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paspaborana B coorBeTcTBHU ¢ PI'OC:

(Dezlepam,m,lﬁ FOC}’JIapCTBeHHBIﬁ 06paSOBaTCJTLHBII>‘I CTaHAapT BbICIICTO 06p330BaHI/I${ - 6a}<anaBpI/IaT 10 HAIIpaBJICHUIO IMOATOTOBKH
38.03.02 Menemxment (npuka3 MunoOpHayku Poccun ot 12.08.2020 r. Ne 970)

COCTaBJIEHA HA OCHOBAaHWHU Y4EOHOTO IIJIaHa:
MeneKMeHT
YTBEPKIECHHOTO YUYEHBIM COBETOM By3a OT 23.12.21 npoTokos Ne 3.



1. HEJIX OCBOEHUSA JUCLUAITJIMHBI

1.1 | Llenpro U3y9YeHUS QUCIMILUINHEI ABIETCS: (JOPMUPOBAHKE Y CTYJCHTOB (DyHIaMEHTANBHBIX U IIPUKIAIHBIX 3HAHUH B
o0nacTu eNoMpOU3BOICTBA, a TAKKE YMEHUH 110 COCTABICHHUIO U O(OPMIICHHIO OTIENBHBIX BUJOB JOKYMEHTOB U
OpraHu3aLyy padoThl C HUMH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Hukn (pazpen) OOIT: b1.0

2.1 | TpeGoBaHus K NpeABapPUTEIbHOI MOAT0TOBKE 00y4al0IIerocs:

2.1.1 | Mladopmaruka

2.1.2 | Ucropus

2.1.3 | YueOHas npakTHKa (IPaKTHKA T10 TOIYYECHHUIO IIEPBUYHBIX MTPO(GECCHOHANBHBIX YMEHUH 1 HAaBBIKOB)

2.1.4 | be3onacHOCTD KU3HEAEATETLHOCTH

2.1.5 | Kyneryposnorus

2.1.6 | Ilcuxomorus

2.1.7| Ctynenr B cpene e-learning

2.1.8 | @unocodus

2.2 | AucuMnJMHbI M NPAKTHKH, 1JI51 KOTOPbIX OCBOEHHE JAHHOM JMCHUIJIUHBI (MOAYJIs1) HEOOXOTUMO KAK
npeiIecTBYOIIee:

2.2.1 | lenoBble KOMMYHHUKAIIUH

2.2.2 | UHHOBAIIMOHHKII MEHEI)KMEHT

2.2.3 | UccnenoBanue cucTeM yrpaBieHUS

2.2.4 | Teopust MEHEIKMEHTA

2.2.5 | YopaBneHue Ka4eCTBOM

2.2.6 | Mapketunr

2.2.7 | IIpon3BoCcTBEHHAS MPAKTHKA (TIPAKTHKA IO TOIYyYSHUIO TPOGECCHOHATBHBIX YMCHHUH 1 ONBITA TPOdeCCHOHATHHON
JeSITeTbHOCTH)

2.2.8 | TpynoBoe mpaBo

2.2.9 | KopniopaTrBHBIE (hHHAHCHI

2.2.10 | JIoructuka

2.2.11 | TexHOJIIOTUYECKUE OCHOBBI TPOU3BOJICTBA

2.2.12 | MeToap! MOAEIMPOBAHUS U IPOTHO3UPOBAHUSI B SKOHOMUKE

2.2.13 | OxoHOMETpHKa

2.2.14 | Byxrantepckuil ynpaBieHYECKUI ydeT

2.2.15 | UndopMaioHHBIE TEXHOJIIOTHH YIPaBICHASA

2.2.16 | [Ipon3BOACTBEHHBIN MEHEIKMEHT

2.2.17 | OneKTpOHHBINH JOKYMEHTOO00POT

2.2.18 | 3amura BBITYCKHOW KBATH(DUKAIIMOHHON pabOTHhI, BKIOYas MOATOTOBKY K HPOLEIYPE 3aIlUThI U MIPOLEAYPY 3aIIUTHI

2.2.19 | TloaroToBka K cave u cada rocy1apcTBEHHOT0 dK3aMeHa

2.2.20 | IIpon3BoacTBeHHAs MPAKTHKA (IIPEAUIIIOMHAS [IPAKTHKA)

3. KOMIIETEHLIMHA OBYYAIOIIETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCLIMITIMHBI
(MOJYJIST)

OIIK-2: Cnioco0eH ocymecTBJIsATH CO0p, 00padoTKY M aHAJIM3 TaHHBIX, HE00OXOAUMBIX ISl pellIeHUsI MOCTABJIEHHbIX
YupaBJIieHYE€CKHUX 3a1a4, ¢ HCIIOJb30BAHUEM COBPEMECHHOI'0 HHCTPYMEHTAPUA U UHTCVIEKTYAJbHBIX m{d)opmaunom[o-
AHAJUTHYECKUX CHCTEM;

OIIK-2.2: Onpeaessier MeTOAbI cOopa HH(poOpMaIIUH, cIOCOOBI M BH/I €€ NPeACTABIeHHs, IPUMEHSS COBPEMEHHOe
NporpaMMHoe o0ecreueHue

OIIK-5: Cnioco0eH HC0JIB30BaTh NMPH PellleHnH MPo(ecCHOHATBHBIX 32124 COBpeMeHHbIe HH(OPMANIMOHHbIE TEXHOJIOTHH H
nporpaMmMmHbI€ CPeICTBA, BKJIIOYas YIIPaBJA€¢HHE KPYITHBIMUA MaCCUBaAMM JaHHBIX M UX l/lHTeJ'lJ]eKTyaJll)Hl)lﬁ aHaJIn3.

OIIK-5.2: [IpumeHsieT coBpeMeHHbIe HHCTPYMEHTHI MEHEIKMEHTA H HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHI
JJIs1 pa3padoTKU MepONPUATHI M0 MOBBIEHUIO 3¢ PeKTHBHOCTH OPraHU3alUU

B pe3yabTaTe ocBOeHHSI THCHHILIHHBI 00yYaI0IINiiCsI TOLKEH

3.1 (3HaTh:

3.1.1 | HopMaTuBHBIE U IPABOBBIE JOKYMEHTBI, PEryIUPYIOIIKE IETONPOU3BOACTBO B PO




3.1.2

Cnoco0bl aHaTM3a HOPMATUBHBIX M IIPABOBBIX JOKYMEHTOB, PETYIHPYIONINX JEIONPON3BOICTBO B PD

3.13

Buner nokymeHToB

3.14

CnocoObI BeIeHHS ICITOBOM EPETTUCKH

3.1.5

Crioco0sI OCYIICCTBJIATDH DJICKTPOHHYIO IICPECITUCKY ITPU BEACHUHN ACIT

3.1.6

OcobeHHOCTH 0pOPMIICHHUS TOKYMEHTOB B JICKTPOHHOM BHJIE

3.1.7

Oco0eHHOCTH BeleHHsI IeTIOBOI MEPENUCKH U JOKyMEHTAalU!

3.1.8

Cnoco0bI HCTIONB30BaHUS HH(OPMAIIMOHHBIX TEXHOJIOTHI IPU BEJCHUH T

3.1.9

Croco0Ost OQ)OpMHeHI/IH Pa3iiMIHbIX JOKYMEHTOB B COOTBETCTBUU C HOPMaMU U IPpaBUJIaMU

3.1.10

[IpaBuia cocraBiieHusI 1 0QOPMIICHUS TOKYMEHTOB

3.1.11

HOpHZ[OK OpraHu3aliui JIOKYMCHTOB B KOMITJICKCBI

3.1.12

3aKOHOMepHOCTI/I Ppa3BUTHA JOKYMCHTA U CUCTEM JOKYMCHTAIIUH

3.2

YMmernb:

3.2.1

Haiitn HOpMBI 1 IIpaBHiIa, HEOOXOAUMBIE IPH 0(OPMIICHIH KOHKPETHOTO JOKYMEHTa

322

AHaJ'[I/ISI/IPOBaTI) HOPMATHUBHBIC U IPABOBBIC TOKYMCHTHI, PETYJIHNPYIOIIUE ACTIOITPOU3BOACTBO B PO

323

OdoppMIISITh yIIpaBIeHUYSCKUE U MHBIC JOKYMECHTBI

324

Bectu JACJIOBY1O IIEPECIIUCKY U MMOChLIATH O(I)I/II_II/IEUIBHBIG JOKYMCHTEI B 3JICKTPOHHOM BUC

3.2.5

Hcnonb3oBaTh QJICKTPOHHBIC PECYPCHI, B TOM YHCJIC DJICKTPOHHYIO IIOYTY B HpO(I)eCCHOHaHLHOi/‘I JACATCIBbHOCTHU

3.2.6

I'paMOTHO ¥ TOTMYHO U37araTh UHGOPMAILHUIO IPH YCTHOM M MHCBMEHHOM OTBETE

3.2.7

Haxoaute HOPMBI U IpaBHIIa, PeTryIHpyIomue oGopMIeHNIE JOKYMEHTOB

328

AHanu3upoBaTh HOPMATUBHBIE U [IPABOBBIE TOKYMEHTHI, PETYIHPYIOLIHE AEI0IPOU3BOICTBO B PD

329

OhoppMITATE Pa3TUIHOTO POJIA JOKYMEHTHI

3.2.10

PaSpaﬁaTLIBaTL OpraHrn3alluOHHBIC © HOPMATUBHO-METOAUUCCKHUEC JOKYMCHTDBI

3.2.11

O(I)OpMJ'IS{TL JOKYMEHTBI B COOTBETCTBUHU C Tpe60BaHI/IHMI/I rocyJapCTBE€HHBIX CTAaHIApPTOB

3.2.12

YHu(pUIUpoBaTh TEKCTHl JOKYMEHTOB

3.3

Baanern:

33.1

Hasrpikamu KJ'[aCCI/I(i)I/IKaHI/II/I u O(bOpMJ'ICHI/ISI pa3IMIHOropoja I0KyMEHTOB

332

Hapwixkamu IIOUCKa, HUHTCPIPETAllUN U IPUMCHCHHS Ha IIPAKTUKC HOPM U IIpaBUJI, PETYJIMPYIOMINX ACITOIPOU3BOACTBO B
P®

333

Hasrpikamu O(l)OpMJ'ICHI/IH JAOKYMCHTAIlUU B COOTBETCTBUH C HOpMAaMH U CTaHAapTaMH

334

HaBbikaMu BesieHHS AEIOBOM NEPCINCKU

3.3.5

HaBpikamMu O(bOpMJ'ICHI/Iﬂ JOKYMCHTOB B 3JICKTPOHHOM BUIEC

33.6

HapbikaMu rpaMOTHO# yCTHOI U MMCHbMEHHOM pedr MpU KOMMYHHUKAIUU

3.3.7

HassIkamu noncka He00X0qUMOH HHGOPMAIUU NIPU PEIICHUH ITPO(eCCHOHANBHBIX 33124

33.8

Hassikamu 0¢opMITEHHS 3TIEKTPOHHBIX JOKYMEHTOB

339

Hasrpikamn HpO(bCCCHOHaJIBHOﬁ KOMMYHHUKAIUH C UCIIOJIb30BAHUCM I/IH(1)OpMaHI/IOHHO-KOMMyHI/IKaLII/IOHHBIX TCXHOJIOTHIA

3.3.10

Mertonamu JAOKYMCHTALIMOHHOI'O 06CJ'Iy)KI/IBaHI/IH YUPCIKACHUSA

33.11

TeOpeTI/I‘IeCKI/IMI/I 3HaHUAMHU U NPAKTHICCKUMHU HaBbIKaMH yHI/I(I)I/II(aLII/II/I U CTaHJapTHU3alluu YIIPAaBJICHYCCKNX JOKYMCHTOB

33.12

HaBbIkaMu HCTIONB30BaHMS KOMIBIOTEPHOI TEXHUKH M UH()OPMALMOHHBIX TEXHOIOTHH P COCTaBICHUH U 0(OpMICHUI
JOKYMEHTOB

4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI (MOAYJISA)

Kon

3aHATHS Kypc

HaunmeHoBaHuUe pa3iesioB U TeM /BU/ 3aHATHS/ Cemecrp / Yacos

Paszgen 1. Jlekuun

1.1

Jlenonpon3BOACTBO KaK Hay4YHAs TUCIUIUINHA /JIek/

1.2

Jlenonpu3BOACTBO Kak Hay4Has qucrurumHa /Cp/

1.3

[onsTre o nokymenre. CBoiicTBa nokyMeHnTa Knaccudukarms nokymenToB /JIex/

1.4

[onsTHe 0 MOKyMeHTe. cBoCTBa TokyMeHTa Kitaccnduxkamus nokymenTos /Cp/

1.5

Crpykrypa gokymeHra. TpeGoBaHHs K 0(OpMIICHHIO TOKYMEHTOB /JIex/

1.6

Crpykrypa gokyMmeHra. TpeboBaHus K o(opMIIeHHIO TOKyMeHTOB /Cp/

1.7

Cucremsl fokymeHTarmu. OpopMiIeHHe YIpaBIeHYECKAX JOKYMEHTOB /JIex/

1.8

Cucremsl fokymeHTtarmu. OpopMiieHHe YIpaBIeHYeCKUX JOKyMeHToB /Cp/

1.9

W W] W W W W] W] W W
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T'ocynapcTBeHHOE perynupoBaHue AenonpousBoactsa /Cp/




1.10 HomeHknartypa zen, METouKa €€ COCTaBJICHUs U IPUMEHEHHS] B IPAKTUYECKOM 3 6
nesitenbHoCcTH /Cp/

1.11 dopmuposanue Tekynmx aen /Ip/ 3 6

1.12 IToaroroBka nien k nepenaye M MOPSIAOK MEpeIaydu e B apXUB JUTsl TATbHEHUIIIETO 3 6
xpanenus /Cp/

1.13 Opranuzamyst padoThI ¢ TOKYMEHTAI[HOHHON HH(pOpMAaIHeil orpaHIIeHHOTO 3 8
nocryna /Cp/

Paznen 2. IlpakTuyeckue 3aHATHS

2.11 IIperensus /Cp/

2.12 3asBieHre 00 OCBOOOXICHHH OT TUIATHI TOCTTONLTAHEI /Cp/

2.1 Ipuxkas /Tp/ 3 6
2.2 IMpuxkas /Cp/ 3 6
2.3 Tpynosoe cornamenune /Cp/ 3 8
24 Axr /Tlp/ 3 6
2.5 Axr /Cp/ 3 4
2.6 Henooe mucemo /Cp/ 3 4
2.7 JHorosop moapsina /Cp/ 3 4
2.8 Jorosop nopyuutensctsa /Cp/ 3 4
2.9 JloroBop Ha apeny nomenienus /Cp/ 3 4
2.10 HckoBoe 3asBienue /Cp/ 3 4

3 4

3 4

3 2

2.13 /DK3amen/

5. OHEHOYHBIE CPEJCTBA

5.1. Bonpochl AJ151 CAMOKOHTPOJISI M TeKyIlel aTTecTaluu

OIIK-5: CnocoGeH HCIob30BaTh MPH PEIICHHH MPO(ECCHOHANBHBIX 33/1a4 COBPEMEHHbIE HH()OPMAIIMOHHBIE TEXHOIOTHH 1
pOrpaMMHBIC CPEICTBA, BKIIIOYAs YIPABICHUE KPYITHBIMUA MACCHBAMH JIAHHBIX U MX WHTEIUICKTYaIbHBIN aHAJIN3.

