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Paboyast mporpaMMa TUCIUILTHHBL
DJIEKTPOHHBIH I0KYMEHT0000pOT

paspaborana B coorBeTcTBHU ¢ PI'OC:

(Dezlepam,m,lﬁ FOC}’JIapCTBeHHBIﬁ 06paSOBaTCJTLHBII>‘I CTaHAapT BbICIICTO 06p330BaHI/I${ - 6a}<anaBpI/IaT 10 HAIIpaBJICHUIO IMOATOTOBKH
38.03.02 Menemxment (npuka3 MunoOpHayku Poccun ot 12.08.2020 r. Ne 970)

COCTaBJIEHA HA OCHOBAaHWHU Y4EOHOTO IIJIaHa:
MeneKMeHT
YTBEPKIECHHOTO YUYEHBIM COBETOM By3a OT 23.12.21 npoTokos Ne 3.



1. HEJIX OCBOEHUSA JUCLUAITJIMHBI

1.1 | I3y4yeHue coBpeMEHHBIX METOJIOB U CPENCTB BEICHHS EIOMPOU3BOICTBA U JOKYMEHTALUOHHOTO COIIPOBOMKICHUS
YIPaBIEHUYECKOH NEATENbHOCTH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Iuxn (paszen) OOIL: | F51.B.JIB.03

2.1 | TpeGoBaHus K NpeIBAPUTEIbHOI HOATOTOBKE 00y4al0Ierocs:

2.1.1 [ I[Ipon3BonCcTBEeHHAS NMPAKTHKA (IIPAKTHKA IO HOIYyYCHUIO TPOPECCHOHATBHBIX YMCHHUH 1 OIBITA TPO(deCCHOHATHHON
JIESITEIILHOCTH)

2.1.2 | ba3el maHHBIX

2.1.3 | UadopManioHHbIe aHATATHYECKHE CUCTEMBI

2.1.4 | MapkeTtunr

2.1.5 | MopenupoBaHue OU3HEC-TIPOIIECCOB

2.1.6 | OCHOBBI yIIpaBIIEHUS IEPCOHATIOM

2.1.7 | buzHec-11aHUPOBaHUE

2.1.8 | Teopust MeHeIKMEHTa

2.1.9 | lenoBele KOMMYHHUKALIUU

2.1.10 | MeTozab! IpUHATHUS YIPABIEHYECKUX PELIEHUN

2.1.11 | OcHOBBI €TIOTIPOU3BOJICTBA

2.1.12 | Mludopmatuka

2.1.13 | YueGHast mpakTuka (MpakTHKa MO MOTY4YEeHHUIO EPBUYHBIX MPOPECCHOHANTBHBIX YMEHUN 1 HAaBBIKOB)

2.1.14 | Teopust KOPIOPATUBHOTO YIPaBICHUS

2.1.15 | YopaBneHue 3aTparaMu

2.2 | AucuMnjJuHbI M1 NPAKTHKH, AJI51 KOTOPBIX 0CBOEHHE JAHHO JUCIUIJIUHBI (MOAYJIs1) HEOOXOTUMO KAK
npeiIecTBYOIIee:

2.2.1 | 3ammTa BBITYCKHOM KBaITH(UKAINOHHON pabOTHI, BKIIIOYAs TIOATOTOBKY K IPOIIEAYpPE 3aIUTH H IPOLEYPY 3alIUThI

2.2.2 | TloaroTroBKa K caue v cada rocy1apCTBEHHOTO dK3aMeHa

2.2.3 | IIpou3BoacTBEHHAs IPAKTHKA (IIPEATUIUIOMHAS MPAKTHUKA)

3. KOMIIETEHLIMH OBYYAIOIIETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCIIUIIINHBI
(MOZY.JIS)

IIK-3: Cnoco0eH ¢popMupoOBaTH KOMILJIEKC HCXOAHBIX JAHHBIX JJIsl OIEPATHBHOIO IIJIAHUPOBAHUS

IIK-3.3: Opranu3oBbiBaeT JOKYMEHT0000pOT, padoTaer ¢ 6a3aMHu JaHHBIX

IIK-6: Cnoco6en PYKOBOJIUTDH BBINMNOJJHEHUEM TUIIOBLIX 32124 TAKTHYECCKOI'0 IIVIAHUPOBAHUSA IIPOU3BO/ICTBA

IIK-6.2: ®opmupyet 6a3y JaHHbIX U pa3padaTbiBaeT OPraHU3ALUOHHO- YIIPABJIEHYECKYI0 JOKYMEHTALMIO C
HCIIO0/Ib30BAHUEM COBPEMEHHBIX TEXHOJIOT U

