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1. HEJIX OCBOEHN S JUCLHUIIJIMHBI

1.

Ju—

ITonroToBka BBITYCKHUKOB K MEKIUCIMIUIMHAPHBIM HAYyIHBIM HCCJICIOBAHUSAM, CBSI3aHHBIX C Pa3paboTKoit
MHHOBAI[MOHHBIX METOJIOB XpaHEeHHUs, 00pabOTKH U CO3JaHUS JOKYMEHTO000pOTa B YIPABIEHUECKON IESITeIbHOCTH

2. MECTO JUCIIUIVIMHBI B CTPYKTYPE OOII

uxn (pas3men) OOIL: | B51.B.JIB.01

2.1 | TpeGoBaHus K nIpeBapUTEI1bHOM NOATOTOBKE 00y4aKOIIerocs:

2.1.1 | Jenonpou3BoacTBO

2.1.2 | YueOHas npaxtuka (O3HaKOMHUTEITEHAS)

2.1.3 | CtyneHrt B cpene e-learning

2.1.4 | ®unocodus

2.2 | [ucuMuIMHbI ¥ PAKTUKH, AJI51 KOTOPbIX OCBOEHHE JaHHOI JMCHUILTUHBI (MO1YJ/Is1) HE00X0AMMO KaK
npealecTByioLiee:

2.2.1 [ IpousBoacTBeHHas npakTuka ([IpakTuka mo morydeHuro mpohecCHoHaTbHBIX YMEHHUII U OIBITA PO(eCCHOHANBHOI
JIESITEIILHOCTH)

2.2.2 | IloaroroBka caaue u caaya rocyAapcTBEHHOTO DK3aMeHa

2.2.3 | IIpaBoOXpaHUTENIbHBIE OPraHbI

2.2.4 | 1enonpou3BOICTBO

2.2.5 | YueOHas npaxtuka (O3HaKOMHUTEITEHAS)

3. KOMIETEHI[UY OBYYAIOIIETOCSl, POPMUPYEMBIE B PE3YJIBTATE OCBOEHHS JUCLIUILINHBI
(MOJIYJIST)

IK-5: CnocoGeH obecneyuTh co0TI01eHre 3AKOHHOCTH B 1eSITeJIbHOCTH OPTraHU3aUMH (MPeANPUSITHS) U 3aLIUTY €ro
NPABOBBIX HHTEPECOB

ITK-5.2: OcymecTBiasieT IPaBOBYIO KCIEPTH3Y NPOEKTOB MPHKA30B, HHCTPYKIUIA, M010:KeHMIi, CTAHAAPTOB U APYrUX aKTOB
MPaBOBOT0 XapaKTepa, MOAroTaB/JIMBAeMbIX B OPraHU3anuu (IPeINpUATHH), 2 TAKKe YIACTBYeT B HEOOXOAUMBIX CJIy4asiX B
MOATOTOBKE 3THX JOKYMEHTOB

YK-4: Cioco0eH ocylecTBISATH 1€J10BYI0 KOMMYHUKALMIO B YCTHOH U MUCHbMEHHOM (popMax Ha rocyIapcTBEHHOM SI3bIKe
Poccuiickoii @enepanun 1 HHOCTPAHHOM(BIX) si3bIKe(aX)

YK-4.1: OnepupyeT NPUHIUIIAMHU NMOCTPOCHUS YCTHOIO U MUCbMEHHOI'0 BLICKA3bIBAHUSA HA TOCYyIaPCTBCHHOM U
HHOCTPAHHOM HI3BIKAX; Tpe6OBaHI/lfl K J1eJI0BOH yCTHOﬁ M IMCbMEHHOM KOMMYHUKallUU

YK-4.2: IlpumeHsieT Ha NIPAKTHKE YCTHYI0 U NICbMEHHYIO /1€JIOBYI0 KOMMYHHKALIMIO

B pe3yabTaTe 0cBOeHHS THCOHILTHHBI 00yYAIOMIMIACS T0/LKEeH

3.1 (3HaTh:

3.1.1

3.1.2

3.1.3 | o B3amMOCBS3H MPo(heCCHOHATFHON I0PUINIECKON IS TEIIFHOCTH 1 TIPABIIIBHOTO 0()OPMIIEHHS I0PHINISCKIX
JIOKyMEHTOB;

3.1.4 | ompeeneHne 1 0COOCHHOCTH U 3HAYCHUE JTOKYMEHTa Kak 0COOOTO SIBICHHUS;

3.1.5 | mpaBuma cocTaBiaeHUS 1 0OPMIICHNS NTPABOBBIX TOKYMEHTOB;

3.1.6 | BUIBI IOPUAUYECKUX JOKYMEHTOB,;

3.1.7 [ cHocOOBI HOATOTOBKM HOPMATHBHBIX, B TOM YHCJIC PABOBBIX JOKYMEHTOB, OTHOCSIIIMXCS K OyIyIIei IpodheccCHoHaTIbHON
JIeSITETBHOCTH;

3.1.8 | 0 cTpyKTYpe U peKBU3UTaX MPABOBBIX JOKYMEHTaX, a TAKKE O MPEABSIBISEMBIX K HUM FOPUIUKO-TEXHUUYECKUX
TpeOoBaHMSAX;

3.2 | YmeTh:

3.2.1 | mpocenTh B3aMMOCBSI3b IPO(ECCHOHATFHON IOPHUINIECKON NESATEIFHOCTH U IIPABIIIBHOTO 0(OPMIICHHS FOPHIHIECKIX
JOKYMEHTOB;

3.2.2 | cOCTaBNISATh OpraHU3alUOHHBIE, HOPMATUBHO-METOAUYECKUE U IOPUANYECKUE TOKYMEHTHI;

323 O(I)OpMJ'[?ITB MPaBOBLIC JOKYMCHTBI B COOTBETCTBUU C IIPAaBUJIAMU U CTaHAAPTAMU;

3.2.4 | knaccuUIUpOBaTh IOPUIMYECKUAE TOKYMEHTBI,

3.2.5 | TOTOBUTB NPAaBOBBIC JOKYMEHTHI, OTHOCSIIUECS K OyaylIel mpodecCHOHANBHOMN NesTeTbHOCTH;

3.2.6 | ohopMIIATH MTPaBOBbIE JOKYMEHTHI B COOTBETCTBHH C MPEIBSIBISAEMBIMA K HUM TPeOOBaHUSMU,

3.3 | Baagern:

3.3.1 | HaBBIKAMU MMPaBUJIBHOI'O COCTABJICHUS JOKYMCHTOB B IOpI/IZ[PILICCKOI;‘I JACATCIBHOCTHU,




3.3.2 | HaBbIKaMU aHAJIN3a IPABOBBIX JJOKYMEHTOB;