OIIK-5.2: TIpuMeHsieT COBPEMEHHbIE HHCTPYMEHTHI MEHE/PKMECHTA U HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOIOTHH JIJIsI
pa3paboTKH MEpONPHATHI O MOBBIIEHUIO 3P HEKTUBHOCTH

OIIK-2: CriocobeH ocyIIecTBIISATh cOOp, 00pabOTKy U aHAIM3 TAaHHBIX, HEOOXOUMBIX JUIS PEIICHHUS TIOCTABICHHBIX
YIPaBICHYCCKUX 3a/1a4, C UCIIOJIb30BAHUEM COBPEMEHHOTO HHCTPYMEHTAPHSI M HHTEIUICKTYaIbHBIX HH()OPMAIIUHOHHO-
AHATUTHYECKUX CHUCTEM;

OIIK-2.2: Ompenensier MeToibl c60pa HHPOPMALIHMH, CITOCOOBI M B €€ IPEICTABICHHS, IPHMEHSSI COBPEMEHHOE ITPOrPaMMHOE
obecricueHne

TecroBoe 3ananue 1. JJokyMEHTOOOOPOT — ABMKEHHE IOKYMEHTOB B OPraHM3aIMK C MOMEHTA HX CO3JaHus J0:

A) mepeiauu Ha HCTIOJTHEHUE;

B) noamuBku B neno;

B) 3aBepiieHUs UCTIOMTHEHUSI WITH OTIIPABKU JIOKYMEHTA;

I') oruera ncrionHUTEINS 00 UCTIOTHEHUH JOKYMEHTA.

TectoBoe 3amganue 2. [lorstue «/lea0mpon3BoacTBO» — 3TO:

a) CHCTeMa XpaHEeHHs JOKYMEHTOB;

6) cocTaBlICHUE TOKyMECHTOB,;

B) JOKyMEHTHPOBAHIE M OPTaHU3aIHs PAOOTHI C JOKyMEHTaMH;

T) AATETBHOCTH MO TTOATOTOBKE, COCTABJICHHIO, XPAaHEHHIO JOKYMEHTOB.

TecroBoe 3ananue 3. ['ocyaapcTBeHHBIH cTaHIAPT ONpeaeNseT JOKYMEHTUPOBaHUe Kak: A) 3alich HHPOPMAIIMK Ha Pa3IUYHbIX
HOCHTEJISIX TI0 YCTaHOBJIEHHBIM TIPAaBUIIaM;

b) noxymeHTHpOBaHUE - 3TO MPOILIECC CO3AAHUS U OPOPMIICHHS JTOKYMEHTA;

B) pernmameHTHPOBaHHBII IPOIIECC 3aMHCH HHPOPMALUHU Ha PA3IHYHBIX HOCUTEIAX C COOMIOIEHUEM OIPEIeICHHBIX HOPM,
YCTaHOBIICHHBIX PAaBOBBIMH U HOPMAaTHBHBIMHU aKTaMU;

I') mesTensHOCTE 110 COCTABIICHUIO JOKYMEHTOB M OpTaHM3alliy PaObOThHI ¢ HUMH.

TecroBoe 3ananue 4. @opMysIp AOKYMEHTa — 3TO:

1. Habop PEKBU3UTOB, WACHTHPULUUPYIOMIUX aBTOPa O(YUIINATBLHOIO MUCEMEHHOTO JOKYMEHTA.

2. 00s3aTeBHBIN 27IeMEHT opopmiieHHs odumansHoro fokymenTa ("aara", "moamuce", "mevyars", "TeKCT qOKyMeHTa" U JIp.)
3. Habop PEKBH3HUTOB O(HIATHHOTO MMCHBMEHHOTO JOKYMEHTA, PACIIONIONKEHHBIX B OIPEJCICHHON ITOCIeJ0BAaTeIbHOCTH
TectoBoe 3aganue 5. biank gokymeHTa — 3T0:

1. Habop PEKBU3UTOB, MICHTU(QHIMPYIOMNX aBTOpa OQHUIHAIEHOTO IIMCEMEHHOTO JOKYMEHTA.

2. 00s3aTenBHBIN 37IeMeHT 0hopMIIeHHs oduransHoTro qokymenTa ("nara", "moxnucs"”, "nedars", "TeKCT JOKyMeHTa" U ap.)
3. Habop PEKBH3HUTOB O(UIIHATHHOIO MMCHBMEHHOTO JOKYMEHTa, PACIIONOKEHHBIX B OIPEJeICHHON IMOCIE0BaTEIbHOCTH.
TecroBoe 3ananue 6. PekBU3UT — 3TO:

1. Habop PEKBU3UTOB, MIACHTU(QHUIMPYIOMINX aBTOpPa OQHIHAIEHOTO IIMCEMEHHOTO JOKYMEHTA.

2. 00s3aTenbHBIN 37eMEeHT 0hopMITeHHS oduIHaNIsHOTO JoKyMeHTa ("nara", "moanucs"”, "medars", "TeKCT JOKyMeHTa" u ap.)
3. Habop PEKBU3UTOB O(UIHATBHOIO MUCHBMEHHOTO JOKYMEHTa, PACIIONOXKEHHBIX B OMPEeNICHHON MOCIEe0BAaTENbHOCTH.




TecroBoe 3aganue 7. Hocurens — 310:

1. 3a¢uKcupoBaHHAs HAa MaTepUATLHOM HOCHTENe MH(OpMAIMsS C PEKBH3MTaMH, TO3BOJIIONIMMHU €€ UACHTH(OUIUPOBATS.

2. MaTepUaIbHBIN 00BEKT, KOTOPHIH UCTIONIB3YETCS IS 3aKPETUICHUS M XpaHEHUS Ha HEM PEeUeBOH, 3BYKOBOM HITH H300pa3UTEIbHOM
uH(pOpManuH, B TOM YHCIe B IPeoOpa30BaHHOM BUJE.

TecroBoe 3ananue 8. 7. JJoKyMEHTOBEIEHUE — ITO:

1. oTpacip AEATENLHOCTH, 00ECIeUHBAIONIas JOKYMCHTHPOBAHHE W OpPraHU3aIUi0 PaboThl ¢ O(PHUIMATLHBIMU JOKYMEHTaMH.

2. Hay4Has TUCIHUIUINHA, KOTOPAst U3y4aeT B UCTOPUIECKOM Pa3BUTHU: |)3aKOHOMEPHOCTH 00pa30BaHUsI JOKYMEHTOB; 2) CIIOCOOBI
WX CO3J1aHMsI; 3)CTAaHOBJICHUE U PAa3BUTHE CUCTEM JOKYMEHTALIMH, CKJIaIbIBAIOLINECS B PA3IMYHBIX OTPACIIAX YEIOBEUECKON
JIESITEILHOCTH.

Hauanbnslii aTan

TecroBoe 3ananue 1. B XV-XVII BB. paboTy OTIENBHOTO MPUKa3a BO3TIIABIISIL:

A) IprKa3HoOit Cyabs

B) Oesx

B) crapumii nobsiunit

I') Mmaamvid o bsTIwia

TecroBoe 3ananue 2. CKONBKO KOJUIETHH IEHCTBOBAIIO B «KOJUIEXKCKOI» CHUCTEME IEI0NPOU3BOICTBA, co3aanHoi IleTtpom I:
A)6

b) 8

B) 12

14

TecroBoe 3ananue 3. Kpome cekperapst B coctaB kanuensapuu Koseruii npu Ilerpe I Bxoaunu:

a) HoTapuyc (BeJ MPOTOKOJIBI 3aCEIaHUH U PeecTp 1em);

0) peructparop (Bel perucTPallMOHHBIE KHUTH BXOISIINX U UCXOSIINX JOKYMEHTOB);

B) aKTyapuyc (BeJ oOLIHii )KypHAJI BXOASIINX JOKYMEHTOB M OTBEYaJl 32 COXPaHHOCTh OyMar U KaHIEJSPCKUE PHHAIIEKHOCTH);
T') KaHUEJSPUCTHI (BbIAABAIM O] PACIIUCKY JOKYMEHTHI M TOTOBUJIM JI€Ia K TOKIJIALy);

1) KCIIEPTHI (TaBATH 3AKITIOUSHHUS TI0 JIeIaM) €) KOJUISKCKHI eTI0MPOU3BOIUTENb.

OcHOBHOH 3Tarn

TecroBoe 3ananue 1. HopmatuBHO-MeTonnueckas 6asza AeJI0mpoH3BOJCTBA — ITO:

1. COBOKYIHOCTb 3aKOHOB, IPYTUX HOPMATHUBHBIX aKTOB U METOANYECKUX JOKYMEHTOB, PETJIAMEHTUPYIOIINX TEXHOJIOTHIO
co3a—HUs, 00pabOTKH, XpaHEHHsI K KOHTPOJISI JOKYMCHTOB B TEKy "IEH JESTEIILHOCTH YUPEKICHHUS, a TAKKE TOKYMEHTEHI,
perylaMeHTH "pyIONIHe paboTy CITy>KOBI AEIONPOM3BOACTRA (CTPYKTYPY, ITATHI, GYH "KIUH H T.1.).

2. COBOKYIHOCTb 3aKOHOB, IPYTX HOPMATHUBHBIX MPABOBBIX aKTOB U METOANYECKUX TOKYMEHTOB, PETJIAMEHTUPYIOMINX
TEXHOJIOTHIO CO3AaHuUsl, 00pabOTKU, XpaHEHHsI U UCIIOJIb30BAHMUS JOKYMEHTOB B TEKy IIEH IEATEIbHOCTH YUPEKIACHHs, a TAKKE
JIOKyMEHTEI, peTIIaMeHTH "PYIOIIHE PaboTy CIIy>KOBI IeTONPON3BOACTBA (CTPYKTYPY, ITATH, QyH KIUH U T.1I.).

TectoBoe 3amanne 2. K HOpMaTHBHO-IIPAaBOBBIM aKTaM, PETIIaMEHTHPYIOMNM JOKyMEHTAIIMOHHOE oOecrieueHne Ha eepaabHOM
YPOBHE OTHOCSTCSI:

1. I'paxnanckuii kogexc PO, Tpynosoii konekc PO.

2.TOCT P 6.30-2003 «TpeboBanus k 0pOpMICHIIO OpraHU3ANOHHO-PACTIOPAANTEIBHBIX JoKyMeHTOB», [OCT P 51141-98
«/lenonpon3BOACTBO U apXHUBHOE /es10. TepMUHBI U ONpeeNeHus», yHUHIUPOBaHHAs cucTeMa JoKyMeHToB (YCJI).

3. Obmepoccuiickuii Kiaccudukarop ynpasiaeHdeckor fokymentanuu (OKY 1), ['o-cynapcTBeHHas cUcTeMa JOKYMEHTAIHOHHOTO
obecnieuenus ynpasne—uus (I'CAOY).

TectoBoe 3amanne 3. K rocyjapcTBEHHBIM CTaHAApTaM, PErIaMEHTHPYIONINM JOKYMEHTAI[HOHHOE 00eCTIedeHIEe, OTHOCATCS:

1. I'paxxnanckuii kogekc PO, Tpynosoit kogekc PO.

2.TOCT P 6.30-2003 «TpeboBanus k 0(hOpMIICHHIO OpraHU3aIMOHHO-PACTIOPIIUTEIbHBIX JoKyMeHTOBY», [OCT P 51141-98
«Jlemonpon3BoACTBO 1 apXUBHOE JIe710. TepMUHBI U OTIpeIeIIeHUs», YHUPHUIIpOBaHHAs crcTeMa JokyMeHToB (Y CJI).

3. O6mepoccuiickuii knaccupukarop ynpasiaendeckoit frokymentauu (OKY JT), I'o-cynapcTBeHHas cucremMa JOKyMEHTallMOHHOTO
obecrnieuenus ynpasne—Hus ([CAOYVY).

TecroBoe 3ananue 4. K o0mepoccuiickuM Kitaccurukaropam TeXHUKO-IKOHOMHYIESCKON M COIUaJIbHOW MH(DOPMAIH OTHOCSTCS:
1. I'paxnanckuii kogexc P®, Tpynosoit konekc PO.

2.TOCT P 6.30-2003 «TpeboBanust kK 0hOpMIICHHIO OpraHU3alIHOHHO-PACTIOPAAUTEIbHBIX JOKyMeHTOB», TOCT P 51141-98
«/lenonpon3BoaCTBO U apxXHBHOE J1esi0. TepMUHEI U OIIpeeICHUs», YHUPHINPOBaHHAs cucTeMa TokyMeHToB (Y CJI).

3. Obmepoccuiickuii kiaccudpukarop ynpasineHdeckor jokymenTanuu (OKY 1), ['o-cynapcTBeHHas crucTeMa JOKYMEHTAITHOHHOTO
obecnieuenus ynpasie—Hus (I'CAOY).

OCHOBHO¥ 5Tan

TectoBoe 3ananue 1. @yHKIMA TOKyMEHTA — 3TO:

1. nHpOpManMOHHAs, COLMATNCTUYHAS, KOMMYHHUKATHBHAS, KyJIbTypHasl, yIIpaBJICHIECKasl, IPaBoOBasi, AICTOPUUECKOr0 HCTOYHHUKA,
ydeTHasl.

2. nH(OpMaIOHHAS, COI[HANbHAsI, KOMMYHHUKATHBHAs, KyIbTypHasi, yIIpaBIeHYECKas, IPaBOBas, HICTOPUUECKOTO UCTOUHHKA, yUeTa.
3. nadopmMaTnBHas, connaabHas, KOMMYHHKAIMOHHAs, KyJIbTypHAas, yIIpaBiIeHIecKas, FOPUANYECKasi, HCTOPHYECKOTO UCTOUYHHKA,
ydera.

TectoBoe 3amanne 2. Hocurens JOKyMEHTHPOBAHHOM HH(pOpMALIUH — 3TO:

1. MmaTepuanbHbIA 00BEKT, UCTIONB3YEMBbIH ISl 3aKPETICHUS] K XpaHEHUS! Ha HEM PEeYeBOM, 3BYKOBOW MIIM M300pa3uTENbLHON




uH(pOpMaILuH, B TOM YHCIE B IpeoOpa30BaHHOM BUJE.

2. opyausi, UCIOJIb3yEeMbIC YEIIOBEKOM IS CO3AaHUs JOKYMEHTOB (IIPOCThIE, MEXaHHMYECKHe, dlekTpomexanndeckue). K cpencram
JOKyMEHTHPOBAHUSI OTHOCSTCS MTUIIYIIHE MAIINHEIL, KOMIIBIOTEpHAST TEXHUKA, MATHUTO(MOHBI, TUKTO(OHEI, POTO, KHHO, BUIEO
TEXHHKA.