B pesyibTare 0CBOeHHS JUCHUILUINHBI 00y4alOIMiics 10/KeH

3.1 |3HaTh:

3.1.1 -I[IPUHATHIC B 06H.[eCTBe MOpPAJIBHBIC U IIPAaBOBbIC HOPMbI U ICHHOCTH,

3.1.2 | -cyuIHOCTH ¥ 3HaYeHUs1 MHPOPMAIH B Pa3BUTUH COBPEMEHHOT0 O0IIECTBA;

3.1.3 | -ocHOBHBIE METO[IbI, CIIOCOOBI U CPEACTBA MOIyUeHHs, XPaHEeH!s, TepepadoTKH HH(GOpMALIUH;

3.1.4 | -meTozs! cOopa u KIacCuPHUKAINH HHHOPMAIIHH.

3.2 | YMmeTh:

3.2.1 -OCYHICCTBIIATL CBOXO ACATCIBHOCTD B Pa3JIMYHBIX C(I)ean O6H.[eCTBeHHOﬁ JKM3HU C YYE€TOM IIPUHATHIX B oO1recTBe
MOPAJIBHBIX U MTPAaBOBBIX HOPM U HGHHOCTeﬁ;

3.2.2 [ -uCcnoNb30BaTh MOMYYCHHYIO HHPOPMALIUIO B CBOCH AEATCIHHOCTH;

3.2.3 | -oCyIIECTBIATH COOP U KITACCH(PHUKAINIO UHPOPMAITHH.

3.3 | Baagern:

3.3.1 [ -HaBBIK K OCYIIECTBICHHUIO CBOCH IEATEITFHOCTH B PA3IMYHBIX chepax 0OIMIEeCTBEHHOH XKU3HH C YI€TOM MPUHSATHIX B
00I11ecTBE MOPaIbHBIX U IPABOBBIX HOPM U LIEHHOCTEH;

3.3.2 | - vHpOPMAIMOHHOTO 00ECIICUCHUS YIaCTHUKOB OPraHU3allMOHHBIX IPOEKTOB B MPO(eCCHOHATBHOM A TeIbHOCTH;

3.3.3 [ -HaBBIK cOOpa U KIaccupUKAIMN HHPOPMAIIHH.




4. CTPYKTYPA 1 COAEPKAHUE QMCLOUILINHBI (MOIY.JI5)

Kon HaumeHoBaHue pa3iesioB U TeM /BUJI 3aHSITHS/ Cemectp / Yacos
3aHATHSA Kype
Paznen 1. Conep:xanne TUCIUTITAHBI
1.1 HopmaruBHo-mipaBoBast 6a3a aenonpon3Boactsa /JIex/ 9 8
1.2 HopmartusHo-mipaBoBast 6a3a aenonpousBojactsa /I1p/ 9 8
1.3 HopmaTuBHo-1paBoBast 6a3a genonpoussoactsa /Cp/ 9 8
14 Opranuzanus TOKyMEHTallHOHHOT'O 9 8
o0ecIieueHUs YIIPaBIICHHUS B
9KOHOMHYECKOIT cucreme /JIex/
1.5 Opranuzanus J0KyMEHTalluOHHOIO 9 8
obecrieueHus! YIPaBICHHUS B
aKOHOMHUeCcKoH cucteme /TIp/
1.6 Opranu3zanus J0KyMEHTaIlMOHHOTO 9 8
o0ecIieueHNs YIPaBIICHNUS B
sKOoHOMHUecKoif cucreme /Cp/
1.7 Opranuzanus 3JeKTPOHHON CHCTEMBI 9 8
yIpaBJIeHUs] TOKyMeHTO000poToM /JIek/
1.8 Opranu3zanus 3JIeKTPOHHON CHCTEMBbI 9 1
ympaBsieHus qoKkyMmerToobopotom /TIp/
1.9 Opranuzanus 3J1eKTPOHHON CUCTEMBI 9 22
yrpaBieHus JOKyMeHToobopoToM /Cp/
1.10 ABTOMATH3AIMsI COCTABJICHHS IEKTPOHHBIX JOKYMEHTOB /JIek/ 9 8
1.11 ABTOMaTH3aIMs COCTaBJICHUs ANEKTPOHHBIX AOKyMeHTOB /ITp/ 9
1.12 ABTOMaTH3aIMs COCTABICHHS MIEKTPOHHBIX JOKyMeHTOB /Cp/ 9 24
1.13 ABTOMaTH3anUs IPOLECCOB BBOJA TOTOKOB BXOAAIINX JOKYMEHTOB /JIex/ 9 2
1.14 ABTOMaTH3aIHs IPOIECCOB BBO/A IOTOKOB BXOASIINX TOKYMEHTOB /I1p/ 9 8
1.15 ABTOMaTH3aIHs IPOIIECCOB BBOJIA TIOTOKOB BXOISIINX TOKyMeHTOB /Cp/ 9 24
1.16 ABTOMaTH3alMs XPAHEHUS 9 1
JOKyMeHTOB /Jlex/
1.17 ABTOMAaTH3aIUS XPAHCHUS 9 1
nokymenros /IIp/
1.18 ABTOMaTH3alMs XPaHEHUS 9 8
nokymenToB /Cp/
1.19 Oprasu3aius CHCTeM 3IEKTPOHHOTO JOKyMeHTooOopoTa /JIex/ 9
1.20 Oprasu3amys CHCTeM 3IeKTPOHHOTO JoKyMeHToobopora /IIp/ 9 2
1.21 Oprasu3amus CHCTeM 3IEKTPOHHOTO JoKyMeHTooOopoTa /Cp/ 9 12
Pazpen 2.
2.1 /3auérCOn/ 9 2