3.3.3 | HaBbIKaMU NIPaBUJIBHOTO COCTABJIEHUS IIPABOBBIX JOKYMEHTOB;

3.3.4 | HaBBIKaMH KIacCH(PUKAINH IOPUIHISCKUX TOKYMEHTOB;

3.3.5 [ HaBBIKaMHU onpe/ieNieHUs TpeOOBaHMH K 0(OPMIICHHIO IOPHIHYCCKIX JOKYMEHTOB;

3.3.6 | HaBBIKAMU OIIPE/ICTICHUS] OCHOBHBIX TPeOOBaHHI K COACPKAHHIO IIPABOBBIX JOKYMEHTOB;

4. CTPYKTYPA U COJEPKAHUE JUCLOUILIMHBI (MOAY.JIST)

Kon HaunmeHoBaHue pa3/ies0oB U TeM /BUJ 3aHATHS/ Cemectp / Yacos
3aHATHSA Kype
Paszgen 1.
1.1 [oHsTHE U CYIIHOCTh JOKYMEHTALIMOHHOTO 0OeCIieueHus yrpaBiaeHus /Jlex/ 2 0,25
1.2 [TonsATHe U CyIIHOCTH JOKYMEHTALMOHHOTO oOecnedenus ynpasienus /I1p/ 2 0,5
1.3 [NousTHE U CYIIHOCTH JOKyMEHTALMOHHOTO obecneuenus ynpasieHus /Cp/ 2 6
1.4 JIOKyMEHT Kak COLMOKYIbTYpHbIH (heHoMeH /JIex/ 2 0,25
1.5 JIOKyMeHT Kak COLMOKYAbTYpHbIH (eromeH /IIp/ 2 0,5
1.6 JIOKyMEHT Kak COIHOKYIbTYPHbIH peHomer /Cp/ 2 4
1.7 3HaKy ¥ 3HAKOBBIC CHCTEMBI B JOKyMEHTHpOBaHUH /JIex/ 2 0,25
1.8 3HaKW ¥ 3HAKOBBIE CHCTEMBI B JOKyMeHTHpoBaHuH /I1p/ 2 0,5
1.9 3HaKy ¥ 3HAKOBBIC CHCTEMEI B JOKyMeHTHpoBaHUH /Cp/ 2 6
1.10 CriocoObI 1 cpencTBa JOKyMEeHTHpOBaHus /JIex/ 2 0,25
1.11 Cnoco0sI 1 cpenctBa fokymMeHTHpoBanus /I1p/ 2 0,5
1.12 CriocoObI 1 cpencTBa foKkyMeHTHpoBaHus /Cp/ 2 6
1.13 MartepuaibHble HOCUTENH JOKYMEHTHPOBAHHOW HHpopMaryu /JIex/ 2 0,25
1.14 MartepuanbHble HOCUTENH JOKYMEHTHPOBaHHOM nHpopMaruu /ITp/ 2 1
1.15 MartepuanbHble HOCUTEIH JOKYMEHTHPOBaHHOM nHpopmaruu /Cp/ 2 6
1.16 CBoJiCcTBa U CTPYKTYpa JOKyMECHTHPOBaHHOM HH(opMarmu /Jlex/ 2 0,25
1.17 CBoiicTBa U CTPYKTYpa JOKyMEeHTHpOBaHHO uHbopmarmu /I1p/ 2 0,5
1.18 CBoiicTBa U CTPYKTypa JOKYMEHTHpPOBaHHOM nHpopmaruun /Cp/ 2 6
1.19 Knaccudukanus gokymenta /Jlex/ 2 0,5
1.20 Knaccudukarus nokymenra /IIp/ 2 1
1.21 Knaccudukanus noxymenta /Cp/ 2 6
1.22 Cucrtemsl nokymeHTanuu /JIex/ 2 0,5
1.23 Cuctems! nokymenranuu /I1p/ 2 0,5
1.24 Cucrtems! nokymernrtanuu /Cp/ 2 6
1.25 Komrutekebl tokymeHToB. JlokyMeHTHBIE pecypchl /JIex/ 2 1
1.26 Komrmtexcsr nokymeHToB. JlokyMeHTHEIE pecypesl /I1Ip/ 2 0,5
1.27 Kommutekebl okymenToB. JlokymeHTHBIC pecypcbl /Cp/ 2 6
1.28 JlokyMeHTHasI nesiTenbHOCT /JIek/ 2 0,5
1.29 JlokymeHTHas nesitenbHOCTh /I1p/ 2 0,5
1.30 JlokymeHTHas aesitenbHocTh /Cp/ 2 6
1.31 /3auér/ 2 4

5. OHEHOYHBIE CPEJICTBA

5.1. Bonpocsl 111 CAMOKOHTPOJISA M TEeKYLIeH aTTecTalun

1. JIOKkyMEHT ¥ TOKyMEHTHO-KOMMYHHKAIIMOHHAS ACATSILHOCTD ITO :
a) 00BEKT TOKyMEHTOBEICHHUS +

0) mpeaMeT JOKYMEHTOBEACHUS

B) IOKyMEHTOBEICHUE

2. Kakoe Ha3BaHue UMena JOKYMEHTALMOHHAS HayKa, BO3HUKIIAs B koHUEe XIX B.:
a) OnbmoTeko-onudmorpado-apXxuBoBeICHNE

0) KHUTO-apXHUBO-MYy3eeBeICHUE +

B) TOKyMEHTAJINCTHKA

3. TeOpCTI/I‘ICCKI/IC, HCTOPHUYCCKHEC U OpPraHU3allMOHHO-MCTOANICCKHEC l'[p06J'IeMI>I HAayKH O JOKYMEHTE U TOKYMCHTHO-
KOMMyHPIKaL[PIOHHOﬁ ACATCIIbHOCTU U3Yy4acCT:




a) CIeHATbHOE TOKYMEHTOBEACHHE
6) yacTHOE JJOKyMEHTOBEICHUE
B) o0miee JOKYMEHTOBEICHHUE

4. locTrKeHUS ATOM HAYKH, CBA3aHHOW C TOKyMEHTOBEZCHHUEM, 00eCTIeyrBaeT MPUAAHNE FOPHINUYECKON CHUIIBI IOKyMEHTaM:
a) mpaBOBEJICHHS +