TecroBoe 3ananue 3. CpeacTBa JOKyMEHTHPOBAHUS — JTO:

1. MaTepHanbHbIA 00BEKT, HCIONIB3YEMBIH IS 3aKPETICHHS] M XpaHSHHUs Ha HEM PEYEeBOii, 3ByKOBOH I N300pa3UTEIbHON
nH(pOopManuy, B TOM 9Hcie B IpeoOpa3oBaHHOM BHJIE.

2. opynusi, UCIOIb3yeMbIe UEIOBEKOM TSI CO3JaHuUsI JOKyMEHTOB (TIPOCThIE, MEXaHW4eCKue, dnekTpoMexanndeckue). K cpencrsam
JOKYMEHTHUPOBAHUS OTHOCSTCS MHUIIYIHE MAIIMHBI, KOMIIBIOTEPHAsl TEXHUKA, MarHUTOQOHBI, TUKTO(OHBI, (OTO, KHHO, BUIIEO
TEXHHKA.

TecroBoe 3amanue 4. CBoiicTBa JOKyMEHTa — 3TO:

1. mpaBoBasi cuila, OPUTHHAIBLHOCTb, TOJIMHHOCTD, KOIIMIHOCTS.

2. JopuAnYecKas CHila, OPUTMHAIBHOCTD, TIOJUIMHHOCTh, KOMTMHHOCTb.

TectoBoe 3amanne 5. Hanbonee npaBUIbHEIM OIIpEIeICHAEM HOHITHS JOKYMEHT — SBIISETCS: a) TepMHUH «TOKYMEHT» IPOHCXOIUT
OT JIATHHCKOTO CJIoBa “‘documentum’— J0Ka3aTelIbCTBO, CBHAETEILCTBO. DTHM CIIOBOM 0003HAYAIOT JIFOObIE THCEMEHHbBIE
UCTOYHHKH, COOTBETCTBYIOIIMM 00pa3oM 0()OpMIICHHBIE ¥ O3TOMY UMEIOIHE FOPUANYECKYIO CHITY;

0) TOKyMEHT — 3a(MKCPOBaHHAS Ha MAaTEPHAIEHOM HOCHUTENE HH(POPMAIHS C PEKBU3UTAMI;

B) JOKyMEHT - MICbMEHHOE CBUICTENBCTBO O YeMHHUOYIb;

T') JOKYMEHT - TO, YTO O(pUIIHATEHO YOCTOBEPSIET INYHOCTD NPEABSIBUTENS (IIACTIOPT, CIIPaBKa, YAOCTOBEPEHHUE)

TecroBoe 3aganue 6. K o0muM QpyHKIUAM JOKYMEHTa OTHOCSTCS:

a) nHPOPMAIIMOHHAS;

0) conuanbpHas;

B) KOMMYHUKaTHBHas;

T) KyJIbTypHas;

1) yIIpaBJIeHYEeCKas;

€) IpaBoBasl.

TecroBoe 3aganue 7. YKaxuTe JOKYMEHTBI, OTHOCSIINECS K OPraHU3a[MOHHO-IIPaBOBBIM:!

a) ycraB

0) moJyiokeHUE

B) perJIaMeHT

T) IITaTHOE PacHHCaHue

JI) THCTPYKIUH 110 BUJAM AESTEISHOCTH U JOJKHOCTIM

) ImpaBuja

OcHOBHOM 3Tan

TectoBoe 3aganue 1. Ecnu npu BCKpBITHH AKETOB B cyJe OyAeT 00Hapy>KeHO OTCYTCTBUE KAKOTo-IM00 JOKYMEHTa UIn
HPHIIOKCHUSI K HEMY, 00 3TOM COCTaBIIsI€TCS:

a) MPOTOKOJT;

0) akr,

B) ciy»keOHasl 3a1ncKa;

T) AOKJIaJHAs 3aIHCKA.

TectoBoe 3amanne 2. KOHBEPTH! OT HOCTYNUBINHUX I10 ITOYTE UCKOBBIX 3asBICHUH, IPECTaBICHAH, alleUIIINOHHBIX MW YaCTHBIX
Kano0, HCIOTHUTENbHBIX JOKYMEHTOB JIOJKHBI OBITh:

a) COXpaHEHbI;

0) COXpaHCHHUE HE SBJISICTCS 00513aTEIbHBIM.

TectoBoe 3amanne 3.Jl0KyMEHTHI, IPUHATEIE paOOTHUKOM MPHEMHOH cyaa, momiexar perucrpammu B IIC TAC "[IpaBocynue” u
HepearoTcs 1o Ha3HAYEeHHIO MO/ POCIHCH AT PACCMOTPEHHS B MOPsIKE, yCTAaHOBICHHOM IIpeJceaaTeNeM cyaa:

A) He 1o3Hee CIEeIYIONMEro paboyero JHs;

b) B Teuenne 3 cyToK;

B) B Teuenue 48 yacos,;

I') B Teuenune 72 vacos.

TecroBoe 3ananue 4. K opraHu3alioHHO-IIPaBOBBIM I0KYMEHTAM OTHOCSITCSL:

1. ycTaB opraHu3anuy, IOJIOKEeHHE 00 OpraHU3aLHUH, TIOJIOKECHHUS O CTPYK "TYPHBIX MOJPa3/ICICHHSAX, TIOJIOKEHHUS O KOJUIETHATBHBIX
U COBEMIATEIbHBIX OPTaHaxX yUpeKICHUs, perIaMeHThl pabOoThl KOJIETH "adbHBIX U COBEIIATEIbHBIX OPTaHOB, amnapaTa
YIIpaBIICHUs], IITATHOE PACIUCAHNE, MHCTPYKIUH 110 OT/CIbHBIM BU[JaM JIEATECIBHOCTH, IODKHOCTHBIC MHCTPYKIIMH PAaOOTHHKAM,
TpaBH 14, TTAMSATKH H Ip.

2. IpaBOBBIE aKTHI (heJiepaIbHOTO YPOBHS, IPABOBHIE aKThI, AelCTBYIOMNE Ha ypoBHE cyObekToB Poccuiickoit denepariu,
HPaBOBbIE AKThI OPraHU3ALNH, YUPEKICHUH, IPEIIPUATHH, pacOPAANTEIBHBIC JOKYMEHTHI, H3/IaBacMble OpraHaMu (eepanbHOH
HCTIOJTHUTEIIFHON BJIACTH, OTHOCSTCS K KATETOPUH BEIOMCTBEHHBIX HOPMATHBHEIX aKTOB.

3. moxJagHas 3alncKa, OOBACHUTEIbHAS 3aIICKa, CIy)KeOHast 3aIHCKa, PEATI0KEHNe, IPEACTaBICHNUE, 3asBICHUE, BCE
Pa3HOBUIHOCTH MEPENUCKH, TIPOTOKOI, aKT, CIIPaBKa, 3aKIFOUCHUE, OT3bIB, CBOJHBIH CIIHUCOK, IePeUeHb.

OCHOBHOM dTan

Tecrosoe 3ananue 1. K cucreme pacnopsanTeabHOM JOKYMEHTALUH OTHOCSTCS:

l. ycTaB OpFaHI/BaHI/II/I, ITOJIOKCHUC 06 OpFaHI/ISaI_II/II/I, ITOJIOXKCHUSA O CprK_‘TypHLIX rlozlpa3;[enem/mx, TTOJIOKCHHUA O KOJIJICTUAJIBbHBIX
U COBCHIATCIbHBIX opraHax y‘-Ipe)KHeHI/IH, peFHaMeHTBI pa60TBI KOJUJICTU "AJIBHBIX U COBCIIATCIIBHBIX OpFaHOB, annapaTa
praBJ’leHI/Iﬂ, IITAaTHOC paancaHMe, I/IHCprKLlI/II/I IO OTACIBbHBIM BUJIaM ACATCIbHOCTH, NOJIZ’KHOCTHBIC I/IHCprK]_II/lI/I pa6OTHI/IKaM,




HpaBU 714, TaMSITKH U Ip.
2. IpaBOBBIE aKThI (heAEPATLHOIO YPOBHS, IIPABOBbIC aKThl, ACHCTBYIONINE Ha ypOBHE CyOBbeKkTOB Poccuiickoii deneparyn,
MPaBOBBIE aKTHI OPTAaHN3AINH, YUPSKACHIH, IPESANPHUATHH, PaCHOPSIUTEIBHBIE JOKYMEHTHI, N3aBaeMble OpraHaMHt (eaeparbHOH
UCTIOTHUTEIIFHON BJIACTH, OTHOCSTCS K KATETOPUHU BEIOMCTBCHHBIX HOPMATUBHBIX aKTOB.

3. moxajgHas 3alKcKa, OObACHUTEIbHAS 3aIlUCKa, CIyKeOHasl 3aI1CcKa, IpeAToKeHNe, IPeACTaBIeHNUe, 3asBICHUE, BCe
Pa3sHOBHJHOCTH MEPENUCKH, IPOTOKOJI, aKT, CIIPaBKa, 3aKJIIOUYEHUE, OT3bIB, CBOJHBIH CIHCOK, IEPEUEHb.

TecroBoe 3amanne 2. K cucreme cripaBodHO-MH(POPMAIIMOHHOH TOKYMEHTAI[HHA OTHOCSATCS:

1. ycTaB opraHu3anuy, MoJI0KeHHE 00 OpPraHU3aLUH, TIOJIOKEHUS O CTPYK TYPHBIX MOJpa3/ieIeHUSX, TIOJIOKEHHUS O KOJUIETHATBHBIX
Y COBEMIATENIBHBIX OPraHax yupekACHHUs, PerlaMeHThl padOThI KOJIJIErn "albHbIX M COBEIATENILHBIX OPraHOB, almnapara
YIpaBJICHU, INTATHOE PACHIICAHNE, MHCTPYKINH MO OTACIBHBIM BUIaM JeATeIFHOCTH, JODKHOCTHBIE HHCTPYKIIMH paOOTHHKAM,
HpaBH 714, TaMSATKH U Jp.

2. IpaBOBBIE aKTHI (heZepabHOTO YPOBHSI, IPABOBBIE aKThI, JEMCTBYIOLINE HA YPOBHE CyOBbeKTOB Poccuiickoit @eneparim,
NPaBOBbIE AKTHI OPraHU3ALNH, YUPEKICHUH, IPEIIPUATHH, paCIOPAAUTENBHBIEC JOKYMEHTHI, H3/IaBacMble OpraHaMy (eepanbHOH
HCTIOJTHUTEIIFHON BJIACTH, OTHOCSTCS K KATETOPHUH BEIOMCTBEHHBIX HOPMaTHBHBIX aKTOB.

3. moxiajgHas 3alKcKa, OOBACHUTEIbHAS 3aIUCKa, CIyKeOHast 3aIHCKa, MPeATIoKeHNe, IPeACTaBICHNUE, 3asBICHUE, BCE
Pa3sHOBHIHOCTH MEPENUCKH, IPOTOKOI, aKT, CIIPaBKa, 3aKJIIOUEHUE, OT3bIB, CBOJHBIH CIHCOK, IEPEUEHb.

TecroBoe 3amanue 3. YHHDUKAIUSI TOKYMEHTOB — 3TO:

1. ycTaHOBNIEHHE €AMHOTO KOMIIEKCA THIIOB M BUIOB JOKYMEHTOB JUIS PAa3HBIX YIPABICHUYECKUX CUTYaIUH, pa3paboTKa eANHBIX
(hopM 1 paBUII UX pa3paboToK, oopMIIeHHE U CO3TaHUE TpadapeTHBIX TEKCTOB.

2. yCTaHOBJIEHHE €JMHOTO KOMIIEKCA BUJOB ¥ Pa3HOBUAHOCTEN TOKYMEHTOB JUIsl aHAJIOTHYHBIX YIIPABIEHYECKUX CUTyaluil,
pa3paboTka equHBIX ()OPM H IPABHII UX COCTABIEHHSA, 0(OPMIICHHE U CO3MaHNe TpadapeTHBIX TEKCTOB.

TecroBoe 3ananue 4. YauduuuposanHas cuctema 1okymeHnToB (YCJ) — aro:

1. COBOKYII"HOCTb B3aMOYBSI3aHHBIX YHU(PHUIIMPOBAHHBIX ()OPM JOKYMEHTOB, 00€CIEYNBAIOIINX JOKYMEHTHPOBAaHHOE
Tpe/ICTaBICHIE JaHHBIX B ONPEae JICHHBIX BUIAX XO3SHCTBCHHOHN NIESTEIFHOCTH, CPEACTB UX BEICHNS, HOPMAaTHBHBIX 1
METOMUYECKAX MaTEPHAJIOB 110 UX pa3paboTKe M MPHU "MEHEHHUIO.

2. COBOKYNI"HOCTb B3aHMOYBSI3aHHBIX YHHU(DUIIMPOBAHHBIX THIIOB JOKYMEHTOB, 00€C-NEUNBAIOMINX JOKYMEHTHPOBAHHOE
npejcrapieHre HHGOPMAINY B ONIPEAE JICHHBIX BUAX X035SHCTBEHHON EATEIBHOCTH, CPEACTB UX BEACHNUS, HOPMATHBHBIX U
METOIMYECKAX MaTePHaJIOB II0 UX COCTABICHHIO M IPH "MEHEHHIO.

TectoBoe 3aganue 5. CTanaapTU3anus JOKyMEHTOB — 3TO:

1. BUZ IOpHMYECKOTO 3aKPEIUICHUSI IPOBEICHHOH YHH(HKAIIMU U ITOAYPOBHS €€ 0053aTeIbHOCTH (I'0CYIapCTBEHHBII CTaHaapT -
I'OCT, otpacnesoii cranmapt - OCT, pecniyonmukanckuii ctanaapt - PCT).

2. ¢popMa IOpHINIECKOTO 3aKPETUICHHUS [IPOBECHHON YHU(UKALUH U YPOBHS €€ 0043aTeIbHOCTH (TOCYJapCTBEHHBIN CTaHAapT -
T'OCT, otrpacnesoii crangapt - OCT, pecnyonukanckuii crangapt - PCT).

OCHOBHO 3Tan

TectoBoe 3ananue 1. Ilonoxenus — 37o:

1. MpaBOBEIE aKTHI, ONPEIEIIAIOIINE TOPIIOK 00pa30BaHMUs, IPABOBOE ITOJIOKEHUE, TIPaBa, 00S3aHHOCTH, OPraHU3aNI0 pabOTHI
YUpeKICHHUS, CTPYKTYPHOTO MOpa3aeIeH s (CIyx0).

2. IpaBOBOI1 aKT, COAep KaIU IPaBUIa, PETYIUPYIOUIUN OpraHU3allMOHHbIE, HAYYHO-TEXHUYECKHE, TEXHOJIOTHUECKHE,
(bMHAHCOBBIE ¥ HHBIE CTOPOHBI AEATENFHOCTH YUPEXKICHUN, OpraHu3aliii, IPEANpPUsITHH (X CTPYKTYPHBIX OAPA3/EICHHUIT),
JIOJDKHOCTHBIX JIHIL.

3. IpaBOBOI! aKT, ONPEAEIAIONINI OPSIIOK 00pa30BaHMs, KOMIIETCHIHIO OPTaHNU3alNH, e (QYHKIHH, 3aJa4ul, TIOPSAI0K PabOTHI.
MpaBOBBIE AKTHI, OMPEEIIONIEe TOPAA0K 00pa30BaHusl, IPAaBOBOE MOJI0XKEHHE, TPaBa, 00S3aHHOCTH, OPTaHU3ALUI0 PAOOTHI
YUPESKACHUS, CTPYKTYPHOTO MOIpa3IeIIeHus (CITykKO).