5. OHEHOYHBIE CPEJCTBA

5.1. Bonipocsl 11 CAMOKOHTPOJISI M TeKYLIel aTTecTalluu

O 002N DN =~ Wi —

. [Ipenmymiecta nmepexoaa k 6e30yMaKHON TEXHOIOTHH.
. DKOHOMUYECKas CHCTeMa, e¢ (DYHKIHU 1 CBOIMCTBA.

. JIOKyMEHT.

. JIOKyMEHTOIIOTOK B TOKYMEHTOOOOPOT.

. HopmatuBHo-nipaBoBast 6a3a qenonpon3BOACTBa.
.I'CHOY.

. ApXHUBHOE XpaHEHUE.

. OnexTpoHHO-IN(POBast TOAIHCE.

. Cucremsr JIOV.

10. Opranu3anroOHHO-PACIOPSAUTENBHBIE TOKYMEHTHI.

11. ®opmupoBaHUE U XPAHEHUE apXHBa JOKYMEHTOB.

12. UndpopmannoHHas cuctema.

13. ABTOMaTH3UpOBaHHbIC PabOYHe MeCTa.

14. Ilonarue OCY JI, npUHIUIBI CO3AaHUSL.

15. DnexTpoHHBIA JOKYMEHT.

16. Knaccuduxanust cpeicTs aBroMaru3anuu co3ganus J/1.

17. Cuctemsl pa3zpadotku D/I.

18. Knaccu¢ukanms TOKyMEHTOB P ITEPEBOIE MX B MICKTPOHHBINA BHI.
19. Dransl nepeBoJja JOKYMEHTOB B DJIEKTPOHHBIN BUJL.




20. TpeboBanus, npeassasisieMele kK CMB.

21. Xapakrepuctuka cuctem FineReader u Cognitive Forms.
22. NaopMaImoHHO-TIONCKOBAst CHCTEMA.

23. Cucrema ynpaBiIeHHs ICKTPOHHBIMU JOKyMEHTaMH.
24. MeToapl norcka HHPOpPMaLUH.

25. Knaccudukanus u xapakrepuctuka cuctem EDMS.
26. Oransl pazsutus CO/1.8

27. Knaccst COJl 1 uX XapaKTepUCTHKA.

28. CoBpemenHble koMIiekcHbie CO/I.

29. Cucrema «Jlemno».

30. ApxuTekTypa cucTeMsl «Jleno».

31. ®yHKuuu cucTeMsl «Jlemoy.

32. Knaccudukarus gynxuin CO/I.

33. CpaBuenne DCY /1.

34. Kpunrorpa¢us B 3IeKTPOHHOM JOKYMEHTO000pOTe.
35. TpeboBaHus, MPEABSIBIIEMbIC K KPUIITOCUCTEMAM.
36. lllu¢poBaHme TOTOKOB JTAHHBIX.

5.2. TeMbl NHCbMEHHBIX PA0OT (KOHTPOJIBHBIX U KYPCOBBIX padoT, pedepaTos)

He npenycMoTpeHsl.