0) Teopuu ynpaBiIeHHUS

B) MCHEIKMEHTA

5. K rpymmne HCTOYHHKOB, TIPEICTABISIONINX cO00i 3aKOHOAATEeIBHO 3aKPETUICHHBIE TIPaBIIa 1 HOPMBI pabOTHI ¢ JOKyMEHTaMH
OTHOCHTCS:

a) hopMyISIpHUK

0) MHCbMOBHHUK

B) ['eHepambHEIi periaMeHT +

6. [TonsTHE TOKYMEHTA KaK MaTepHAIBHOTO 00BEKTa, CO/leprKallero HHGOPMALMIO [UIS €€ PaclpOCTPaHCHUs! B IPOCTPAHCTBE U
BpeMeHH (BKITIOYAsl M TaK HA3BIBAEMBIE TPEXMEPHBIE IIPOU3BEICHHS ICKYCCTBA — APXUTEKTYPY U CKYIBIITYPY:

a) caMoe IIHPOKOE MOHATHE JOKYMEHTa

0) mupoKoe MOHATHE JOKYMEHTa +

B) Y3KO€ IOHSTHE JIOKYMECHTa

7. YnopsanoueHHas: COBOKYITHOCTh JAHHBIX HIIH JOKYMEHTOB, HEOOXOAMUMBIX JUI PeIICHUS 3a7a4 ONpenereHHOH o0nacTi
JIESATEITBHOCTH :

a) HHPOPMAITUOHHBIE CUCTEMBI

0) uHQOPMAIIMOHHBIE PECYPCHI

B) HH(OPMAIIMOHHBIE MACCHUBBI +

8. MartepHnaibHBIH 00BEKT, CIICIIHAIBEHO CO3/IaHHBIH YEIOBEKOM, IIOCPEACTBOM KOTOPOTO MOYKHO XPaHHUTH U IIepeaBaTh
UH(pOPMAIHIO, Ha3bIBACTCS:

a) MaTepHaIbHbI HOCUTEIb +

6) MaTepralibHas COCTaBIIAOIIAs TOKYMEHTA

B) MaTepHalbHast OCHOBA JJOKYMEHTa

9. IlonsTHe cTannapTU3aH, KaK JEATEILHOCTH 110 YCTAHOBIICHUIO IIPABHIT M XapaKTEPHCTHK B LEISIX UX JOOPOBOJIBEHOTO
MHOTOKPATHOT'O MCIIOJIb30BAaHMS, HAIIPABIECHHON Ha JOCTIDKCHNE YIOPATOUYCHHOCTH B cepax MPON3BOICTBA M 0OpamieHus,
3aKpeIuIseTcs B:

a) @enepanproM 3akone PD “O crannapruzanun”

0) denepamsrOM 3aKkoHEe PO “O0 mHbOopManmn, nHGOPMATH3AINH U 3aIIUTe HHPOPMauu”’

B) ®enepansHoM 3akoHe PO “TexHm4ueckoM peryaupoBaHun” +

10. D10 OTpakaet Ka4eCTBEHHOE, T.€. BHYTPEHHE MPHCYIIEE JOKYMEHTY OTINYHE:
a) CTPYKTypa JTOKyMEHTa

6) cBOWCTBO JOKyMEHTa +

B) MPU3HAK JIOKyMEHTa

11. 3anuce, ocylecTBisgeMas IyTeM HarpeBaHKs HOCUTENS 3allUCH:
a) MexaHu4eckKas +

0) anekrpo-doTorpaduueckas

B) MarHUTHas

12. TIpouecc ynopsiioueHus WK pactpeieeHns: JOKyMEHTOB 10 KIIacCaM C LeJIbI0 OTPAXKEHUS OTHOLIEHUH MEKLy HUMH U
COCTaBJICHHUS! KIIACCH(DUKALIMOHHON CXEMBI:

a) TOKyMEHTHPOBAaHHE

6) xnaccuduuupoBanue +

B) CTPYKTypUPOBaHHUE

13. leneHne TOKyMEHTOB JOJDKHO MIPOUCXOIUTH Ha:
a) pojsl +

0) moxpo Bl

B) IOAPA3HOBUIHOCTH

14. JleneHre TOKyMEHTOB JIOJDKHO MPOUCXONTH Ha:
a) MOJIPa3HOBUHOCTH

6) moxpos

B) BHJIBI +




15. JleneHue 1OKyMEHTOB JOJIKHO IIPOMCXOIUTH Ha:
a) MoABUIbI +

0) mozxpoIBI

B) MOJIPa3HOBUIHOCTH

16. JleneHre TOKyMEHTOB JIOJDKHO MPOUCXOINTH Ha:
a) MOJIPa3HOBUIHOCTH

0) pa3HOBUAHOCTH +

B) MOZPOJIBI

17. CornacHo KIaccU(pUKaIUU JOKYMEHTOB II0 XapaKTepy CPeACTB GUKCHPOBAHI HH(DOPMAIUN PA3IHIAOT:
a) TOKYMEHTBI Ha €CTECTBEHHON M MCKYCCTBEHHOW MaTepualibHONH OCHOBE

0) neproMUECcKUe U HENEPUOANUECKHE JOKyMEHTHI

B) TEKCTOBBIC M HETEKCTOBBIE JTOKyMEHTHI +

18. lokyMeHT, copepxamuii ”HPOpMaLuio, He IPeJHa3HAUYCHHYIO [UIS IIHPOKOTO PACIIPOCTPAHCHHUS:
a) HeTIePHOINYECKUI

0) HemyOIMKyeMbIit +

B) HEOIMyOJIMKOBaHHBIH

19. TokyMeHT, BOCTIPOM3BOISIINI HH(POPMAITUIO IPYroro TOKyMEHTa M BCE €r0 BHENTHHE TPH3HAKH:
a) BTOPUYHBIN

0) BU3yaJTbHBII

B) KOIHA +

20. KaxiM CBOWMCTBOM MOXXHO OXapaKTePH30BaTh HATHYKE Y TOKYMEHTA HEOTHEMIIEMBIX ClIaraeMbIX, 0€3 KOTOPBIX OH
CYILECTBOBATH HE MOXKET:

a) CTPyKTypHOCTB

6) aTpuOyTUBHOCTH +

B) BELLICCTBEHHOCTb

21. YTo OTHOCHTCS K IIPU3HAKAM JJOKyMEHTA!
a) 3aBepLICHHOCTh COOOIIEHHUS +

0) TOXIIECTBEHHOCTh CaMOMYy cebe

B) (DYHKIIHOHAIEHOCTD HH(OPMAITHN

22. Kakast pyHKIIUSI OTHOCHUTCSI K OOIIUM (DYHKIHSM JOKYMEHTA:
a) mpaBoBast

6) unopmaronHas +

B) OOLICKYIbTypHAs

23. Kaxkast yHKIUS OTHOCUTCS K CIICIIMAIBHBIM (DYHKITHAM JOKyMEHTA!
a) YIopsA0YMBaOIIas

0) mH(pOpPMaTMOHHAS

B) yIIpaBIeHUYEeCKas +

24. JleiicTBHE WITH COBOKYITHOCTD JISHCTBHI, IPUMEHSIEMBIX MTPH 3aIUCH HHPOPMAIIUK Ha MATEPHAILHOM HOCHTEIE — 3TO:
a) CpPeAICTBO JOKYMEHTHPOBAHHUS