Tecrosoe 3ananue 2. MHCcTpyKIus —

1. mpaBOBBIE aKTHI, OMIPEEIAIONINE TOPII0K 00pa30BaHusl, MPaBOBOE MOJIOKEHHE, TIpaBa, 003aHHOCTH, OPTaHU3aIHIO0 PAOOTHI
YUPEKICHUS, CTPYKTYPHOTO ToJipa3ieNieHus (Ciryxo0).

2. IpaBOBOH aKT, COAEPIKAIIMI NpaBUila, PETYINPYIOLINI OpraHU3allOHHbIE, HAYYHO-TEXHUUECKUE, TEXHOJIOIMYECKHE,
(bMHAHCOBBIC U MHBIC CTOPOHBI AEATEIBHOCTH YUPSKACHHUH, OpraHU3aLUi, IPEANPHATHH (UX CTPYKTYPHBIX HOApa3IeIeHHUIT),
JOKHOCTHBIX JIHII.

3. IpaBOBO¥i aKT, ONPEAEIAIONINI MOPSIOK 00pa30BaHMsI, KOMIIETCHIHIO OPTaHNU3aINH, e (QYHKITHH, 3aJa4H, TIOPSI0K PadOTHI.
TectoBoe 3aganue 3. llltaTHOE pacniucaHue — TO:

1. ZOKyMEHT, 3aKpETISIOMHUN TOMKHOCTHON U YUCICHHBIH COCTaB MPeINpUsITHsI, YKa3bIBAIOMIUK (OHA 3apabOTHON TIIATHI.

2. IOKYMEHT, KOTOPBIH 3aKpeIuIieT HAMMEHOBAHHS BCEX CTPYKTYPHBIX MOPa3AEIEeHUMN, JOIKHOCTEH U KOJIMUECTBO IITATHBIX
€IMHHMI] K&XKIOW TOJDKHOCTH OpTaHU3anny (YIPEeKICHHUS).

3. IOKYMEHT, yCTaHABIUBAIOMINI MOPSIIOK AEATETHHOCTH PyKOBOJACTBA OPTaHU3AINH, KOIIETHANBHOTO HIIM COBELIATEIBHOTO
oprasa.

TecroBoe 3ananue 4. CTpyKTypa U IITaTHasi YUCIEHHOCTb — 3TO:

1. TOKYMEHT, 3aKpeIUISIONIIH JODKHOCTHON M YHCIICHHBIN COCTaB MPEANIPUATHS, yKa3bIBaoMMil (poH/ 3apab0THON IIIaTh

2. IOKYMEHT, KOTOPBIH 3aKperuisieT HAMMEHOBaHHS BCEX CTPYKTYPHBIX MOApa3AeNeHUH, JOMKHOCTEH U KOJIMUECTBO MITATHBIX
€IMHUI KaXKI0W TOJDKHOCTU OPraHU3aluy (YUpexKIeHUs).

3. TOKYMEHT, YCTaHABIMBAIOMINI MOPSIOK ACATETHHOCTH PYKOBOJCTBA OPTaHHU3AINH, KOIJIETHAIEHOTO HIIH COBEIIATEIFHOTO
Oprasa.

TecroBoe 3ananue 5. PernamMeHT — 310:

1. TOKyMEHT, 3aKpeTIFONINHI TOPKHOCTHON M YMCIICHHBIH COCTaB MPENPHATHS, yKa3bIBAIOMNI (OHI 3apabOTHON IIIATHL.

2. TOKYMEHT, KOTOPBIH 3aKpeIuIsieT HANMEHOBAHHS BCEX CTPYKTYPHBIX MOPa3ACICHUH, JOMKHOCTEH 1 KOJIMYECTBO IITATHBIX
€AMHUI] K&KA0H TOHKHOCTH OpraHu3aluy (YUpexKIeHHs).




3. IOKYMEHT, yCTaHABIUBAIOMINI MOPSIIOK AEATETBHOCTH PyKOBOJCTBA OPTaHU3AIUH, KONIETHANBHOTO UIIH COBELIATEILHOTO
oprasa.

TecroBoe 3ananue 6. IloctanoBieHNE — 3TO

1. pacTiopsITUTENBHBII JOKYMEHT, KOTOPBII SBISI"€TCS IPAaBOBBIM aKTOM, IPUHIMAEeMbIM MECTHBIM OPTaHOM BIIacTH. PemenusvMu
0(hOpMIISIOT TaKXKe Pe3yNbTATHI JESITEIbHOCTU U APYTUX KOJUIETHATBHBIX OPraHOB — KOJIETHH MUHHCTEPCTB, BEJJOMCTB, CO"BETOB.
2. IpaBOBOI1 KT, TPUHUMAEMBIH BBICIIMM HMJIM HEKOTOPBIMHU LICHTPAIbHBIMU OpraHaMy (eAepabHON UCIIOIHU "TeIbHON BIACTH,
JEWCTBYIOIINMHU HAa OCHOBE KOJUICTHATIBHOTO YI-PABICHUS, B IEJIAX pa3pelleHus Hanbolee BaKHBIX M IPUHIIAITHAIL "HBIX 3a/1ad,
CTOSIIIUX Mepe/l JaHHBIMU OpTaHAMU, U YCTAHOBJICHHS CTaOMIIBHBIX HOPM, TIPaBHIL.

3. aKT ympaBlIeHHsl TOCYJApCTBEHHOTO OPra—Ha, UMEIOIIUI BIaCTHBIN XapaKTep, U3JaHHBIN B paMKaX IPUCBOEHHO TO
JIOJDKHOCTHOMY JIHITY, TOCYTapCTBEHHOMY OpTaHy KOMIIETSHITHH, IMEIOLTHI 00s3aTeTIbHYIO CHILY JUIS TPaXKIaH ¥ OpTaHU3aIliH,
KOTOPBIM PAaCIOPSKEHUE aJpECOBAHO.

4. mpaBOBOH aKT, M3JJaBa€MbIil PyKOBOAUTEISIMU OpraHU3alUil, JeHCTBYIOUIMMU Ha OCHOBE €AMHOHAYAIIHSL.

Tecrosoe 3ananue 7. Pemenne — 31o

1. pacTiopsITUTENBHBII TOKYMEHT, KOTOPHII SBIISI"€TCSI IPAaBOBBIM aKTOM, IIPHHIMAaeMbIM MECTHBIM OPTaHOM BJIacTH. PenmeHmsMun
0(hopMIISIOT TaKKe Pe3yNbTATH JESITEIFHOCTU U APYTUX KOJUICTHATBHBIX OPTaHOB — KOJUIETHH MUHHCTEPCTB, BEJOMCTB, CO"BETOB.
2. IpaBOBOI1 KT, MPUHUMAEMBIH BBICIIMM MJIM HEKOTOPBIMHU LICHTPAIbHBIMU OpraHaMy (eAepaibHON HCIIOIHU "TeIbHON BIACTH,
JEWCTBYIOIIMMHU Ha OCHOBE KOJUICTHATIBHOTO YI-PAaBJICHUS, B IEJIAX pa3pelleHus HanOolee BaKHBIX M IPUHIIAITHAIL "HBIX 3a/1a4,
CTOSIIINX NP/ JaHHBIMU OpTaHAMH, U YCTAHOBJICHHS CTaOMIIBHBIX HOPM, IIPaBHIL.

3. aKT ympaBlieHHsl TOCYJapCTBEHHOTO Opra—Ha, UMEIOIIUI BIaCTHBIN XapaKkTep, U3JaHHBIN B paMKax IPUCBOEHHO TO
JIOJDKHOCTHOMY JIMILY, TOCYAapPCTBEHHOMY OpraHy KOMIIETEHIIUH, NMEIOIINH 0053aTeNbHYI0 CHITY JUISl Tpak/laH ¥ OpraHu3alnii,
KOTOPBIM PACIOPSDKEHUE aJJpECOBAHO.

4. MpaBOBOM aKT, M3JJaBa€MbIll PyKOBOAUTEISIMU OpTaHU3alUil, JeHCTBYIOUIMMY Ha OCHOBE €MHOHAYATIHSL.

TectoBoe 3ananue 8. Pacnopsixenue - 3170

1. pacTiopsITUTENBHBII TOKYMEHT, KOTOPHIH SBIISI€TCS IPAaBOBBIM aKTOM, ITPHHIMAaEeMbIM MECTHBIM OPTaHOM BJIacTH. PenmteHusMu
0(hOpMIISIOT TaKKe Pe3yNIBTATHI ISSTEIFHOCTH U APYTUX KOJUICTHATIBHBIX OPTaHOB — KOJUIETHH MUHICTEPCTB, BEIOMCTB, COBETOB.
2. IpaBOBOI aKT, MPUHUMAEMBIH BBICIIMM UM HEKOTOPBIMHU IIEHTPATbHBIMU OpraHaMu (eepaabHON HCIOMHU "TENbHON BIACTH,
JICHCTBYIOIMMH Ha OCHOBE KOJUICTHAILHOTO YII-PaBJICHHS, B IIENAX pa3pelIeHus] HanboJiee BAXKHBIX M IIPUHIUINAIbG "HBIX 337134,
CTOSIIINX ITepes JaHHBIMU OpTaHaMH, U YCTAaHOBJICHHS CTaOMIIBHBIX HOPM, TIPaBHIL.

3. aKT ympaBlIeHHs TOCYJapCTBEHHOTO Opra—Ha, MMEIOIIUI BIaCTHBIN XapaKkTep, H3JaHHBIN B paMKaxX IPUCBOSHHO TO
JIOJKHOCTHOMY JIUILYy, TOCYJapCTBEHHOMY OpraHy KOMIIETEHIH, UMEIOLIUI 0043aTeNbHY0 CHITY JUIA TPaXJIaH U OpraHU3aIHi,
KOTOPBIM PACIOPSDKEHUE alIPECOBAHO.

4. mpaBOBOU aKT, U3JJABAEMBII PyKOBOAUTEIISIMU OpraHU3aluil, AeHCTBYIONIMMU Ha OCHOBE €AMHOHAYATIMSL.

TecroBoe 3ananue 9. Ilpukaz — 310

1. pacniopsITUTENbHBII JOKYMEHT, KOTOPBIH B €TCS NPAaBOBBIM aKTOM, IPUHUMAEMBIM MECTHBIM OPraHOM BIAacTH. PemenusMu
0(hopMIIAIOT TaKKe Pe3yNBTATH IESTEIFHOCTH B APYTHUX KOJUIETHATIBHBIX OPTaHOB — KOJUIETHH MUHICTEPCTB, BEZJOMCTB, COBETOB.
2. IpaBOBOI! aKT, MIPUHUMAEMBII BBICIIMM UM HEKOTOPBIMHU IIEHTPATBHBIMU OpraHaMu (eepaabHON HCIONHU "TENbHOMN BIACTH,
JICHCTBYIOIMMH Ha OCHOBE KOJUICTHAIILHOTO YII-PaBJICHHS, B LIENAX pa3pelieHus] Hanbosiee BaXXKHBIX M IIPUHIUINATIbG "HBIX 337134,
CTOSIIINX ITepeJT JaHHBIMU OpraHaMH, U YCTAaHOBJICHHS CTaOMIIBHBIX HOPM, TIPaBHIL.

3. aKT yIpaBJIeHUs IOCy1apCTBEHHOI'O Opra—Ha, MIMEIOLIMI BIIACTHBII XapaKTep, U3JaHHbIM B PaMKax IPUCBOCHHO TO
JOJDKHOCTHOMY JIHILY, TOCYJapCTBEHHOMY OpTraHy KOMIIETEHIHH, UMEIOLTUI 003aTeIbHY0 CHITY JUIA TPaXJIaH U OpraHU3aIii,
KOTOPBIM PAaCHOPsKEHHE a[PECOBAHO.

4. mpaBOBOM aKT, U37]aBAEMbI PYKOBOAUTEISIMH OpraHU3aluii, eHCTBYIOMMMHI HAa OCHOBE €MHOHAYAIIHSI.

TectoBoe 3amanue 10. PaciopsikeHus sIBISIOTCS MOJ3aKOHHBIMU aKTaMHU H AEJIATCS Ha JIBE TPYIIIBL:

1. pacniopsikeHus o01Iero, AMUTENb"HOTO, 1EHCTBHA U PACHOPSIKEHHs], KacalolllUecss KOHKPETHOTO, y3KO—TO BOIPOCa, Pa30BOr0
ciydasl.

2. pacTIOpsDKEHHUS BCEOOIIETO, UINTENb "HOT0, AEHCTBUS U PacIIOPsDKEHNUS, KaCaloMKecss MUHUMAIBHOTO, Y3K0T0, KOHKPETHOTO
BOIIPOCA, Pa30BOTO CIIydasl.

TecroBoe 3aganue 11. OcHOBHBIE TpeOOBaHMS K ODOPMIICHUIO Ka[pOBOH JOKYMEHTAIIMU B OPraHU3aIUH IPEIbABICHBI:

1) TpynoBsmM Kogexcom PO

2) YcraBoM opraHu3aiiu

3) IrCaoy

4) UHCTpyKIIHEH 110 KagpOBOMY AEIOIPOU3BOACTBY

TectoBoe 3amanne 12. HopMaTHBHBII akT, 00sI3bIBarONINI paboTOqaTENs JOKYMEHTHPOBATE TPYIOBYIO JEATEIFHOCTS paOOTHHKA. ..
1) Pacniopsixenue [IpasurensctBa PO ot 23.04.1992 Ne781-P «O xpaHeHUH JOKYMEHTOB 110 JMYHOMY COCTaBY»

2) TpynoBoii konekc PD

3) [Tocranosnenne [IpasurenscTBa PO ot 16.04.2003 Ne225 «O TpyHZOBBIX KHIKKAX)

4) Iocranosnenne Muntpyna PO ot 10.10.2003 Ne69 «O6 yTBepkA€HUN HHCTPYKIUHU 110 3aMIOTHEHUIO TPYAOBBIX KHIKEK)
TectoBoe 3ananue 13. [IpaBoBo# aKT, MepPEUNCIAIONNNA BUIbI JOKYMEHTOB, IPEAOCTABISEMBIX IIPU 3aKII0UEHUU TPYA0BOTO
JIOrOBOpaA. ..

1) YcraB opranmzanuu

2) IlpaBuiia BHYTPEHHETO TPYIOBOTO pacIopsKa OpraHu3alul

3) ITonoxeHue 0 MepcoHae OpraHu3aluy

4) TpynoBoii konexc PO

TectoBoe 3amanue 14. HeobxoaumMocTs oopMIEHHE INYHBIX A€l PAOOTHUKOB PErIaMeHTHPOBAaHA!