5.3. OneHouHbIe CpeACTBA 1/l IPOMEKYTOYHOM aTTecTaAluU

1. TloHsiTHE CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

2. Mecto nH(pOPMATHOHHBIX TEXHOIOTHH B )KU3HH U AEATEIBHOCTH 00IECTBA U
rOCyAapcTBa.

3. Ucropus nenonpousBoiacTsa B Poccun.

4. IlonsATHE «TOKyMEHTOOO0POT» U €Tr0 Pa3BUTHE.

5. IlonsTHE NOKYMEHTA.

6. Kinaccugukariyst JOKyMEHTOB TI0 Pa3IHYHbIM IPU3HAKAM.

7. CriocoObl TOKYMEHTUPOBAHUSI.

8. CBolicTBa TOKYMEHTA.

9. OyHKIMH JOKYMEHTOB.

10. KoHTpOJIb UCTIOJTHEHHS JOKYMEHTOB.

11. Cxema ABMXEHHS U TEXHOIOTHS 00pabOTKH TOKYMEHTOB.

12. ®opMsbl perucTpanuy JOKyMEHTOB U MOPSJOK UX 3alI0JIHEHUS.

13. OcHOBHBIE IpaBUJIa OPraHU3alUU JOKYMEHTOO00POTa B OpraHU3alHH.
14. OCHOBHBIE THITBI JOKYMEHTOB.

15. Ilonatue pekBU3UTA.

16. TpeboBanus K O1aHKAM TOKYMEHTOB.

17. TpeOoBaHuUS K M3TOTOBICHHIO IOKyMECHTOB.

18. O6mmue TpeOoBaHMs K CHCTEME IEKTPOHHOTO JOKYMEHTO000POTA.

19. Mogaens xu3HeHHoro ukiaa CO/I.

20. KopniopaTuBHas cuctemMa 3JIeKTPOHHOT0 JOKYMEHTOO00pOTa Ha MPUMEpPe
cucreMbl Docsvision.

21. [ToHsATHE KOPIIOPATHBHOMN CUCTEMBI JJIEKTPOHHOTO TOKYMEHTOO00POTA.
22. EnuHas cucteMa MeXBeJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOIEHCTBHSI.
23. XapaKTepucTUKa CUCTEMBI MEXXBEIOMCTBEHHOT'O HIIEKTPOHHOTO
JIOKYMEHTOO000pOTA.

24. XpaHeHue TOKYMEHTOB B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa.
25. IIpouenypsl peanu3aluy yIpaBleHYecKUX QyHKIIMNA CUCTEMOH 3JIEKTPOHHOTO
JOKYMEHTO00OpOTa.

26. Obmue TpeboBaHUS U peKOMEHAAINH 110 3amuTe nHpopmarun B JIBC.
27. Unentudukanys 1 ayTeHTUPHUKALNS TO0Ib30BaTeNeil B CHCTEME 3JIEKTPOHHOTO
JOKYMEHT000OpoTa.

28. OOmas xapaKTepUCTHKA IEKTPOHHOTO JOKyMEHTO000pOTa.

29. Ocobennoctu Beibopa obmaunoit CO/I.

30. Apxutekrypa obnaunsix CO/1.

6. YHEBHO-METOJANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUILIJIMHBI (MOAYJIS)

6.1. PexoMeHayemas IuTepaTypa

6.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, COCTaBUTENHU | 3arnaBue | W3narenscTBO, TOA, 2I1. apec




ABTOpBI, COCTaBUTENN 3arnaBue W3narenscTBO, TOA, 2J1. aapec

JI1.1 |I'punGepr A. C., JlokyMeHTaIoHHOe o0ecreueHNe ynpaBieHus: yUeOHUK: M.: IOnuTn-lana, 2015
T'op6aués H. H., YueOHuKH U yueOHbIe mocobus 1 BY3os http://biblioclub.ru/index.php?
MyxamermmHa O. A. page=book&id=115031&sr=1

6.1.2. JlonosiHuTEIBHAS JIUTEPATypa
ABTOpBI, COCTaBUTEIN 3armaBue W3narensCcTBO, TO, 311 aipec

JI2.1 |KobGenes O. A. DNeKTpOHHAS KOMMEPITHUS: yaeOHOe mocoore: YUeOHUKH U M.: Tamkos u Ko, 2018

yaebnble mocodus st BY30B http://biblioclub.ru/index.php?

page=book&id=496127

6.2. Ilepeuenn pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHMKAIMOHHOM ceTu ""UnTepHeT"

6.2.1 IlepeyeHb MPOrpaMMHOro odecreyeHust

6.3.1.1 | Microsoft Windows, OpenOffice, noctyn B cets HTEpHET.