6) crtoco6 JOKyMEHTHpPOBaHUS +

B) METOJI JOKYMEHTUPOBAHHSI

25. Kakoe ImpaBHIIO HCTIONIB3YETCS B CHCTEME KOAMPOBAaHMS HH(POPMAIIHH:
a) 4eM Kopoue 3ByKH, TeM KOpPOU€ s3bIK

0) ueM JUTMHHEE KO, TeM KOpPOU€e CJIOBO

B) YeM KOpOUe KOJ|, TeM JUINHHEE TeKCT +

26. SI3bIK 3CIIEPAHTO OTHOCUTCS K:
a) HAIMOHAJIBHOMY SI3BIKY

0) HCKYCCTBEHHOMY SI3BIKY +

B) €CTECTBEHHOMY SI3BIKY

27. Mopdema sBiseTcs:

a) SA3BIKOBBIM 3HAKOM +

0) HEs3BIKOBBIM 3HAKOM

B) 3HAKOM MICKYCCTBEHHOTO SI3BIKa

28. 3HakoBas cucTteMa (PUKCALUHU PeyH, O3BOJISIONIAs C IOMOIIBIO HauepTaTeNbHBIX 2JEMEHTOB MepeaaBaTh PeUEeBYI0 HHPOPMALIHIO




HA PACCTOSHHUU U 3aKPEIUISTh €€ BO BPEMCHHU:
a) IICBMEHHOCTh

0) cucrema muchbMa

B) MMUCHMO +

29. Tlosic, CrIETEHHBIH U3 HUTEH, YHU3aHHBIX PAKOBUHAMH:
a) BaMITyMBbI +

6) xumy

B) OUprka

30. Hayka, KoTopas m3ydaeT KIacCH(HUKAIUIO JOKyMEHTOB, BAPUAHTHI OPraHU3AIIH JOKyMEHTO000POTa, CHCTEMY CTPOHTEIBCTBA
JIOKyMEHTUPOBaHHUS:

a) JIOKyMEHTO000pOT

0) JOKyMEHTOBeIeHHE +

B) JOKyMEHTAIIHS

5.2. TeMbl NUCbMEHHBIX Pa0OT (KOHTPOJILHBIX U KYPCOBBIX padoT, pedepaToB)

IoHsATHE «IOKYMEHT», €T0 Pa3BHUTHE.

B3auMoCBsI3b MOHATHH «MHMOPMALIMU» U «IOKYMEHT».

TexcToBOE TOKYMEHTHPOBAHNUE, €TO Pa3BUTHE, HA3HAYCHUE U 00IaCTh IPIMEHEHHS.

[NosBneHne HOBBIX COCOO0B HOKyMeHTHpOoBaHUS B XIX B.

MarepuanbHble HOCUTENU UHGOPMALUH U UX Pa3BUTHE.

PasBuTre BHIIOB U POpMYIIsIpa JOKyMEHTOB B yupexaeHusx X VI-XVII B.

PazButne BuoB u popMyIsipa JOKyMeHTOB B yupexaeHusx X VIII B.

PasButue BunoB u hopMyIsipa JOKyMEHTOB B yupexaeHusx XIX - H. XX B.

Pa3sBuTne Gpopmyssipa ynpaBleHYECKIX JOKyMEHTOB B COBETCKUIT IEPHO.

PernameHTanus npoueccoB TOKyMEHTUPOBAaHUS B 3aKOHOJATENbHBIX IPABOBBIX aKTax.

PernamenTanus npouneccoB JOKyMEHTHPOBAHNUS B HOPMAaTHBHO-METOMUECKIX JOKYMEHTAX.

YHuduuupoBanHas cucteMa J0KyMeHTaluu (oHsATHe, coctaB Ha npumepe Y COPT).

T'OCT P6. 30 - 2003 TpeboBanue k 0hOpMICHHIO JOKYMEHTOB. McTOpus pa3paOOTKH, COCTaB, HA3HAYCHHE.

HVcnons30BaHne COBpEeMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHI B IIpoliecce co3AaHus M 0(pOpMIICHHUS TOKYMEHTOB (Ha pHMepe
KOHKPETHOW OpraHU3aInn).

PernamenTanus mpoueccoB J0KyMEHTUPOBaHUs (Ha IPUMeEpEe KOHKPETHOI OpraHu3alyn).

JloKyMeHTHpOBaHUE NEeATEIFHOCTH NPEIIPHATHI ¢ yIaCTHEM HHOCTPAHHOTO MapTHepa (Ha MpuMepe KOHKPETHOH OpraHu3alIiin).
JloKkyMeHTHpOBaHUE IEATETIFHOCTH TOCYIAPCTBEHHBIX YIPEXICHNH (Ha IpUMepe KOHKPETHONH OpraHU3aIliN).
JloKyMeHTHpOBaHUE JEATEIbHOCTH HETOCYIapCTBEHHBIX KOMMEPUECKUX OpraHu3aluil (Ha mpuMepe KOHKPETHOH OpraHu3aIin).
3akoHOAaTeIbHAs U HOPMAaTHBHAS PETNIaMEHTALUs JOKYMEHTHPOBAHUS PAa3IMYHBIX BHJOB JIEATENLHOCTH (OpPraHU3alluOHHO-
PacIopsAIUTENEHOH, KOMMEPIECKOH, KaPOBOH, INIIEH3NOHHON | Ip.)

MeToB!I COBEpIIEHCTBOBAHNS JOKYMCHTHPOBAHUS YIIPABIEHUECKON AeSTENbHOCTH.

OcobeHHOCTH 0()OPMIICHUSI JOTOBOPOB U KOHTPAKTOB.

Pa3BuTie crcTeM TOKyMEHTAIlNH B COBPEMEHHBIX YCIIOBHSX.

Bnmsaue cpecTB MeXaHW3aIlMK M aBTOMAaTH3alMH Ha cofepkaHue U (popMy JOKyMEHTOB.

Hcnons3oBaHue B JOKyMEHTHPOBAaHUU PA3IHUHBIX TEKCTOBBIX PEJAKTOPOB.

CoBpeMeHHbIE TPOrpaMMHBIE CPEJCTBA, UCIONb3yEMBIE B IPOLIECCE CO3/AaHUS JOKYMEHTOB.