1) OKVY /[

2) OCHOBHBIMH TIPaBHIIAMH PaOOTHI APXWBOB OpPTraHMU3AINN

3) [IpaBunamu BHYTPEHHETO TPYAOBOTO PACHOPSIKA

4) IlepeyneM THIOBBIX YIPaBICHYECKUX JOKYMEHTOB, 00pa3yOIUXCs B JEATEIbHOCTH OpraHU3alUH, ¢ yKa3aHHEM CPOKOB
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TectoBoe 3ananue 15. TpyqoBble IEHCUH YCTAHABIUBAIOTCS U BBITIIAYMBAIOTCS B COOTBETCTBUM.
1) @3 «O rocynapcTBEHHOM IIEHCHOHHOM obecrieueHnn B POy

2) @3 «O TpynoBsIX HeHCHAX B PDy

3) @3 «O Berepanax»

4) @3 «O6 00s3aTeNbHOM NICHCHOHHOM CTPaXxoBaHWU B PDy

TecroBoe 3amanne 16. [Tpn odopmMireHHN TPYAOBBIX IPABOOTHOIICHUH 0053aTEIFHBIM JOKYMEHTOM, PETJIaMEHTHPYIOIIIM
00s13aTeNbCTBA CTOPOH, SABJIACTCS:

1) 3asiBJIeHUE O TIpHEeMe Ha paboTy

2) KOJJICKTUBHBIHA JTOTOBOP

3) TpyROBOE COTTIALICHNUE

4) TpyIOBO# 1OTOBOD

TecroBoe 3aganue 17. CTpykTypa KafpoBOH JOKyMEHTAIIMU BKIIIOYACT B CEOSL:

1) mpHUKa3bl IO OCHOBHOM AEATEIHHOCTH

2) nmpuKa3bl N0 aAMUHICTPATUBHO-XO3IHCTBEHHON AEATEIBHOCTH

3) nepenucKy ¢ BbILIECTOsAIIEH opraHu3amueit

4) puKas3kl IO INIHOMY COCTaBY

OcHOBHOH 3Tan

TecroBoe 3ananue 1. Kakne peKBU3UTHI SBISIOTCS B3aNMOHMCKITIOYAIOIIMHE TIPY 0(hopMIIeHIH OJlaHKa, Ha JII0O0M OJTaHKe MOXKET
OBITH H300paXKEH TOIBKO OJWH U3 ITUX PEKBU3UTOB?

1. 01,02,03- I'ocynapctBennblii repb Poccuiickoit @eneparun, repd cyonbekta Poccuiickoit heaepannn, OMOIeMbl, TOBApHBIC 3HAKH
2.02,03,04- I'ep6 cyobekra Poccuiickoit heneparnmm, OMOIeMbl, TOBapHBIC 3HAKH, KO OPTaHU3aIHH

3. 01,03,04- I'ocymapctBenHsIi repd Poccuiickoit @enepannu, IMO1eMBbl, TOBapHBIC 3HAKH, KOJ OpTaHI3aIlHH

TecroBoe 3aanue 2. ITOT PEKBUBUT SIBIIsIETCS 0053aTENBbHBIM; OH MPOCTABIISIETCA B COOTBET "CTBHU ¢ OOIIEpOCCUHCKUM
KkiaccupukaTopom npennpuatiii u opra—Huzanuii (OKIIO) u BriIrouaeT B ce0s BOCEMb 3HAKOB:

1. 04 - xon opraHuzanuu

2. 05 - OCHOBHO# rOCYAAapCTBEHHBI PETHCTPAIIMOHHBII HOMEP IOPHIMYECKOTO JIUIIA.

3. 07— xoza hopMbI JOKyMEHTa

TectoBoe 3amanne 4. Hag 5THM peKBH3UTOM YKa3BIBAaIOT COKPAIIEHHOE, a TIPH €r0 0T-CYTCTBHH — II0JIHOE HAaMEHOBaHUE
BBIIIECTOSIIEH OpraHN3aINH:

1. 08— HauMeHOBaHKE OPraHU3aLUH, SBJSIOIIEICS aBTOPOM JTOKY "MEHTa.

2. 06— HACHTU(DHUKAIIMOHHBIA HOMEP HAJIOTOIIIATENbIIMKA / KO IPUIMHBI TocTaHoBKY Ha ydet (MHH / KIIIT}

TectoBoe 3amanne 5. D10 ycnoBHOE IU(poBoe (MHOTIa OyKBEeHHO-IIM(POBOE) 0003HaUe "HIE JOKYMeHTa. B Hymeparmn
PEKOMEHIYeTCs CTIONB30BaTh ABy3HAYHbIe HOMepa, HampumMep: Ne 03-05/123, rae 03 — HOMep cTpyKTypHOro noapasaene—Hus, 05
— HOMep JieJIa 0 HOMEHKIIaType, 123 — mopsAAKOBBIil HOMEp caMOro JOKyMEHTa!

1. 12- peructpalioHHBIN HOMEP TOKYMEHTa

2. 13- ccbliKa Ha pETUCTPALMOHHBIM HOMEp U 1aTy JOKYMEHTA.

TecToBoe 3amanue 6. DTOT PEKBU3UT B BHJIC HAIKMCH HA JOKYMEHTE, C/ICIaHHas TOJDKHOCT-HBIM JIUIIOM U COJCpIKaIlas IPUHSITOES
uM pemreHre. OHa 3aKpeIuIeT PACIIOPsHKEHIE PYKOBOAUTENSI OTHOCHTEIIFHO BOIIPOCA, OTPAXKCHHOTO B IOKYMEHTE!

1. 16 — rpud yTBepKICHUS TOKyMEHTa

2. 17 — pezomonus

OcHOBHOl 3Tan

TecroBoe 3ananue 1. Kakue 10KyMeHTHI OIBEPraloTCcs perucTpauuu?

A). BHyTpeHHME BXOSIIHE;

B). Bxonsmue, ncxoasiiye

B). Tonbko BHyTpeHHHE

I') [IpaBuiibHOTO OTBETA HET

TectoBoe 3amanue 2. Uto nenarts ¢ OIMMO0YHO MPHUCIaHHBIMU KOH(EIeHIIMAIEHBIMH JTOKYMEHTaMHU?
Bribpocuts

OTtnpaBut 0OpaTHO

ITo cornacoBanuto ¢ OTIIPABUTENIEM NIEPECIATh B HY>KHBIH ajipec

TectoBoe 3amanne 3. Ha uTo OyIyT cCBUTATHCS P PETUCTPALINH BXOIAIINX TOKYMEHTOB, HOTCHIIHAIBHO COAEPIKAIINX
KOH(UACHINATBHYIO HHPOPMALUIO?

Ha Ilepeuens

Ha pemienne pykoBoauTemns

Ha 3npaBsrii cmbich

Ha nanuuue rpuda, KOTopblil 0053aH NOCTaBUT OTHPABUTEIH

TectoBoe 3amanue 4. UTo MpoHCcXoIAT ¢ KOHPHUICHIIMAIEHBIMH JJOKYMEHTaMH, KOTOPHIC HE UCIIOJIB30BAHbI B TEKYILEM
JIETIOTIPON3BOICTBEHHOM TOITy

Hx yHuuTOXKa0T

WX nepeBOAT U1 UCIIOJIHEHHS B HOBOM JI€JIONIPOM3BOICTBEHHOM IOy

Takoif He0OXOTMMOCTH He BO3HHUKALT, TAK KaK OpTraHU3alH 005M3aHbI BCE UCIIOMHUTH B TEKYIIIEM TOTY
TecroBoe 3amanue 5. UTo moapazyMeBaeT dKCIeAnIMoHHast 00padoTka?

VY4er 1 perucTpauuio BXOAALINX TaKeTOB JOKYMEHTOB.




VYder u perucTpanuio UCXOJAIINX MaKETOB TOKYMEHTOB

Uto u npyroe

[IpaBUIBHOTO OTBETA HET

TecroBoe 3ananue 6. CTOUT U IPUHAMATH HAIOPBAHHBIH MaKeT ¢ KOHPHUICHIMAILHBIMU TOKYMEHTaMH, aApECOBAaHHEIH B Bally
OpraHu3aIuo?

Her He CTOWT, HY)KHO COCTaBUTb aKT U BEPHYTh 00OpPaTHO

CTOHT, HO COCTaBUTh aHTHI

OcHOBHOH 3Tan

TectoBoe 3amanue 1. ITocnenoBaTeTbHOCTS HOATOTOBKA JOKYMEHTOB K MOCIEAYIONIEMY XPAHCHHIO U UCIIOIB30BaHUIO BKIIFOUACT:
. DKCTIEPTH3Y LIEHHOCTH

. opopmIIcHUE e

. COCTaBJIEHHE OIMCEN aen

. obecnieueHne X COXpPaHHOCTH;

. Iepefauy el B apXUB OpraHu3aIiu

TecroBoe 3ananue 2. B 1e10npou3BoACTBE SKCIEPTU3A IEHHOCTU MIPOBOAUTCS MIPU:
COCTaBJIEHIH HOMEHKIIATyPBI e

(hopmMupoBaHuu e

HOATOTOBKE JIEN Ul MIepefjady B apXUB OPraHU3alMHK T10CIIE 3aBEPIIEHHS UX JEI0IPOU3BOJCTBOM
CO3JJaHUH JOKYMEHTa

pEerHCcTpauu JOKyMEHTa

TectoBoe 3ananue 3. ITo cpokam XpaHEeHHUs JOKYMEHTHI AETSTCS Ha IPYIIIIbL:

C TTIOCTOSTHHBIM CPOKOM XPaHCHHUS

€O CpOoKOM XpaHeHus cBeime 10 net

co cpokoM xpanenus 1o 10 net

CO CPOKOM XPaHEHHUs MEHee roja

CO CPOKOM XpaHEHHUS MEHee 6-TH MeCSIeB

TectoBoe 3amanue 4. B ocHOBe pOBeAEHHS IKCIIEPTH3HI LIEHHOCTH JOKYMEHTOB JIS)KAT MPUHIIUIIBL:
UCTOpH3Ma

BCECTOPOHHOCTH

KOMIUIEKCHOCTH

SKOHOMHUYHOCTHU

OINEepaTUBHOCTH

TectoBoe 3amanue 5. B rpynmy KpuTepueB 3KCIEPTU3HI IICHHOCTH JOKYMEHTOB BXOJIST:
MPOUCXOXKICHHE

cofiepiKaHue

BHEIITHHE OCOOCHHOCTH

HaVMCHOBAaHHUE BU/A

3aroJIOBOK K TEKCTY

TecroBoe 3ananue 6. B sKCrIepTHYI0 KOMUCCHIO BKJIIOUAIOTCS PAOOTHUKH 3HAIOIIHE:
CTPYKTYPY U IESATENbHOCTh OpTraHN3alnu

JIeTIONPOU3BOJICTBO

COCTaB IOKYMEHTALUH

MHOCTPaHHBIC S3BIKA

TEXHOJIOTHIO POHU3BOJICTBA

TecroBoe 3ananue 7. JkcnepTHO-NipoBepouHas komuccus (1K) naznavaercs B ...
apXMBHOM YUPEXKJEHUH

OpraHM3aIuN

MHHHUCTEPCTBAX U BEIOMCTBAxX

KPYIHBIX OpraHU3aIHAX

TectoBoe 3amanne §. PenmeHus sKCepTHON KOMHUCCHHU BCTYHAIOT B CHITY TIOCTIE ...
YTBEPXKICHHS UX PYKOBOIUTEIEM OPTaHH3aIlUH

yTBepKaeHUA UX pykoBoautesem DK

HocJie MOANKUCH YJIEHAMH KOMUCCUH

TIOCJIe TTOJIITHCH TIpe/iceiaTeneM KOMUCCHI

TectoBoe 3amanue 9. DKCIepPTU3Y LIEHHOCTU JOKYMEHTOB OCYIIECTBIISIOT paboTHUKH cinyk0b1 IOY coBmecTHO ¢ DK
COTPYJHMKHU apXHBa OpraHU3aluU

YIICHBI SKCTIEPTHON KOMHUCCHU

HE3aBHCHUMOI OpraHu3aluu

TectoBoe 3aganue 10. B pe3ynsraTe npoBeeHHs 3KCIEPTU3bI IEHHOCTU BBLAGNSAIOTCA TPYTIBI JOKYMEHTOB MOJUIEXKAIINe:
MOCTOSIHHOMY XPaHEHHUIO

BpPEMEHHOMY XpaHeHHIo (cBbIme 10 J1eT) B apXuBe OpraHU3aIliH

BpEMEHHOMY XpaHeHHIo (0 10 1eT) B CTpYKTYpHBIX MOApa3aeIeHIIX

HOJIeKAIe YHHUTOXKEHHUIO

BPEMEHHOMY XPaHEHHUIO (10 5 JIeT) B CTPYKTYPHBIX TOIPA3IEICHUIX

BPEMEHHOMY XPaHEHUIO

TecroBoe 3ananue 11. [To pe3yabraTam SKCHEPTH3BI IGHHOCTH JOKYMEHTOB COCTABIISIETCS:
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OTIHCH JIeJT TOCTOSIHHOTO CPOKa XpaHEeHHUs
onwuch Jien BpeMeHHoro (cBbiie 10 neT) xpaneHus

OIIHCH JIEJT TIO JIMYHOMY COCTaBY

aKT O BBIJICJICHUN K YHUUTOKEHHIO ]I, He TMOAJIeKAINX XPAaHSHUTIO
OTIKCH JIeJT BPEMEHHOTO (70 5 JIeT) XpaHeHus

OITUCH JIeJI IO OCHOBHBEIM BHJIaM JCSATECIBHOCTH

3aBepLIatoIuii STan

TectoBoe 3amanne 1. CormacHo HOHKHOCTHOMY PErilaMeHTy B JIOJDKHOCTHBIE 00S3aHHOCTH ITOMOIITHUKA CYIbH HE BXOJIHT:

a) U3y9IeHHe kano0, 3asBICHNUH, [ieJl, IOCTYNUBIINX K Cy/Ibe, BHECCHUE MIPEATI0KEHHH 110 IPUeMy X K IIPOU3BOACTBY (00 oTKa3e B
npueme, BO30yKIeHUH Jiea, Ha3HAYeHUH U T.11.);

0) yuacTHe B IIOJITOTOBKE €I, HAXOAAIINXCS B IPOU3BOJCTBE CYABH, K CyZeOHOMY pa3OHpaTenbCTBY;

B) I0A00p 3aKOHOB, HOPMAaTHBHEBIX aKTOB, MATEPHAJIOB Cy/1eOHOI ITPAaKTHKH HEOOXOIMMBIX CyIb€ IS PACCMOTPEHUS Aea.

T) HOATOTOBKA 3aKIIFOUCHHUS 110 CIIOPHBIM BOIIPOCAM NPUMEHEHHS 3aKOHO/IATEIILCTBA,;

) pacCMOTpPEHNE I'PAXKIAHCKUX U YTOJIOBHBIX A€ 110 CYIIECTBY;

€) IOATOTOBKA ITPOEKTOB CYICOHBIX TOCTAHOBIICHHUH M0 J1eJIaM 10 TIOPYUCHHUIO CYIbH;

TectoBoe 3amanne 2. OTBETCTBEHHOTO 3a AETOIPOU3BOJCTBO B Cy/I€ HA3HAYACT:

a) mpeacenaTesb Cya;

0) 3aMecTHTENb NpeAceaaTeNs Cya;

B) HAYAJIbHUK KaHIEISAPHUH CYyJIa.