6.2.2 Ilepevyenb coBpeMeHHBIX MPO(ecCHOHATBHBIX 0a3 TaHHBIX U HH(POPMAUMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | http://www.consultant.ru/ CripaBouHas npaBoBas cuctema «KoncynbrantlInrocy.

6.3.2.2 | sdo.tiei.ru - DnekTponHas nHbopMaroHHO-00pa3oBaTenbHas cpeaa(AMOC)

6.3.2.3 | http://biblioclub.ru/ 9BC «YHuBepcuterckas 6ubnnoreka online»

6.3.2.4 | http://library.tiei.ru/ - SJIEKTPOHHA AL HAYYHO-OBPA30OBATEJIbHA S1 BUBJIMOTEKA

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHME JUCIMITJIMHBI (MOY JISA)

7.1 | CienpayibHbIe TIOMEIICHHS TPEACTABISIOT CO00H yUeOHbIe ay TMTOPHUHU IS TPOBEACHUS 3aHATHH JICKIIMOHHOTO THIIA,
3aHATHH CEMHHAPCKOTO THTIA, KYPCOBOTO MPOSKTUPOBAHMUS (BBITIOTHEHHUS KYPCOBBIX PaboT), TPYIIOBBIX U
VH/IMBUAAYAIBHBIX KOHCYJIBTAIMA, TEKYIIET0 KOHTPOJIS ¥ MPOMEKYTOUHON aTTECTAllNH, a TAK)KE TOMEUICHUS st
CaMOCTOSATENIBHOM PaOOThI U MOMEILCHHUS [T XPAHCHUS U MPOPHIAKTUIECKOTO 00CITyKHBaHHs YIeOHOTO 000pyI0BaHHS.
CrieraabHbIe MOMEIICHUS! YKOMITICKTOBAHbBI CIICITUATU3UPOBAHHON MEOCITBIO M TEXHHYSCKUMU CPEICTBAMH 00yUCHHS,
CITy>KaIllMU JIJIsI TIpeIcTaBIeHns: yaeOHol nH(opMariy 60NbIION ayauTopud. [ mpoBeieHusI 3aHATHH JEKIIMOHHOTO
THMA MIPEIaraoTcss Habopbl IEMOHCTPALIMOHHOTO 000pyIOBaHUS M y4eOHO-HATIISAHBIX MOCOOUH, oOecreunBaromme
TeMaTHYEeCKHe WITIOCTPAINH, COOTBETCTBYIONIHE MPUMEPHBIM IPOrpaMMaM JUCIUIUTAH (MOyJIei), pabouuM yueOHbIM
IporpaMMaM JUCIHMILIHH (Moayiiei). [loMemeHus i1t CaMOCTOSITETBHOM PaboThl 00yYarOIIUXCsl OCHAIICHBI
KOMIBIOTEPHOH TEXHUKOM C BO3MOKHOCTBIO MOAKIIIOYEHNUS K ceTh «THTepHeT» 1 obecneueHrneM JOCTyIa B JIIEKTPOHHYIO
HH()OPMALMOHHO - 00Pa30BaTEIBHYIO CPEY.

8. METOAUWYECKHUE YKA3ZAHUWSA J1JIAA OBYYAIOIIUXCHA IO OCBOEHUIO U KPUTEPUAM OLIEHUBAHUA
OCBOEHMA JTUCTIMITTIMHBI (MOY JIS)

O0ygaronMcst HEOOX0ANMO IIOMHUTB, YTO Ka9eCTBO MOJIYICHHOTO 00pa30BaHMs B HEMAJIOH CTEIICHN 3aBHCHUT OT aKTHBHOW POJIH
camoro oOydatromierocsi B yaeoOHoM mpotiecce. OOydaromuiicst JomKeH OBITh HallelIeH Ha MAKCHMATbHOE YCBOSHHUE 110/1aBaeMOT0
JIEKTOPOM MaTepHaia, Hocje JISKIUH 1 BO BPEMS CIIELMAIBHO OpPraHU3yeMbIX HHIMBUAYaIbHBIX BCTPEY OH MOXKET 3aJ1aTh JEKTOPY
HHTEPECYIOIIHE €r0 BOIPOCHL.