[onsATHE «CHCTEMa TOKyMEHTALUI», CKIaJbIBAHAC U Pa3BUTHE B IOPEBOMIOMOHHBIN ITepHoA (Ha IpuMepe OyXTraaTepcKoi,
YUYETHOM, TUTUIOMATHYECKOH U Ap. CUCTEM).

JloKyMeHTUpOBaHUE JEATEIbHOCTH TOCYIapCTBEHHBIX yUpexIeHUH (Ha IpuMepe KOHKPETHONH OpraHU3alin).

Bormpockr nokymeHTHpOBaHHA B Ieproanaeckor megatn (2000-2020 rr.).

O0630p JIUTEpaTypHI IO BOIIPOCAM MOATOTOBKU B 0()OPMIIEHHS JOKyMEHTOB.

Peuen3us Ha MoHorpaduu, yueOHble (CTIpaBOYHBIE) TOCOOUSL.

PernamenTaiys BOIpocoB J€I0NPON3BOICTBA B aIMUHUCTPATUBHBIX PErIIaMEHTaX MCIIOJIHEHHUS FOCYy1apCTBEHHBIX (DYHKIHMH (Ha
TpHMepe OHOTO aAMUHHUCTPATHBHOTO PETTIaMEHTa).

5.3. OueHouHbIe CpeACTBa JJIsl IPOMEKYTOYHOM aTTeCTaluu

VicToprst BOSHUKHOBEHHS U Pa3BUTHS TOKYMEHTA.

CoBpeMeHHBIE TPOOIEMbI JOKYMCHTOBEICHHUSI.

[MonsTHs yHU(UKALNY ¥ CTaHAAPTU3ALNH JJOKYMEHTOB. BUbl yHU(DHIIMPOBAHHBIX CHCTEM.
ITprHIITET 1 METOIBI KITACCH(DUKAITNH JTOKyMECHTOB.

OBONIONUS THIIOB HOCUTENEH HH(OPMALIUHL.

ITonsTHE U COCTaB PEKBU3UTOB JOKyMEHTA.

TpebGoBanue K IOKyMEHTaM, H3TOTaBIMBAEMbIM C HOMOIIBIO TEXHUIECKHX CPEJICTB.
TpeboBaHus K OI1aHKaM.

TpeboBanus k 6;1aHKaM ¢ Bocpou3sBeeHueM [ocyaapcTBeHHOrO repda PO.

JlenoBoe MUCEMO B YCJIOBHUSX YHU(HKALIMH.

IMpaBuna odopmiteHHs 1eI0BOTO AChMa. SI3bIKOBas popmyIa.

Bugs! mucem. ConpoBoUTENIbHBIE TICHMa, MTHCEMa-HAIOMUHAHUS, TIPATTIALICHUS, TIPSUIOKCHUS, pa3pelICHUs, TOATBEPKICHNS,
uH(pOpMaIOHHBIE TUCbMA, MEXKIYyHAPOIHBIC TUCHMA.

Bunpl nucem. IIncpma-npocs0bl, MUChbMa-OTBETHI (OTKA3bI).

Buner nucem. JloroBopHsie muchMa.




Crpykrypa nokymMeHTa. [IocTOSHHBIE 1 IEPEeMEHHBIC PEKBU3UTHI.

DopMyIsIpbl JOKYMEHTOB C YTJIOBBIM U ITPOJOIBHBIM PACTIONIOKEHUEM PEKBHU3HTOB.

YHUUIMPOBaHHBIH TOKyMEHT.

3arosioBouyHast 1 O(hOPMIIAIONIAS YACTH YHPABIEHUECKOTO JOKYMEHTA.

TekcToBas copepKaTeIbHas YacTh JOKyMEHTA.

OduanbHO-1eM0BON CTHIIb S3bIKa JOKYMEHTA.

TexHOJIOTHS N3TOTOBJICHUS JOKYMEHTA.

Tabmauynas 1 HHBIE POPMBI TEKCTa JoKyMeHTa. [IpaBuna moctpoeHus u oopMIeHUS.

TunoBoii cocTaB peKBU3UTOB, PaBHiIa COCTABICHUS U O)OPMIICHUS OPraHU3ALMOHHBIX JOKYMEHTOB: yCTaBbl, ITOJIOKEHH,
HMHCTPYKIIIH.

TumnoBoi cocTaB PEeKBU3UTOB, IPABMIIA COCTABICHHS M O()OPMIICHUS PACTIOPSIUTEIBHBIX JOKYMEHTOB: IIOCTAHOBICHNUS, PEIICHNS,
PacHopsKeHHMs, yKa3aHUs, TPUKa3bl.

TunoBoii cocTaB peKBU3UTOB, IIPaBHIIa COCTABICHNUS U O)OPMIICHHUS OpPraHU3alMOHHO-PACHOPSIUTEIbHBIX JIOKYMCHTOB
KOJIJIETHAIBHBIX OPraHOB: IIPOTOKOJIEL.

TumnoBoil cocTaB peKBU3UTOB, IPaBUIIAa COCTABICHHA U 0(pOPMIICHUS HHPOPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB: CIIPaBKH,
JOKIaHbIC U OOBSCHUTEIIBHBIC 3aIIMCKHU, aKThI.

TunoBoi cocTaB peKBU3UTOB, PABHIIA COCTABICHUS U O(OPMIICHHUS JOKyMEHTOB I10 JITYHOMY COCTaBY.

Opra=Hu3anus JOKyMEeHT0000poTa.

Peructpanus u yuet TOKyMEHTOB.

[Topsinok 06pabOTKN MOCTYIAOIINX JOKYMEHTOB.

Iopsnok 00paboTKH OTIIPaBISIEMBIX JOKYMCHTOB.

HHdopMainoHHO-MOUCKOBBIE CUCTEMBI [UIS pa0OTHI C JOKyMEHTAMH.

ITpaBuna perucTpanuy ¥ HHIEKCUPOBAHUS JOKYMEHTOB.

KoHTpob HCHONHEHNS TOKYMEHTOB.

CucremMaTH3ayst ¥ XpaHEHHE JIOKYMEHTOB.

CocraBneHre HOMEHKIATYPBI J1e]T OpraHU3aIiH.

DopMHpOBaHHE JIEN.

IToaroroBka JOKyMEHTOB K apXHBHOMY XPaHEHHIO.

DOopMBI ONUCH A€ HOCTOSIHHOTO U BPEMEHHOTO CPOKOB XPaHEHHS.

@dopma BHYyTpEHHEH OMKMCU JOKYMEHTOB JIENa.

JIncr-3aBepuTens gena.