TectoBoe 3aganue 3. CornacHo AOKHOCTHOMY PErflaMeHTy B IOJDKHOCTHBIE 00S3aHHOCTH CEKpeTapst CyAeOHOro 3aceqaHus He
BXOJIMT:

a) Ha3HA4YeHHE K PACCMOTPEHHUIO YTOJIOBHBIX, IPAKIAHCKHX JIET © MaTEPHAJIOB,;

0) mpoBepKa SIBKH JINII, KOTOPHIE BRI3BIBAINCH B CYI¢OHOM 3acefaHNe, 1 OTMETKA B TIOBECTKaX BPEMEHH UX HaXOXXACHHA B CY/IC;
B) BeJICHHE IIPOTOKOJIOB Cy/IeOHBIX 3ace/laHuii, 03HAKOMJICHHE C HUMH YYaCTHHKOB IIpOLiecca M0 UX XOAaTaiCTBY, 3asBJICHHOMY /0
BBIHECECHHS CyJIcOHOTO PELICHHUS 110 JIeIy;

T) 0(hOpMIICHHE YTOIOBHBIX, TPAXIAHCKUX JEI IOCIe UX PACCMOTPEHHS U C/1ada UX B KaHIEIIPUIO Cy/a;

) U3TOTOBJICHUE MEUaTHBIX KOMUH CyAeOHBIX aKTOB

TecroBoe 3ananue 4. 3asBUTENIO O MIPECTYIUICHUH T10CIIE PETUCTPALIMU COOOLIEHHS BBIACTCs:

a) TaJOH-yBEJIOMIICHHE;

6) TaIOH-KOPEIOK;

B) CIIpaBKa-yBeIOMJICHHE;

T) aKT O IPUHATHN COOOICHHSI.

5.2. TeMbl NHCbMEHHBIX PA0OT (KOHTPOJILHBIX U KYPCOBBIX padoT, pedeparTos)

OIIK-5: CnocoGeH nCTonb30BaTh MPH PEeIeHUH Po(ecCHOHATBHBIX 3a]1ad COBPEMEHHbBIE HH(POPMAIIMOHHBIE TEXHOJIOTHHU H
MpOrpaMMHBIE CPEICTBA, BKIIIOYAs yIIpaBleHHE KPYMHBIMI MAaCCUBaMH JIaHHBIX U UX WHTEIUICKTYaJbHBIN aHAIIN3.

OIIK-5.2: TIpuMeHsieT COBpEeMEHHBIE HHCTPYMEHTHI MEHE/PKMEHTA U HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH JIIS
pa3paboTKH MEPOTPUATHHA MO TIOBBIMIECHHIO dPPEKTHBHOCTH

OIIK-2: CnocoGeH ocymecTBIsATh cOOp, 00pabOTKy 1 aHaIM3 JaHHBIX, HEOOXOJAUMBIX JUIS PELICHHUS IIOCTABIEHHBIX
YIPaBICHYECKUX 33124, C UCIIOJIb30BAHHEM COBPEMEHHOTO HHCTPYMEHTAPHsI U HHTEJUICKTYaJIbHBIX HH(POPMAaLHOHHO-
AHAJUTHYCCKHUX CHCTEM;

OIIK-2.2: Onpenensier MmeTo1bI cOopa HHPOpMAIHH, CTIOCOOBI K BUJI €€ MPEICTABIICHHUS, IIPUMEHSIST COBPEMEHHOE NMPOrPaMMHOE
obecrieueHne

ObocHyiiTe, MoYeMy JOKYMEHTAIHS SIBISICTCS BYKHBIM JIEJIOBBIM aKTHBOM IIPEATIPHATHS.

Ompenenure OCHOBHBIC TCH/CHITHH pa3sBUTHA JOKYMEHTHPOBAHUS YIPABICHYECKOH JEATENbHOCTU B COBPEMEHHBIX
YCIOBUSIX.

IMosicuuTe, KakUM 0OpPa30M OCYLIECTBIIETCS PETYIUPOBAHUE COCTAaBA JOKYMEHTOB IIPEANPUATHS U3ydyaeMoil Bamu oTpaci.
[lepeuncnure n3BecTHEIe BaM HOpMAaTHBHEIE aKTHI, B KOTOPHIX JAaHBI OIPENENICHNS TEPMIHA «TOKYMEHT». OOBSICHUTE, B YeM
3aKTI0YaeTcs IPUHIUNNAIBHAS pa3HUIA MEXKAY CYIIECTBYIOIIMMHU TPAKTOBKAMH JAHHOTO MOHSTHUS.

HazoBuTe BHyTpeHHHE HOPMAaTUBHBIC JOKYMEHTBI IIPEATIPUSTHS, CO3JaBaEMBbIe IJIsI YHOPSI0YEHHS €ro paboThl ¢
JOKyMEHTHPOBAaHHOI nH(opManue.

[epeuncnure peKBU3UTHI, ABIAIOMINECS 00s13aTEIBHBIMH JUIS BCEX JJOKYMEHTOB, BXO/SIINX B YHU(PHUINPOBAHHYIO CHCTEMY
OpraHM3aI[MOHHO-PACTIOPSIUTENBHON TOKYMEHTAIHH.

PackpoiiTe 0cO6eHHOCTH NPHUAAHUS FOPUANYECKON CUIIBI DIEKTPOHHOMY JOKYMEHTY.

CocraBpTe 00mue OJaHKK U OJJAaHKU NHCBhMA JUTS BCeX CTPYKTYPHBIX MOApa3/esieHu npeanpuaTus Bameit otpaciun. CocTas
CTPYKTYPHBIX [IOPA3/AEICHUI OIPENEIUTE CAMOCTOATENBHO.

CocraBbre 0o01He Gi1aHKU 1 OJIAaHKH ITHChMa JUIS BCEX PYKOBOASIIMX JJOJDKHOCTHBIX JIMII, TIPEAIpUsiTHs Bameit otpaciy,
o0JrafaroIux nMpaBoM noamucy. HanMeHoBaHUS TOIMKHOCTEH PyKOBOIUTENEH HCIIONB3YyiTe o Bamemy ycMoTpeHwHIo.
ObocHyiiTe, MoyeMy HEOOXOANMA CTaHAAPTH3ALUS (POPMATOB ITEKTPOHHBIX JOKYMEHTOB.

[IpuBenuTe MpHMepHI YIIPaBIEHUECKUX JOKYMEHTOB, B KOTOPBIX OCHOBHAs 1aTa MOXKET HE COBHAJATh C (JaKTUIECKUM BPEMEHEM UX
HOJTNHUCAHUSL.

Vkaxure NpUHIUIHAIBHBIE PA3JINIMs COCTABIICHUS IIPOLIECCHBIX PETJIAMEHTOB U CTPYKTYPHBIX PETIIAMEHTOB.

Packpoiite 0coOeHHOCTH pabOTHI C JOKyMEHTaMH, COJIep KaIlUMK KOH(GHICHIINATbHY0 HH(OpMAIHIO (IIepCOHANBHEIEC JaHHEIE,
KOMMEPUYECKYIO TaliHy).




CocraBbre Kozmekc koprnopaTHBHON 3THKH Ipeanpustus Barmeit orpacnu. B nepsoii vactu Kogexca u3moxute EHHOCTH, LIEIH U
HNPUHLUIBI IPEANPUATHS, B COOTBETCTBUU C KOTOPBIMHU JOJKHBI BHICTPAaUBATHCSI €10 OTHOIIEHHS C MApTHEPAMH, KIIHEHTaMH,
TOCYZapCTBOM M OOILIECTBOM; CHOPMYITHPYHTE MUCCHIO IpeanpHaTHs. Bo BTopoii yactu Kozmekca omummure STHYeCKie HOPMEI U
IpaBHiIa HOBEACHHS paOOTHUKOB MPEINPHUATHS.

Pa3pabotaiiTe mpoeKTHl yCTaBa U YUpeAUTEIFHOTO IOroBOpa NpeanpusTus Baieit otpacnu, co3ganHoro B popme odImecTna ¢
OrpaHHYECHHON OTBETCTBEHHOCTHIO, yUPEUTEIIMH KOTOPOTO BEICTYTAIOT J1Ba (U3NUeCKUX JHla. OCTaIbHBIC YCIOBUS ONPEACIINTE
Ha Bame ycmotpenue.

PazpabotaiiTe IpoeKT JOroBopa MeXIy NpeAnpuaTiHeM Barreit oTpaciy u ero KIHeHTOM (IPEATPUATHEM WIN (PU3NIECKUM JIUIIOM).
YcnoBust JoroBopa yKakuTe B COOTBETCTBUH C CYLIECTBYIOIUMHU B IPaskAaHCKOM 3aKOHOJIATENbCTBE HOPMAaMU JUIsl JaHHOTO BHJA
(pPa3HOBHIHOCTH) JOTOBOPOB M B 3aBHCUMOCTH OT CIIEIM(DUKHN eI TEIEHOCTH TIPEITPHSATHS.

ObocHyiiTe, B KAKUX YIPaBICHYECKUX CHTYAIUAX [[eJIeCO00Pa3HO U31aHHE COOTBETCTBYIOLIETO PACIIOPSIIUTEIFHOTO JOKYMEHTA: a)
npuKas; 0) pacropsbKeHHe; B) yKazaHUe.

[MosicHuTe, KaK CBA3aHbI OPSIOK COCTABICHUS U O(OPMIICHHS NIPHUKa3a C KAUECTBOM Pealn3alluy yIpPaBICHUECKOr0 PELICHHUSI.
OnumuTe TOPAIOK TOKYMEHTAIIOHHOTO 0(OPMIIEHHS AETeTHPOBAHNUS ITOTHOMOYHH PyKOBOJAHUTENEM OPTaHU3AINN HA H3JaHNe
pacHopAaUTENBHBIX JOKYMEHTOB.

B OAO «PaccBer» Obli1a Ipon3BeaeHa NpoBepka (GUHAHCOBO-X03SHCTBEHHOMN JICATEIBHOCTH, B X0/1¢ KOTOPOH BBISIBIEHO YTO Ha
MPEANIPUATHN HEe BEAETCS )KypHaJ ydeTa BBIa4N TOBEPEHHOCTEH M OTCYTCTBYET OTYETHOCTD 0 KOMaHANpoBKaM. COCTaBbTe
cooTBeTcTBYyIomMi npuka3. Hanmenosanue nomkxoctelt u @.1.0. paboTHHKOB npennpusTis — Ha Barre ycmotpenue.
CocraBbTe IPUKa3 10 OCHOBHOM JESATENBHOCTH O rpaduke paboThl B Ipa3IHUYHbIE AHU (HaYadbHUK OXPaHBbI JODKEH oleuaTaTh
HPOU3BO/ICTBEHHBIE TIOMEILEHUS M 00ECTICUUTh OXpaHy; IUPEKTOP 110 MEPCOHAITY JIOJKEH 00ECIICUUTh JIEXYPCTBO Ha TenedoHe
TJIABHOTO O(hHCa IS OTIEPATHBHOTO PELIEHNSI BOIIPOCOB; IMIaBHBIH OyXTasnTep JOIDKEH OIUIATUTh AEXKYPCTBO B IBOMHOM pa3Mepe).
HaunmenoBanue ©.1.0. paboTHUKOB IpeAnpusTys — Ha Bame ycmoTpenue.

CocraBbTe MPOEKT MPHKa3a 10 JMYHOMY COCTaBY CO CIETYIOMIUMH JaHHBIMU:

a) 0 mpreMe Ha paboTy Ha TOJDKHOCTE cekperapsi-pedepenrta [letpoBoit AHHBI FIBaHOBHEI,

6) 06 yBomsHeHIH CMmupHOBa [1aBna CepreeBuda ¢ JOIDKHOCTH INTAaBHOTO OyXTanTepa B CBSI3H C yXOJOM Ha IICHCHIO;

B) O MPEIOCTABICHUH OUYEePETHOr0 OTIycKa 3koHOMuUCTY CTpenbiioBoit Mapuu BacunbeBHe.

OcranpHble JaHHBIE YKAXKHUTE [0 CBOEMY YCMOTPEHHIO.

Ha obmewm 6manke npennpustas Barmeit orpacim, co3qaHHOTO B ()OpMe OTKPHITOTO aKIIHOHEPHOTO 00IIECTBA, COCTAaBBTE MIPOEKT
pemrenust CoBeTa JUPEKTOPOB 00 yIaCTHHU BBICTaBKE, TOCBSIIEHHOH MpobieMaM 1 HepclieKTHBaM Pa3BUTHA oTpaciu. Temy
BBICTaBKH, MECTO U MECTO €€ MPOBECHNS YKaXKUTE CAMOCTOATENBHO. B KOHCTaTHPYIOLIEH YaCTH COLITUTECH Ha TO, YTO y4acTHE B
JTaHHOW BBICTAaBKE MPEyCMOTPEHO KOOpAUHAIMOHHBIM I1aHoM CoBeta nmupexTopoB oT XX.XX.20 . B nocraHoBisOMIEH 4acT, B
TOM UHCITIE:

- IOPY4UTE 3aMECTUTEIIO TeHePAIbHOTO JUPEKTOPa HOATOTOBUTH MPEUIOKEHUS [0 COCTaBY AeNeraliy 1 Npe0CTaBUTh Ha
paccmoTpenue CoBeTy AUPEKTOPOB B ONPEAEIEHHBIN CPOK;

- IOPYYUTE OT/EITy MapKeTHHTa BO IJIaBE C €ro HaYaJIbHUKOM YTOYHUTh CIIMCOK INIAHUPYEMBIX K IEMOHCTPAIMH Ha BHICTaBKe
JOCTHXKEHHH, 000pyA0BaTh ClieNUaIbHbIE CTEH B! AT JEMOHCTPAIHH JOCTIDKEHUH U MOATOTOBUTH MIPE3EHTAIMIO U JOKJIAA B
oIpesieIeHHbIE CPOKHU (TEMY MPE3EHTAIMU U I0KJIA/a YKaKUTE CAMOCTOSITENBHO).

CocTaBbTe COOTBETCTBYIOMINI PaCHOPSAUTEIBHBIN TOKYMEHT, ONTHPAsiCh Ha MPEUIOKECHHYIO CUTYaIHIo:

1). Aupextop OAO «Cymep-Typ» uzngai... 00 opraHu3aliy CEMEHHBIX TypoB 1o Poccun u 3a pybexom B cpok 1o 21.06.2007.
IloaroroBuTh HEOOXOAUMBIE JOKYMEHTHI TOpYyUeHO cTapiiemy MeHekepy M.O. Bacunseny.

2). Coset nupekropoB OAO «IIpa3aHuk» uznan... 06 oobeauHeHrn opranusanuii «Ceroaus» u «Kaxaplil J1eHb» B CPOK 10
03.09.2007. KOHTPOJIH 32 HCIOJTHEHHEM ... OBLT BO3JI0KEH Ha reHepansHoro aupekropa 3A0 «Ceroxasa» P.A. Kacarknna.
Odopmure npoTokoa codpanust pabOTHUKOB KOMMEPUIECKON OpraHU3aluy ¢ IOBECTKOM JHSA:

1) O HampaBneHHsAX Pa3BUTHS KOMMEPUECKOI! IesTeIbHOCTH MPEANPUITHS.