JlekMOHHbIE 3aHATHS COCTABIISIOT OCHOBY TEOPETHYECKOTO 00YYEHHS M JIOIDKHBI 1aBaTh CHCTEMaTH3NPOBAHHEIC OCHOBBI 3HAHUH
MO AUCHIUILTHHE, PACKPHIBATh COCTOSHHE U IIEPCHEKTUBEI Pa3BUTUS COOTBETCTBYIOMIEH 00IaCTH HayKH, KOHIIEHTPUPOBATh BHUMAHHUE
-00y4JaroImxcst Ha HanboJee CIOKHBIX M Y3JI0BBIX BOIIPOCAX, CTUMYJIMPOBATh UX aKTUBHYIO I03HABATEIBbHYIO NESTEIEHOCT U
CIIOCOOCTBOBATH (POPMHUPOBAHHIO TBOPUYECKOTO MBIIIIJICHUS.

I'maBHas 3a7a4a TEKIIMOHHOTO Kypca - C(OpMHUPOBATh y 00YYAIOIIIXCS CHCTEMHOE MPEJICTaBICHNE 00 H3ydaeMOM IIpeIMeTe,
00ecreunTh yCBOeHHE OyAyIINMHU CHELHaINCTaMI OCHOBOIIOJIAraloIero yueOHOro MaTeprata, NpUHIMIIOB U 3aKOHOMEPHOCTEH
Pa3BUTHS COOTBETCTBYIOLIEH HAyYHO-PAKTHUECKON 00JIaCTH, @ TAK)Ke METOA0B IPUMEHEHUSI IOJTyYEHHBIX 3HAHWUH, YMEHUH 1
HaBBIKOB.

OcHoBHble QyHkiun geknuii: 1. [lozHaBaTenpHO-00y4atomas; 2. PazsuBatomas; 3. OpreHTHpYOIIe-HapaBisIomasi; 4.
AxTuBmsupymomas; 5. Bocnurarensnast; 6. Opranusytomas; 7. ”HGOpMalMOHHas.

BeImmosHeHHe PaKTHYECKUX 3aaHUH CITYKHUT BaXKHBIM CBS3YIOIIIM 3BEHOM MEXKTy TCOPETHICCKIM OCBOCHHEM TaHHOH
JUCIIUIDIMHBI ¥ IPIMEHECHUEM €€ TIOJIOKECHUH Ha pakTHKe. OHH CIIOCOOCTBYIOT Pa3BUTHIO CAMOCTOSITEIEHOCTH 00yYarONIIXCH,
0oiee aKTHBHOMY OCBOEHHIO YUEOHOTO MaTepurana, sIBISIOTCS BaXKHOH MPeanoChUIKONH (OpMHUPOBaHUS MPO(ECCHOHATIBHBIX KaueCTB
OyIyIINX CHELHaINUCTOB.

ITpoBenenme IPaKTHIECKIX 3aHATHI HE CBOIUTCS TOJIBKO K OPraHMYECKOMY JOIIOTHEHHIO JISKIIMOHHBIX KYPCOB M CAMOCTOSTEIIEHOM
paboTs!l oOyuaronmxcs. FIx BMecTe ¢ TeM ClIeAyeT pacCMaTpUBaTh Kak BaXKHOE CPEJICTBO MPOBEPKH YCBOCHHS O0YUAIOIIIMUCS TEX
WK MHBIX TIOJIOKCHUH, TaBaeMBIX Ha JICKLMH, & TaKKe PEKOMEHIyeMOH JUlsl H3ydeHHs! JINTePaTyphl; Kak ()opMa TEKYIIero KOHTPOIS
3a OTHOIICHHEM 00YyJaromuXxcs K ydeOe, 3a ypOBHEM UX 3HAHUI, a CIIeIOBAaTEIIBHO, M KaK OJWH U3 BaKHBIX KAHAJIOB IS
CBOEBPEMEHHOTO MOATATHBAHMS OTCTAIONIIX 00yJaroIuXcs.