IlonsTue 3neKTpOHHOrO 10KyMeHTa. [IpenmylecTsa 1 HEOCTATKU.

DNEeKTPOHHBIN TOKYMEHTOOOOPOT.

I[TpaBoBoe perynupoBaHue B chepe 00paIieHus! SIEKTPOHHBIX JOKyMEHTOB.

CperncTsa 3aInThl SIEKTPOHHBIX JOKYMEHTOB.

OnexrpoHHast U(POBast MOIMHCE.

XpaHeHHe 3JIEKTPOHHBIX JOKYMEHTOB.

IToHsATHE OPUIMUECKON CHIIBI JOKYMEHTA.

IOpuandeckn 3HAYMMBIC PEKBU3HUTHI JOKYMEHTA.

IOpuandeckoe 3HaUCHUE NEKTPOHHOTO JOKYMEHTA.

6. YHEBHO-METOJUYECKOE 1 THOPOPMAIIMOHHOE OBECIIEYEHWE JUCIUIIJINHBI (MOAY JISA)

6.1. PexomeHayemas JiuTepaTypa

6.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, COCTaBUTENIN 3arnaBue W3narensctBO, TOJ, 31. aapec
JI1.1 |TpuubGepr A. C., JIoKyMeHTaImOHHOE oOecTIeueHNe YIPaBICHN: YIeOHNK M.: IOHuTH-

T'opbaués H. H. , Hamna//http://biblioclub.ru, 2015

MyxametmuHa O. A. URL:

http://biblioclub.ru/index.php?
page=book&id=115031

6.1.2. lono/IHUTeIbHAS JUTEPATYPa

ABTOpBI, COCTaBUTENIU 3arnaBue W3narensctBO, rOf, 31. aapec
JI2.1 | Cronsipos FO. H. JoxymeHTomnorusl. : yaebHoe mocoodue Open:
Topusont//http://biblioclub.ru,
2013
URL.:

http://biblioclub.ru/index.php?
page=book&id=276208

6.2. Ilepeuens pecypcoB HH(POPMAMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTu ""UnTepHeT"

6.2.1 IlepevyeHsb MPOrpaMMHOro o0ecrevdeHust

6.3.1.1 | Linux, Thinstation, Apache, OpenOffice, 7zip, Mozilla Firefox

6.2.2 [lepeyeHb cCOBpeMEeHHBIX MPO(ecCHOHAIBHBIX 023 JAHHBIX H HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM




6.3.2.1 |TocynapcTBeHHas cucTeMa IPaBOBOH HH(GOPMANNH - OHUIINATBHBIN HHTEPHET-IIOPTaJl IIPAaBOBOI HH(POPMALIUH -
http://pravo.gov.ru/

6.3.2.2 | CnpaBounas npaBoBas cucteMa «Koncynsrant [Tmocy — http://www.consultant.ru/

6.3.2.3 | ba3a nanHbIX «bubmmnoreka ynpasnerus» — https://www.cfin.ru/rubricator.shtml

6.3.2.4 | DnekrpoHHast OMOIHOTEYHAsI CHCTeMa « Y HUBEPCUTETCKast OnOinoTeka oHnainy - https://biblioclub.ru/

6.3.2.5 | Cuctema mucranmuonnoro odydennss AHO BO MITA BITA «Moodle» - http://sdo.tiei.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIIMHBI (MOAY JIS)

7.1 | CiennanbHble HOMEIIEHHUSI IPEACTABISIIOT 000 ydeOHbIE ayIUTOPUH JUIsl TPOBECHHS 3aHATUH JICKIIMOHHOTO THUIIa,
3aHATHH CEMHUHAPCKOTO THIIA, KYPCOBOTO MPOEKTUPOBAHUS (BBIITOJIHEHUS KYPCOBBIX Pa0OT), IPYIIOBBIX U
MH/MBHIYaIbHbIX KOHCYJIBTAINH, TEKYILET0 KOHTPOJIS M IIPOMEKYTOYHOMN aTTECTALIMH, & TAKKE TIOMEICHUS JUTs
CaMOCTOSATEIBHON pabOTHI M IIOMEIIEHHS TSI XPAaHEHHUS U IPOPHIAKTHIECKOTO 00CTyKHBaHHs yIeOHOTO 000pyIOBAHUSL.
CrenMaJibHbIC TOMEIICHUST YKOMIUICKTOBAHbI CIIELMATM3UPOBAHHON MEOEIIbIO U TEXHUUECKUMH CPEACTBAMH 00y4YeHHS,
CITy)KalllUMH JUTSl TIpe/ICTaBIeHHs yaeOHO! nHdopMaln 6onbiIoi ayrutopun. it NpoBeAeHNs 3aHATHI JIEKINOHHOTO
THIIA TIPEJIararoTcsi HabOphI AEMOHCTPAIIMOHHOTO 000PYI0OBaHHUS 1 yIeOHO-HAIIISIHEIX TOCOOHH, oOecTieunBaroIme
TEeMaTHYECKHE WLTIOCTPALUH, COOTBETCTBYIOLINE MPUMEPHBIM IIPOrpaMMaM JUCUHUILIMH (MOJyliel ), pabounM y4eOHbIM
IporpaMMam JIMCLMIUTHH (Motyineit). [ToMmenieHus Juist caMOCTOSTEIbHOI paboThl 00YyHaIOIMXCsl OCHAICHBI
KOMITBIOTEPHON TEXHUKOW ¢ BO3MOXKHOCTBIO MOAKIIOUeHUsI K ceTH «MHTepHe™ 1 obecriedeHreM A0CTyIa B JJIEKTPOHHYIO
HH()OPMAIIMOHHO - 00pa30BaTENBHYIO CPey.

8. METOAUMYECKUE YKA3ZAHUSA JJISA OBYYAIOIUXCA 110 OCBOEHUIO 1 KPUTEPUAM OLIEHUBAHUSA
OCBOEHNWSA JUCIIUTIJIMHBI (MOYJIS)

OO0y4aromMest He0OXOMMO MTOMHHUTb, YTO KaUeCTBO MOJyYeHHOI'0 00pa3oBaHusl B HEMAaJIOH CTEIIEHU 3aBUCUT OT aKTUBHOM pOJIH
camoro oOyuatorerocs B yaeOHoM npouecce. OOydaromuiics: JOJDKeH ObITh HallelIeH Ha MaKCUMaJIbHOE YCBOCHHE 110/1aBaEMOT'0
JIEKTOpOM MaTepHala, TIociie JIEKINH U BO BpeMsI CIIEI[HATbHO OPraHU3YeMBIX HHINBUAYIFHBIX BCTPEY OH MOXKET 33a1aTh JIEKTOPY
UHTEPECYIOIHE €r0 BOMPOCH.