2) O BBeICHUH HOBBIX PETJIAMEHTOB IT0 IKCIIEPTH3E KauecTBa TOBAPOB.

OcranbHble 1aHHbIe — Ha Bame ycMmotpenue.

HazoBute ocHOBHBIE (D)YHKINH, KOTOPBIE BHINOIHSET B TEKCTE JEI0BOr0 MUCbMa oOpallieHue K afpecaTy.

HazoBute ocHOBHbIE pa3iiyus B 0)OPMIICHUH JICJIOBBIX TIMCEM B OTEUECTBEHHOM 1 3apy0eXHOI1 (B T.4. MEXTyHapOIHOH)
TPaKTHKE.

YkakuTe 0COOEHHOCTH IEKTPOHHBIX MHUCEM KaK (pOpMBI JeTTOBOH MEePEenHCcKy.

Ormpezenure pasHOBUIHOCTD JICIOBOTO MTHCHMA 110 SI3BIKOBBIM (hOpMyJIam:

1) TTpocum cooOmUTH AaTy MpHe3/a Jeyieraiuu oT Bamei hupMbr

2) M=I yBepeHsl, uTo Bac 3amHTepecyeT BEICOKOE Ka4eCTBO HAIICH MPOIYKIHH. ..

3) B cBs3u ¢ npubamkeHHeM CpOKOB MOCTaBKH, HallOMUHaeM Baw, uro...

4) Ham Oyner npusitHO BuzieTs Bac Ha 1o0miee Hamell GUPMBI, KOTOPBIH COCTOUTCH. ...

5) K coxanenuro, MBI He MOXXeM IPHUHATE Bame npeioxenne. . .

6) IIpencrasisio Ha yTBEpKACHHUE MPOCKT IUIAHA. ..

Brl KOMMepueckuii AupeKTop onToBOH TOproBoi Gupmsl «Kpacora u rapMOHHSD IO IIPOJIaXKe KOCMETHYECKON U nap(proMepHOM
NpOIyKIMH. BaM HE00X0MIMO POBECTH pEeKIaMHY0 KoMITaHHI0. OGOpMHUTE pEeKIaMHOE IHCHMO JUTS JISJTOBBIX ITAPTHEPOB.

BrI sBIM€TECH BEIYIINM CIIEIHATNCTOM KHIDKHOH spMapku. CocTaBbTe TEKCT MUChMA-TIPUIJIAIICHUS TOTEHINAIBHBIM YIaCTHUKAM
ApMapKU. Y4acTue B 3TON sipMapKe MO3BOIHUT IUPOKO MPEACTABUTH KHIKHYIO IPOAYKIUIO MAPTHEPOB, IPOJATh IKCIOHATHI CO
CTEH/IOB, U3Y4YUTh OCOOEHHOCTH PHIHKA U 3aKJIIOYUTh BBITOAHBIE CIACTKH.

CocraBbTe TEKCT IMHCHMAa, TOTBEPIKAAIONIETO coraacue GupMbl « CONHBIMIKO» C IPEUIOKEeHHBIM (prpmoii «O0mauxo» rpadhuxomMm
MOCTAaBKU TOBAPOB B TEUCHUE CPOKA ACHCTBHUS JOrOBOpPA MOCTaBKH. B muchMe Takke yKa3pIBaeTCs Ha HalpaBlIeHUe GUpMOit
«CONHBIIKOY» [UIs MOAMUCAHUS IK3EMILISIPOB JOT0BOPA, y’Ke MOAMUCAHHBIX C €€ CTOPOHBI.

CocrassbTe 3asBieHue Menemkepa benkunoit C. C. o nmpenocTaBieHln el ouepeHoro otmycka 3a 20 rog.

Ha obmewm 6anke Bamero mpenpusTis cOCTaBbTe HHCTPYKIHUIO 10 AETOIPOU3BOJICTBY, PYKOBOACTBYSICH PEKOMEHIAUAMH,
NPEIyCMOTPEHHBIMH POCCHUICKON HOPMAaTHUBHO-METOANYECKON 0a30i.




Pa3pabortaiiTe monoxeHue o ciyx0e JOKyMeHTannoHHOro obecnieuenus ynpasnenus (JJOY) npennpustus Bameii orpacim.
HasBanue u cocrag ciryx0b1 JJOY omnpepenuTe caMOCTOSATEIBHO B 3aBUCHMOCTH OT CTaTyca i Macirada Bamiero npeanpusTus.
PazpaboraiiTe 1oKyMEHTAIIMOHHOE 00ECTICYCHNE pekKUMa KOMMEPUIECKO# TaltHbI Ha TipeanpuaTu Bameid orpaciu. C 3Toi 1eNbio
COCTaBbTE:

- IepeyeHb HHPOPMAIIUH, COCTABIISIONIEH KOMMEpUYECKYI0 TaiiHy Bamiero npeanpustus;

- CIIUCOK JOKYMEHTOB IPEANPUITHS, COAEPKAILUX KOMMEPUECKYIO TalHy;

- HHCTPYKIHIO 110 paboTe C JOKyMEHTaMH, COJIeP KAaIlIMH KOMMEPUECKYIO TaiHy.

Onpeznenure NPEeUMYIIECTBa PETUCTPALIMU TOKYMEHTOB Ha OCHOBE IPUMEHEHUS] aBTOMAaTU3UPOBAHHBIX TEXHOJIOTHII B
JIEJIONPOU3BO/ICTBE.

OIIK-5: CriocoGeH UCTonbh30BaTh MPH PEHICHUH MPOo(HeCcCHOHATBHBIX 3a1ad COBPEMEHHbBIE HH(POPMAIIMOHHBIC TEXHOJIOTHU H
MPOTpaMMHBIE CPEICTBA, BKIIOYAs yIPaBlIeHHE KPYIMTHBIMI MACCHBAMU JIAHHBIX U UX WHTEIUICKTYaIbHBIN aHAIN3.

OIIK-5.2: IlpumenseT coBpeMeHHbIe HHCTPYMEHTHI MEHEKMEHTa U HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOIOTHH IS
pa3pabOTKH MEPOIIPUATHH ITO MOBBINICHHIO 3 ek THBHOCTH

OIIK-2: Croco0eH oCcymIecTBISATE cOOp, 00pabOTKy 1 aHAIM3 TAaHHBIX, HEOOXOIUMBIX JUIS PEIICHHUS TIOCTABICHHBIX
yIpaBIeHYECKUX 3324, C UCIIOJIb30BaHHEM COBPEMEHHOTO HHCTPYMEHTAPUS U UHTEIUIEKTYAIbHBIX HH(OPMAIIMOHHO-
AQHAJTUTUYECKUX CUCTEM;

OIIK-2.2: Onpenensier MeToIbI cOopa HHYOPMAIIHH, CIIOCOOBI M BUJI €€ MPEICTABICHHUS, PUMEHSST COBPEMEHHOE NMPOTPaMMHOE
obecricueHne

IepeuncnuTe TOKYMEHTBI, BKIIOYaeMbIe B apXUBHBIN (OH/I OpraHU3alHH.

Ykaxute OCHOBHbIC ()YHKIINHU, KOTOPBIE BHIOJHSAET HOMEHKJIATypa JIeJl OpTaHUu3allHH.

Ykaxure, Kakue AEUCTBUS HE0OX0IUMO NPEANPUHAMATD U Kakue (PakToOphI CIeAyeT yUUTHIBAT ISl 00eCIIeYeH s JIUTENLHOTO
XPaHEHUS! AIEKTPOHHBIX TOKYMEHTOB.

Beienute rpynmbl pabOTHUKOB OpTaHU3aIliK B COOTBETCTBHH C (PYHKIMSIMH, BHITIOJTHSIEMBIMA MU B CHCTEME aBTOMAaTH3aIIUU
JIEIIOTIPOU3BO/ICTBA H JJOKYMEHT0000pOTA.

5.3. OueHounbie cpeacrsa ajs l'[pOMe)KyTO‘IHOﬁ arrecranmuun

OIIK-5: CrnocobeH HCTIONIB30BaTh MIPU PEIICHUH NPO(ECCHOHATBHBIX 3a4a4 COBPEMEHHbIE HH(OPMAI[MOHHBIC TEXHOIOTHH U
HpOrpaMMHbIE CPEICTBA, BKIIFOYAs YIIPABJICHUE KPYITHBIMH MacCHBaMH JAHHBIX U UX MHTEJUICKTYaIbHbIH aHaIIH3.

OIIK-5.2: IIpumeHsieT cOBpeMEHHbIE HHCTPYMEHTHI MEHEIKMEHTa U HH()OPMAMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUH TS
pa3paboTKH MEPOTPHUSATHIA MO TIOBBIMIECHHIO dPPEKTHBHOCTH

OIIK-2: CnocobeH ocymecTBIATh cO0p, 00paboTKy 1 aHAIN3 JaHHBIX, HEOOXOJUMBIX ISl PELICHUsI OCTABIEHHBIX
YIPaBJICHYECKHX 3a/1a4, C UCIIONB30BAHNEM COBPEMEHHOIO HHCTPYMEHTAPHUS U HHTEIUICKTYJIbHBIX HH()OPMALMOHHO-
AHAJUTHYECKUX CHCTEM;

OIIK-2.2: Onpenensier MeToas! cOopa uH(GOpMaIuH, crIoco0B! U BHJ €€ IPECTaBICHHUS, IPUMEHSS COBPEMEHHOE IIPOrPaMMHOE
obecrieueHne

VcTopust 0Te4eCTBEHHOTO ACIONPOM3BOACTRBA

Cnoco0s! yHU(HKALUH TEKCTOB JOKYMEHTOB

CpencTBa KOIMPOBAHUS U OIICPATUBHOTO PA3MHOXKEHHS IOKYMEHTOB, pab0oTa ¢ HUMHU
Kraccupukanms 10kyMeHTOB

Howmenkmnatypa nen, conepaxKaHie, HCI0JIb30BaHIe

Mupexcanus 10KyMEHTOB

Perucrpanust TOKyMEHTOB U IIOCTPOECHUE CIIPABOYHOIO amapara
Orarnsl ABMXEHHUA U MOPSI0K 00pabOTKH TOKyMEHTOB

Crenuduka s3bpIKa CIy»KeOHBIX JOKYMEHTOB

OTMeTKH Ha JOKYMEHTaX, HOPSIOK X BEACHHS, TPEOOBAHUS K HUM
JlokyMeHTaIHs 110 TMYHOMY COCTaBY

Iopsimok nepenadn A€ B apXUB YIPEKICHASA

Odopmiienne aen ¢ JOKyMEHTaMU

CornacoBaHue, IOANUCAHUE U YTBEPKACHUE TOKYMEHTOB
3armomHseMble PEKBU3UTHI O1aHKa

Bun, nata, aBTOp, MECTO COCTaBICHUS, KOJBI JOKYMEHTOB

OO611ue mpaBuiIa pa3MELICHUs! PEKBU3UTOB Ha OJIaHKe OpraHu3aluu
DopMyIIIp OCHOBHBIX PEKBHU3UTOB JOKYMEHTOB

OCHOBHBIE TIOHATHS U ONIPEETICHUS JeI0IPON3BOICTBA

DopMbl OpraHuzauuy paboThl ¢ JOKyMEHTaMU

OCHOBHBIE 32124 U (PYHKIUH CITy>KOBI JOKYMEHTAIMOHHOTO obecrieueHus ynpasienus (JJOY)
MudopmannonHO-cripaBoYHAs padoTa ¢ TOKyMEHTaMH

CpezncrBa cOCTaBICHUS U 00PaOOTKH JOKYMEHTOB

Odopmiienre npruemMa Ha paboTy

IMpaBuna odopmiIeHNs pacOPIIUTETBHBIX TOKYMEHTOB
TpeboBaHwus, IpeABIBIIEMbIC K JOKIATHOHN 3aIHUCKe
KomnbroTepHble TEXHOIOTHH NOATOTOBKU TOKYMEHTOB

Kparkas xapakrepuctuka 'OCT P 6.30 - 2003 ¢

Opraauzanus paboTel cekperapsi-pedepenra

OcHOBHBIE (PYHKIIUHU JJOKyMEHTa

Buasl mpukazon




TpeOoBaHMA K TOATOTOBKE MHUITMATHBHBIX JIETOBBIX IHCEM

[Mopsinok 06pabOTKH OTIPABISIEMBIX TOKYMEHTOB

OoOmue TpeOoBaHUS K CTPYKTYpE, CTHIIO U3IOKEHUSA W 0(QOPMIICHHUIO IETOBBIX IIHCEM

Cranuu co3qaHus JOKyMEHTOB

IIpaBuna opopmieHus: CIpaBOYHO-UH(POPMALMOHHBIX TOKYMEHTOB

Harmucats 3asiBiieHIe O IPEIOCTABICHIH YIEOHOTO OTITyCKa

[IpaBuna opopmireHns TenedoHOrpaMM

Hanucare npuka3s o HooLpeHny

CocTaBHTh JETIOBOE MMUCHMO C O(OPMIICHHEM BCEX PEKBHU3UTOB

Harmcats 3asBieHme 0 mpreMe Ha paboTy

CocTaBHTh IIPUKA3 110 BOIIPOCAM OCHOBHOM AEATEIBHOCTH

IIpaBuna opopmienus opuIHaIbHON T0OBEPEHHOCTH

CocTaBUTh TEKCT IPOTOKOJIA NPOBEIEHHSI COBELIAHUS

[IpaBuia opopmiteHHsT OpPraHU3aINOHHBIX JOKYMEHTOB: yCTaB, IOJIOKEHNE, HHCTPYKITH

CocraBuTh IIpUKa3 00 yBOIBHEHHH 3a IIPOTyT 6e3 yBaXUTEIbHBIX IPUYNH

CocTaBUTh TEKCT aKTa O Iepeaade e

Harmmmure miucsMo-ipoce0y

CocraBpTe HpHKa3 00 YBOJHHEHHH B CBSI3H C COKpAIICHNEM IITaTa paOOTHUKOB

CocTtaBbTe NpHKa3 0 mpueMe Ha padoTy ¢ HEMOJHBIM pabounM THEM

Ilepeuncnure OCHOBHBIE 3JIEMEHTBI TPYIOBOTO JOrOBOpa (KOHTPAKTa) CO CIELUATUCTOM

OIIK-5: CnocoGeH nconb30BaTh MPH PelIeHNH MPo(ecCHOHATBHBIX 33714 COBPEMEHHbBIE HH(POPMAIIMOHHBIE TEXHOJIOTHHU H
MpOrpaMMHBIE CPEICTBA, BKIIIOYAs yIIpaBieHHE KPYMHBIMI MAaCCUBaMU JTaHHBIX U UX WUHTEIUICKTYaJbHBIN aHAIN3.