ITpu noAroToBKe BaXKHBI HE TOJILKO Cepbe3Hasi TEOPETHYECKas TOATOTOBKA, HO M YMEHHE OPHEHTHPOBATLCS B Pa3HOOOPa3HBIX
NPaKTHYECKUX CUTYAINIX, ©KCTHEBHO BOSHHUKAIOIIHX B €T0 JEATENFHOCTH. DTOMY COCOOCTBYET (popMa 0OyUEHHS B BUJIE
MPaKTHYECKUX 3aHATHH. 3a/1auil IPaKTHYECKUX 3aHATHH: 3aKpeIUICHNE U YTIyOJIeHHe 3HAHUI, TIOyYeHHBIX Ha JIEKIHIX 1
HIPHOOPETEHHBIX B IPOIECCE CAMOCTOATEIFHON PabOTHI ¢ yueOHOM TuTepaTypol, GopMHUPOBaHUE y 00YJAIOIUXCS YMEHUH U
HaBBIKOB pabOTHI C NCXOAHBIMU JAHHBIMH, HAYYHOH JINTEPATypOil U CHELMAbHBIMU JTOKyMEHTaMu. [IpakTH4ecKoMy 3aHATHIO
JIOJDKHO IIPEANIECTBOBATE O3HAKOMIICHHE C JISKIHEH Ha COOTBETCTBYIOMIYIO TEMY U JINTEPATypoi, yKa3aHHOH B ITaHE 3THX 3aHATHH.
[Ipu npoBeeHNN yUeOHBIX 3aHATHH 00eCIEUNBAIOTCS PA3BUTHE Y 00yJarONINXCS HABBIKOB KOMAHAHON pabOTHI, MEXKITHIHOCTHOH




KOMMYHUKALUH, IPHHATHS PEIICHNH, TUAePCKUX KauecTB (BKIIOUast IPH HEOOXOAMMOCTH POBEICHHE HHTEPAKTUBHBIX JICKINUA,
TPYIHOBBIX AUCKYCCHH, PONIEBBIX UTP, TPEHUHIOB, aHATIHU3 CUTYyallMii 1 UMUTALMOHHBIX MOJEINEH, MpenoaaBaHue JUCIUIIHH
(Momyneit) B hopMe KypcoB, COCTABIICHHBIX Ha OCHOBE PE3YJIBTATOB HAYYHBIX HCCIICIOBAHHUH, TPOBOANMBIX OpraHU3alNeH, B TOM
YHCIIe C yYeTOM PETHOHAIBHBIX 0COOCHHOCTEN POeCcCHOHATBHON NEATENEHOCTH BBITYCKHUKOB U MOTpeOHOCTeH paboTonarerneit).
CamocrosTenbHas paboTa MOXKeET ObITh YCIIEIIHOM NP ONpeeNICHHbIX YCIOBUIX, KOTOPBbIE HEOOXOAMMO OpraHnu3oBath. Ee
HpaBUIIbHAS OPTaHU3ALMs, BKIIOYAIOIas TEXHOJIOTHH 0TOOpA LIeJeH, CoAepkKaHusl, KOHCTPYUPOBAHNUS 3alaHNil U OPraHU3aLHI0
KOHTPOJISl, CHCTEMaTHYHOCTD CAaMOCTOSATEIBHBIX yUeOHBIX 3aHATHH, IIeJIeco00pa3Hoe IaHHPOBAHUE Pab0Uero BPEeMEHH ITO3BOJISET
HIPUBHUTH CTYJCHTAM YMEHUS U HAaBBIKU B OBJIAJICHUH, H3Y4UE€HHUHU, YCBOCHUH U CHCTEMATH3aLIK IPHOOpETaeMbIX 3HAHUH B IIpoliecce
00y4eHUsI, IPUBUTH HABBIKU MOBBIICHUS NPO(YECCHOHAIBHOTO YPOBHS B TEUEHHUE BCEH TPYIOBOI IEATEIbHOCTH.

J1n1st KOHTpOJISA 3HAHUH CTYICHTOB TI0 JTAHHOH TUCIUILIMHE HEOOXOANMO IIPOBOJUTE OIIEPATHBHBIN, PyOEKHBIH U HTOTOBBII
KOHTPOJIb.

OmnepaTHBHBINA KOHTPOJIb OCYILECTBISIETCS IMyTeM IIPOBEICHUS OIPOCOB CTYJCHTOB Ha CEMHHAPCKUX 3aHATHSX, IPOBEPKU
BBITIOJIHEHHS! TPAKTUYECKUX 3aJaHHH, a TaKKe y4eTa BOBJICUYCHHOCTH (AKTUBHOCTH) CTYJICHTOB IPH 00CYXJICHUH MUHU-JOKJIAJIOB,
OpTaHM3aINX POJIEBIX UTP U T.II.