JIeKUMOHHBIEC 3aHATHS COCTABISIIOT OCHOBY TEOPETHYECKOT0 OOYUCHUSI ¥ JOJDKHBI 1aBaTh CUCTEMATU3MPOBAHHBIE OCHOBBI 3HAHHI
0 TUCHIUIUTHHE, PACKPHIBATH COCTOSIHIE M MIEPCIICKTHBEI Pa3BHUTHS COOTBETCTBYIONICH 00TaCTH HAyKH, KOHIICHTPHPOBATh BHUMaHNE
-00yJaromuxcst Ha Hanbojee CI0XKHBIX U Y3JOBBIX BOIIPOCAX, CTUMYIMPOBATh X AKTUBHYIO II03HABATENIBHYIO AEATEIBHOCTD U
Croco0CTBOBATH (POPMHUPOBAHHUIO TBOPUECKOTO MBIIIICHHUS.

I'maBHas 3a1a4a JEKIMOHHOTO Kypca - chOpMUPOBATh y 00YJalOUXCs CHCTEMHOE HPECTaBICHUE 00 H3y4aeMOM IIpeIMETe,
obecreunTs ycBOSHHE OYIyINMHU CIICIIHAIACTaMH OCHOBOIIOIATAIOIIETO yIeOHOT0 MaTeprasa, IPHHIUIIOB B 3aKOHOMEPHOCTEH
Pa3BUTHUS COOTBETCTBYIOIICH HAyIHO-IPAKTUIECKOIT 00J1aCTH, a Taloke METOI0B IPHMEHEHUS OTydeHHBIX 3HAHUH, YMEHUH U
HAaBBIKOB.

OcHoBHbIe (yHKIWY Jneknui: 1. [To3HaBaTensHO-00y4aromas; 2. Pa3suBatoniast; 3. OpreHTHpYOIIe-HapaBIstomas; 4.
AxruBm3upytomasi; 5. Bocrmrarensras; 6. Opranusyromas; 7. HHOpManHOHHAS.

BrinonHeHne NIpakTUYIECKUX 3aJaHUH CIY>KUT BaXKHBIM CBS3YIOIIUM 3B€HOM MEXKAy TEOPETUIECKUM OCBOCHHEM JaHHOM
JVCLUIUIMHBI U IPIMEHEHNEM €€ MOJIOKEHUH Ha IpakTuke. OHY CIIOCOOCTBYIOT Pa3BUTHIO CAMOCTOSTEIBHOCTH O0YHAIOIIMXCS,
OoJree aKTHBHOMY OCBOCHHIO YI€OHOTO MaTepraia, SIBISIOTCS BaXKHOH MTPEAIOCHUIKON (GOpMHUPOBAaHHS POECCHOHANBHBIX KaUeCTB
OyIyIIMX CHEHaINCTOB.

ITpoBeneHne MpakTHUECKUX 3aHATUI HE CBOJAUTCS TONIBKO K OPraHMYECKOMY JOMOIHEHUIO JIEKIIMOHHBIX KYPCOB M CAMOCTOSTEIbHON
paboThI o0ydaronuxcs. FIX BMecTe ¢ TeM ClieyeT pacCMaTPHBATh Kak Ba)KHOE CPEICTBO MPOBEPKU YCBOCHHS O0YIAIOMINMIECS TeX
WITH MHBIX TIOJIOKECHUH, 1aBaeMBIX Ha JICKIUH, a TAOKE PEKOMEHIYEMOH [UIs H3Y4EeHHUS TUTEPATyphl; Kak opMa TEKyIero KOHTPOII
3a OTHOLIEHUEM O0yJaromuxcs K yueoe, 3a ypoBHEM UX 3HAHUIL, a ClIeI0BaTENbHO, U KaK OJUH U3 BaXKHBIX KAHAJIOB IS
CBOEBPEMEHHOTO TTOJTATUBAHHS OTCTAIOMINX 00yJarOIIUXCSL.

[Ipu moaroTOBKE BaXKHEI HE TOJNBKO CEPhEe3HAsl TEOPETHIECKAs ITOITOTOBKA, HO M YMEHHE OPHEHTHPOBATHCS B Pa3HOOOPa3HBIX
MPAKTUIECKUX CUTYAIHsX, €)KETHEBHO BOSHUKAIOIINX B €T0 AEATENFHOCTH. DTOMY CITOCOOCTBYeT popMa 0OydeHHUs B BULIE
MpaKTHYECKHUX 3aHATU. 3a1a4n NPaKTUUECKUX 3aHATHIHA: 3aKpeIsICHNe U YIIIyOJIeHUe 3HaHU, TI0Ty4eHHbIX Ha JIEKIHUIX U
MIPUOOPETEHHBIX B MPOIECCE CAMOCTOSITEBHOM PaOOTHI ¢ yIeOHO TUTepaTypol, GopMUpoBaHHEe Y 00YJarOIIUXCS YMEHUH U
HaBBIKOB Pa0OTHI ¢ HICXOIHBIMH JaHHBIMH, HAYIHOH JINTEPATypOH M CIEIHATBHBIMH JOKyMeHTaMu. [IpakriaeckoMy 3aHATHIO
JIOJIKHO IIPE/IIECTBOBATh O3HAKOMIIEHHUE C JIEKI[MEN Ha COOTBETCTBYIOIIYIO TEMY U JINTEPATYPOH, yKa3aHHOM B IUIaHE ATUX 3aHATHM.
ITpu ipoBeieHNH Y4EOHBIX 3aHATUH 00ECIICUNBAIOTCS Pa3BUTHE Y O0YUAIOIIMXCsl HABBIKOB KOMAH/IHOM paOOThI, MEKIIMYHOCTHOM
KOMMYHUKAIUH, TPUHATHS PEIICHUH, JINIEPCKIX Ka4eCTB (BKITI0Yas ITPH HEOOXOANMOCTH NIPOBEACHIE MHTEPAKTUBHBIX JICKIHH,
TPYIIOBBIX AUCKYCCHH, POJIEBBIX UTP, TPEHUHIOB, AHAIN3 CUTYAIIMi 1 IMUTAIIOHHBIX MOJIeTIeH, IperofaBaHie AUCIUILTIH
(Monyseit) B popMe KypcoB, COCTaBICHHBIX Ha OCHOBE PE3YJbTaTOB HAYYHBIX MCCIIEA0BAHU, TPOBOANMBIX OpPraHU3alMeH, B TOM
YHCIIe C yIeTOM PEerHOHABHBIX 0COOEHHOCTEH PO EeCCHOHANEHON eI TSNIFHOCTH BRITYCKHUKOB M TIOTpeOHOCTEN paboTomaTerneii).
CamocrosTenbHas pab0Ta MOXKET OBITh YCIEITHON TIPH ONpEIeNICHHBIX YCIIOBHX, KOTOPBIE HEOOXOANMO OpraHu3oBath. Ee
MpaBUIIbHAs OpPraHU3alus, BKIIOUAIONas TEXHOJIOTHU 0TO0pa LeNe, conep kaHus, KOHCTPYUPOBAHUS 3aJJaHUH U OpraHU3aIuIo
KOHTPOJIS, CHCTEMaTHYHOCTh CAMOCTOSATENBHBIX y4eOHBIX 3aHATHH, [1eJ1eco00pa3Hoe MIIaHUPOBaHUE Pab0Yero BpeMEHH I103BOJISIET
TIPUBUTH CTYACHTAM YMEHUS 1 HAaBBIKW B OBJIAJICHUH, H3YUCHUH, YCBOCHUH M CHCTEMaTH3aNH IIPHOOpETaeMBbIX 3HAHUH B ITporiecce
00yueHHUs, IPUBUTH HABBIKA MOBBIICHHS IPOPECCHOHANIBHOTO YPOBHS B T€UEHHE BCEll TPYIOBOH AESTENbHOCTH.

JList KOHTPOIIS 3HAHUH CTYAEHTOB MO JaHHON TUCLUIIIMHE HEOOXOAUMO MPOBOAUTH ONEPATHBHBIN, PyOeKHBII U UTOTOBBIH
KOHTPOJIb.

OrepaTHBHEBIN KOHTPOJIb OCYIIECTBISIETCS ITyTeM IIPOBEICHHUS ONPOCOB CTYAEHTOB HA CEMUHAPCKHUX 3aHATUSX, IPOBEPKU
BBITIOJIHEHNUS TIPAKTUUECKUX 3aJlaHUi, a Taloke yueTa BOBICYEHHOCTH (aKTHBHOCTH) CTYJEHTOB IIPH 00CYKA€HUN MUHH-I0KIATI0B,




OPTaHU3aIMU POJICBBIX UIP U T.IL.
KoHTpoub 3a caMocTosATeIbHON paboTOM CTYJCHTOB IO KYpCy OCYLISCTBISICTCS B IBYX (hOpMax: TEKyLIMi KOHTPOJIb H UTOTOBBIH.
PyOeHBIH KOHTPOJIb (aTTecTalys1) moJapa3yMeBaeT NPOBEICHNE TECTHPOBAHI MO IIPOHICHHBIM paszielaM Kypca. B TectiupoBanue
MOTYT OBITH BKIIOUCHBI TEMBI, IIPEIOKECHHBIE CTYICHTaM JJIsI CAMOCTOSTEIBHOM IOITOTOBKH, a TAKOKE MPAKTUUECKUE 3aaHHS.

YpoBeHb c(hOpMUPOBAHHOCTH PO(PECCHOHANBHBIX KOMIICTCHIIMH KaykKI0T0 00Y4aIOIIeTocst OLEHHBACTCS 110 CIEAYOIIeH mKaie (0T
1 mo 5):

1 — He crpaBAeTCs C BBINOTHEHUEM TUIIOBBIX PO(YECCHOHANBHBIX 3a/1a4, HE NIPOSBIAET HU OJHH U3 HaBbIKOB, BXOAAIINX B
KOMIIETEHIIHIO;

2 — HE CTIPAaBIISETCS C BBITOJHEHUEM THUIIOBBIX IPO(QECCHOHANBHBIX 33/1a4, TPOSIBIISCT OTACIbHBIC HAaBBIKM, BXOIIIE B
KOMIIETEHIIHIO;

3 — BBITNOJIHSET TUIOBBIE IPOGheCCHOHATbHBIE 3aJaul PH KOHCYIbTAlIMOHHOM MO IepiKKe: HOPOTOBBIH (KPUTUIECKUIT) YPOBEHb
TOTOBHOCTH;

4 — caMOCTOSATETHHO BBITIONIHAET THUIIOBBIE PO eCcCHOHATBHBIE 3a1a4ul. [ peleHns HeCTaHIapTHBIX 3a/1ad TpedyeTcs
KOHCYJIbTallMOHHAS TIOMOIIb: TOPOTOBBIH (IOIIYCTUMBII) YPOBEHb TOTOBHOCTH;

5 — Bce npodeccuoHanbHbIE (TUIIOBBIEC M HECTAHAAPTHBIE) TPOGECCHOHATIBHBIEC 33/1a4H BBINOIHACT CAMOCTOSTEIBHO: TOBBIIICHHbBIN
YPOBEHb TOTOBHOCTH.

BanpHO-peHTHHTOBas OIIEHKA 110 IIPOMEKYTOUHOH aTTecTaluy POBOIUMOH B (hopMme dKk3aMeHa U (uin) quddepeHIInpoBaHHOTO
3auyeTa BBICTABIISIETCS B COOTBETCTBUH CO CJIEAYIOLIEH HIKaIOM:

50—71 — «yOBIETBOPUTEIBLHOY;

71-92 — «xopoo»;

92-100 — «OTIHIHOY.

Jlanee npUBOISTCS KPUTEPHH OLIEHKH Pe3yNbTaToB 0TBETOB. Hampuwmep:

Ornenka "OTJIMUHO" cTaButcs o0ydaromeMycsi, HOKa3aBIIeMy HOBBIIICHHBIH YPOBEHb TOTOBHOCTH.

Orenka "XOPOILO" cTaButcst 00ydaromeMycsi, HOKa3aBIIeMy HOPOTOBBIH (IOITyCTUMBIH) YPOBEHb TOTOBHOCTH.

Ouenka "YAOBJIETBOPUTEJIBHO" craButcs oby4aromemycs, IOKa3aBIeMy NOPOroBbiil (KpUTHYECKH) ypOBEHb TOTOBHOCTH.
banbHO-peHTHHIOBas OLIEHKA MO IIPOMEXKYTOUHOM aTTeCTally IPOBOANMOM B (hopMe 3aUeTa BBICTABISIETCS B COOTBETCTBHH CO
CJIEeIyIOIEeH IKAIO¥:

51-100 — «3auTeHOM.

Jlanee npuBOISTCS KpUTEPHH OLEHKH Pe3yNbTaToB 0TBETOB. Hampuwmep:

OreHka "3a4TeHO" CTaBUTCS 00YJaronIeMyCsl, MUHIMAIIEHO ITOKA3aBIIEMY ITOPOTOBBIN (KPHTHUCSCKHII) YPOBEHh TOTOBHOCTH.