Kontpois 3a camocTosTebHON paboTOM CTYJIEHTOB IO KypCy OCYIECTBIACTCA B ABYX (hopMax: TeKyI[Hi KOHTPOIb M HTOTOBBIH.
Py0GexHbli KOHTpOJb (aTTecTalys) MoAPa3yMeBaeT POBEACHUE TECTUPOBAHMS 110 IIPOMICHHBIM pasjienaM Kypca. B rectupoBanue
MOTYT OBITh BKJIFOYEHBI TEMBI, IPEUTOKCHHBIE CTYICHTAM JUISI CAMOCTOSTEIBHOHN ITOITOTOBKH, a TAKXKE MPAKTHICCKUE 3aTaHu.

YpoBeHb chopMUPOBAHHOCTH NMPOGECCHOHATBHBIX KOMIIETEHLIMH KaXKA0T0 00y4Jaroerocs: OUeHUBAETCs MO CeAyIomIeH mkaie (oT
1 o 5):

1 — He cripaBIseTCs C BBITOJHEHNEM THUIIOBBIX IPO(ECCHOHATBHBIX 3a/a4, He IPOSBIIICT HU ONUH U3 HaBBIKOB, BXO/ISIINX B
KOMITCTEHIINIO;

2 — He CHPaBIIAETCs C BBIIOJIHEHUEM THIIOBBIX IIPO(PECCHOHANBHBIX 33/1a4, IPOSBIISACT OT/CIbHbIC HABBIKH, BXOASIINE B
KOMITETEHIINIO;

3 — BBINOJIHACT THIIOBEIE MPOGeCCHOHATBHBIE 3a/1a4H IIPU KOHCYJIBTAIIOHHON ITOAIEPKKe: TOPOTOBBIA (KPUTUIECKH) YPOBEHb
TOTOBHOCTY;

4 — caMOCTOSITENBHO BBIMOJIHSET THIIOBBIE PO(ecCHOHabHbIE 3a1aul. JJIsl peleHust HeCTaHJapTHHIX 3a1ad TpedyeTcs
KOHCYJIbTallNOHHAS TIOMOII: IIOPOTOBEIH (IOITyCTHMBII) YPOBEHb TOTOBHOCTH;

5 — Bce mpodeccHoHaNbHbIE (THIIOBBIE M HECTaHJAPTHBIE) MPO(eCcCHOHATbHbIE 3a1a4H1 BBITOIHIET CAMOCTOSTENIFHO: TOBBIIITCHHBIH
YpOBEHb TOTOBHOCTH.

BanpHO-peTHHTOBAsI OIICHKA TI0 TPOMEXYTOUHO aTTeCTaIlly IIPOBOANMON B hopme 3x3aMeHa u (vin) nuddepeHnnpoBaHHOTO
3adeTa BBICTABIIIETCS B COOTBETCTBHH CO CIICAYIOMIEH IIKaJIOH:

50-71 — «yIOBIIETBOPUTEIBLHOY;

71-92 — «xopo1oy;

92—-100 — «OTIUYHOY.

Janee npuBoaATCA KPUTEPUHU OLIEHKH Pe3ysIbTaToB 0TBeTOB. Hampumep:

Ornenka "OTJIMYHO" cTaBuTCs 00y4aronieMycs, MOKa3aBIIeMy MOBBIIICHHBIH YPOBEHb TOTOBHOCTH.

Orenka "XOPOIIO" craButcs o0ydaronieMycsi, OKa3aBIIeMy ITOPOTOBBIH (IOMYCTHMBIH) YPOBEHb TOTOBHOCTH.

Onenka "YIOBJIETBOPUTEJIBHO" craButcs o0ygaromieMycs, OKa3aBIIeMy ITOPOTOBBIH (KPUTHIECKHI) YPOBEHb TOTOBHOCTH.
BanbHO-peiiTrHrOBas OIIeHKa N0 MPOMEXYTOYHOH aTTecTalli MPOBOAMMOI B (hopMe 3aueTa BHICTABIISETCS] B COOTBETCTBHH CO
cleiyroue IKalou:

51-100 — «3auTeHOM.

Janee npuBoaATCA KPUTEPUHU OLIEHKH Pe3yJIbTaTOB 0TBeTOB. Hampumep:

Ornenka "3a4TeH0" CTaBUTCS 00yYaroleMycsi, MUHIMaIbHO NTOKa3aBIIEMY TOPOTOBBIN (KPUTHUUYECKUH) YPOBEHb TOTOBHOCTH.