OIIK-5.2: TIpuMeHsieT COBpEeMEHHBIE HHCTPYMEHTHI MEHE/PKMEHTA U HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH JIJIS
pa3paboTKH MEPOTPUATHHA MO TIOBBIMCHHIO dPPEKTHBHOCTH

OIIK-2: CnocoGeH ocymecTBISATh cOOp, 00pabOTKy 1 aHaIH3 JaHHBIX, HEOOXOAUMBIX IS PELICHHUS TIOCTABICHHBIX
yIpaBIEHYECKUX 3a]a4, C UCIIOJIIb30BAaHHEM COBPEMEHHOI0 MHCTPYMEHTAPHS U UHTEIIEKTYaIbHBIX HH(OPMAIIOHHO-
AQHAJIUTUYECKUX CUCTEM;

OIIK-2.2: Onpenensier MmeTo1bI cOopa HHOpMAIHH, CTIOCOOBI U BUJI €€ MPEICTABIICHNUS, IIPIMEHSST COBPEMEHHOE MPOrPaMMHOE
obecrieueHne

CocraBpTe TpHKa3 00 YBOJIGHEHHH 3a MOSBICHHE HAa pabodeM MecTe B HETPE3BOM COCTOSHHU. (TIpHiIaraeTcs)
CocTaBUTh TEKCT TOKIJIAAHOM 3alIUCKU

CocTaBUTh TUYHYIO JOBEPEHHOCTD

CocTaBHUTh TEKCT CNIPABKH, 3asBICHHS

Hanmcats npukas o mpenocTaBIeHIH OTITyCKa

CocraBbTe AEIOBOE MUCHMO C O(OPMIICHHEM BCEX PEKBH3UTOB

6. YHEBHO-METOJANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUILIJIUHBI (MOAYJIS)

6.1. Pexomenayemas iureparypa

6.1.1. OcHoBHas JMTepaTypa

ABTOpBI, COCTaBUTENHN 3ariaBue W3nparenscTBO, TOA, 3I1. apec

JI1.1 | Ky3nenos, U. H. Jlenmonpon3BoACTBO: yueOHOE TocoOue Mockaa : Jlamkos u K°, 2020
https://biblioclub.ru/index.php?
page=book&id=572967

6.1.2. /lonosiHuTEIBHAS JIUTEPATYPA

ABTOpBI, COCTABUTENN 3aryiaBue H3naTensbCcTBO, TO, 3J1. aapec
JI2.1 |Ko3una E. C. Jenonpon3BoacTBO: YueOHO-METOANYECKOE TocoOue M.: dupext-Menua
HTTP://BIBLIOCLUB.RU/,
2013
URL:

http://biblioclub.ru/index.php?
page=book&id=141469

JI2.2 | Poroxwun M. IO. Jlenmonpon3BoICTBO : KypcC JeKIHii: yaeOHoe ocodue M., bepnun: Jupext-
Menua//biblioclub.ru, 2014
http://biblioclub.ru/index.php?
page=book&id=253702

6.2. Ilepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH "MHTepHeT"

6.2.1 Ilepeyens NporpaMMHOro odecrneveHust

6.3.1.1 | Linux, Thinstation, Apache, OpenOffice, 7zip, Mozilla Firefox

6.2.2 IlepevyeHb coBpeMeHHBIX MPO(eCCHOHATBHBIX 023 TaHHBIX 1 HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM




6.3.2.1 |FocymapcTBeHHas cHCTEMa IPaBOBO HH(POPMAKH - O(HIHATBHEIN HHTEPHET-MOPTAJI IIPAaBOBOIT HHpOpMALUH -
http://pravo.gov.ru/

6.3.2.2 | CnpaBouHas mpaBoBas cucreMa «Koncynsrant [Imroc» — http://www.consultant.ru/

6.3.2.3 | ba3a nanHbIX «bnbamoreka ynpasnenus» — https://www.cfin.ru/rubricator.shtml

6.3.2.4 | DnekTpoHHas OMONMMOTEYHAsI CHCTEMa « Y HUBEPCUTETCKast OMOIMoTeKa oHmaitey» - https://biblioclub.ru/

6.3.2.5 | Cuctema mucraniuonHoro ooyuenuss AHO BO MITA BITA «Moodle» - http://sdo.tiei.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHME JUCIUITJIMHBI (MOY JIS)

7.1 | CneunanbHbIe TOMEIIEHHS IPEICTABIAIOT cO00i yueOHbIC ay JTUTOPHUH JUIS IPOBEACHUS 3aHATHH JICKIIHOHHOTO TUIIA,
3aHATHH CEMUHAPCKOT0 THIA, KYPCOBOTO IPOSKTHPOBAHMS (BBIOJIHEHHS KYPCOBBIX padoT), TPyNIOBBIX U
WHIUBHYAIBHBIX KOHCYJIBTAINH, TEKYIIIET0 KOHTPOJIS M IPOMEKYTOTHON aTTECTAllNH, a TAKKe TOMEIICHHUS IS
CaMOCTOSATEIIFHOM PAOOTHI ¥ MOMEIICHHUS VIS XPAaHEHUS U POPHUIAKTHIECKOTO 00CITyKUBaHHUA YIeOHOT0 000py I0BaHHSI.
CrenMasibHbIC TOMEIICHUS YKOMIUICKTOBAHbI CIICIIMATM3UPOBAHHON MEOEIIbI0 U TEXHUYECKUMH CPEACTBAMH 00yUeHHS,
CITy KalllMH ISl IpeCTaBIeHHs yueOHOH HH(pOpMALMK OOJIBINOH aytuTOpHu. [Jjist MpoBeieHNs! 3aHATHIH JEKIIHOHHOTO
THUIIA TIpeJUIATaloTcsl HAOOPHI IEMOHCTPAIIMOHHOTO 000PYIOBaHUS U YIeOHO-HATIISHBIX TI0COOMHi, 00ecneYnBaromme
TeMaTHYECKHEe WIUTIOCTPAINH, COOTBETCTBYIOIMINE IPUMEPHBIM IIPOrpaMMaM AUCHUILTHH (MOIyJIel), pabounM y4eOHbIM
IporpaMMmam AUCHHUIUINH (Moyiel). [loMeneHus Uit caMOCTOSITENIbHON PaboThl 00YYAIOIIMXCsl OCHAIICHBI
KOMITBIOTEPHOW TEXHUKOH ¢ BO3MOXKHOCTBIO ITOKITIOYEHHS K CeTH «IHTepHeT» 1 00ecedeHHEM I0CTyIa B 3JEKTPOHHYIO
HH(GOPMAINOHHO - 00Pa30BaTENBHYIO CPEY.

8. METOAMYECKHUE YKA3ZAHUA JJISA OBYYAIOIUXCSA 11O OCBOEHUIO U KPUTEPUAM OLNEHUBAHUSA
OCBOEHUWA JNCIIMITJIMHBI (MOAY JIST)

OO0yuaroMcst He0OX0AUMO MTOMHUTB, YTO Ka4eCTBO MOIYYEHHOT0 00pa30BaHMs B HEMAaJOil CTENIeHU 3aBUCHT OT aKTUBHOM POIIH
camoro oOyuaromierocs B yueOHoM nporiecce. OOy4aronuiics 10/mKeH ObITh HalleJIeH HA MaKCUMaJIbHOE YCBOCGHHE 110/IaBaEMOT'0
JIEKTOPOM MaTepHasIa, OCJIe JIEKIIUHI U BO BPEMs CIICIIHAIFHO OPTaHN3YeMbIX HHANBUIYaIbHBIX BCTPEY OH MOXKET 331aTh JIEKTOPY
UHTEPECYIOIIE €r0 BOIPOCHL.

JlekIMOHHBIE 3aHATHUS COCTABISIOT OCHOBY TEOPETHUECKOTO 00y4eHHs U JOJKHBI 1aBaTh CUCTEMaTU3UPOBAHHBIE OCHOBBI 3HAHUH
0 TUCHIUIUTHHE, PACKPHIBATh COCTOSHHE W TIEPCIEKTUBEI Pa3BUTHS COOTBETCTBYIOIICH 001aCTH HayKH, KOHIIEHTPUPOBATH BHUMAaHHUE
-00yJaronuxcs Ha HanboJiee CIIOKHBIX U Y3TI0BBIX BOIIPOCaX, CTUMYJIHPOBATh UX AKTUBHYIO [TO3HABATENIBHYIO JIESTEIFHOCTD U
CHocoO0CTBOBATh (YOPMHUPOBAHUIO TBOPUECKOTO MBIIIJICHHUSI.

['maBHas 3a1a4a JEKIMOHHOTO Kypca - ChopMUpPOBaTh Y 00Y4aIOMMXCSl CHCTEMHOE NPEACTABICHNE 00 H3y4aeMOM IIpeIMeTe,
00ecIeunTh YCBOCHHE OYIYIINMH CTICIIHAIMCTAMH OCHOBOIIOJIATAIOIIETr0 yueOHOTo MaTepraa, IPHHITUIIOB U 3aKOHOMEPHOCTEH
Pa3BUTHSI COOTBETCTBYIOIEH HAyYHO-TPAKTUUECKOI 00/1acTH, a Tak)Ke METOI0B IPUMEHEHHUS TTOJTyYeHHBIX 3HAHUH, YMEHUH U
HaBBIKOB.

OcHoBHbIe QyHkIuu dekimii: 1. [TozHaBaTenpHO-00y4atomias; 2. PazsuBaromas; 3. OpHeHTHPYOIIe-HANpaBIsIomasi; 4.
AxrtuBm3upyromas; 5. Bocimrarensras; 6. Opranusyromast; 7. HHGOpPMaIMOHHAsL.

BrinonHeHne IpakTUYECKUX 3aJaHUIl CITy>KUT BaXKHBIM CBSI3YIOIUM 3B€HOM MEXKIY TEOPETHYECKUM OCBOCHHEM JaHHOU
JUCIUIUIMHBI U TPUMEHEHHUEM €€ TTO0JIOKEHUH Ha npakTHke. OHH CIIOCOOCTBYIOT Pa3BUTHIO CAMOCTOSITEIIBHOCTH 00yYaroIMXCs,
0oJree aKTHBHOMY OCBOCHHIO YIEOHOTO MaTepHaa, sIBISIOTCS BAXHOW IPEIIOCEUTKON (OPMUPOBaHHS TPOHECCHOHATBHBIX Ka4eCTB
OyAyLINX CHEenUaTICTOB.

ITpoBeneHne NpakKTUYECKUX 3aHATHI HE CBOIUTCS TOJIBKO K OPraHMYECKOMY JOIMOIHEHUIO JIEKIIMOHHBIX KYPCOB U CAMOCTOATENBHOM
paboTs! 0Oygarommxcs. FIX BMecTe ¢ TeM ClIeAyeT paccMaTpUBaTh Kak BAYKHOE CPEJICTBO ITPOBEPKH YCBOCHHS 00YJAIOIINMHUCS TEX
WJTH WHBIX TIOJIOKECHUH, TaBaeMBIX Ha JIEKIIHH, a TAKXKE PEKOMEHIyeMOil I H3y4deHNs IUTepaTypsl; Kak (JopMa TeKyIero KOHTPOIIS
3a OTHOIIEHUEM O0ydaroIuxcs kK yuebe, 3a ypoBHEM HX 3HAHMH, a CIeJOBATENbHO, X KaK OJUH U3 BaXXHBIX KaHAJIOB s
CBOEBPEMEHHOTO MOJTATUBAHUS OTCTAOIINX 00YJarOIINXCSL.

[Ipn moxroToBKe BaXKHBI HE TOIBKO Cephe3Hast TEOPETHIeCcKast OATOTOBKA, HO M yMEHHE OPHEHTHPOBATHCSA B Pa3HOOOPA3HBIX
MPaKTUYECKUX CUTYAIHAX, €XKETHEBHO BOZHUKAIOIINX B €r0 IESATEIHLHOCTH. DTOMY CIIOCOOCTBYET (hopMma 00yUueHHS B BUE
NpaKTUYECKUX 3aHATHH. 3a1auil MPaKTHYECKUX 3aHATHUI: 3aKperieHne U yrioyOJIeHue 3HaHui, OTyYeHHBIX Ha JIEKIHX U
NPHOOPETEHHBIX B IIPOIECCE CAMOCTOATENFHON PabOTHI ¢ yueOHOH IuTepaTypol, GopMHpOBaHUE y 00YJAIOIINXCS YMEHHUI H
HABBIKOB pabOTHI C NCXOIHBIMHU JAHHBIMH, HAYIHOH JINTEPATYPOH U CHeNUATbHEIMU JOKyMEHTaMH. [IpakTHaecKkoMy 3aHATHIO
JIOJKHO MIPEAIeCTBOBATh O3HAKOMIICHHE C JIEKIHE Ha COOTBETCTBYIOIIYIO TEMY U JIUTEpaTypOoH, yKa3aHHOH B IJIaHe 3THX 3aHATHI.
I[Tpu npoBeeHNN yUeOHBIX 3aHATHI 00€CIEUNBAIOTCS Pa3BUTHE Yy 00YJarOMINXCsl HABBIKOB KOMAaH/IHOM pabOThI, MEXKINYHOCTHOH
KOMMYHHUKAINH, TPHHATHS PEIICHNH, THASPCKNX KauecTB (BKIF0Yas PH HEOOXOAMMOCTH IIPOBEICHHE HHTEPAKTUBHBIX JICKIINHA,
TPYIHOBBIX AUCKYCCHH, POJIEBBIX UT'P, TPEHUHIOB, aHATH3 CUTYyaI[Mi 1 IMUTALHOHHBIX MOJeNeH, IpernoaaBaHue JUCIIUIIINH
(Monyuieii) B popMe KypcoB, COCTaBICHHBIX Ha OCHOBE PE3yJIbTaTOB HAYYHBIX MCCIEA0BAHUH, IPOBOAUMBIX OpPraHU3ALMEH, B TOM
YHCIIe C yYETOM PEeTHOHAIBHBIX 0COOCHHOCTEN TPOeCCHOHATBHON NEATENEHOCTH BBITYCKHUKOB U MOTpeOHOCTEH paboTonarerneii).
CamocrositensHas paboTa MOXKeT OBITh YCIICITHOI IIPH OIPEEICHHBIX YCIOBHUAX, KOTOpbIe HE00X0IMMO opraHu3oBats. Ee
IpaBHIIbHAS OpraHU3aLUs, BKIIOYAIOIIas TEXHOJIOTUH 0TOOpa Lieneil, comepxaHusl, KOHCTPYHPOBaHHUS 3aJJaHUi U OpPraHU3aLUI0
KOHTPOJIS, CHCTEMaTHYHOCTh CAMOCTOSITENIbHBIX Y4E€OHBIX 3aHATHH, LieJIeco00pa3Hoe INIaHUpOBaHUE pab04ero BpeMEHH MO3BOJISET
NPUBHUTH CTYJCHTAM YMEHHS U HaBBIKM B OBJIAJICHUH, M3Y4YCHHUH, YCBOCHHH M CHCTEMATH3alH IPHOOpeTaeMBIX 3HAHMH B IIpoliecce
00y4eHHsI, IPUBUTH HABBIKH MOBBIMIEHHUS IPO(ECCHOHATBHOTO YPOBHS B T€UEHHE BCEH TPy IOBOH AEATEIBHOCTH.

J1nst KOHTPOJIS 3HAHUH CTYAEHTOB 110 AAHHOM JMCUUIUIMHE HEOOXO0AMMO IIPOBOANTE OINIEPATUBHBIN, PyOEKHBIIl U HTOTOBBIH
KOHTPOJIb.

OrnepaTHBHBINH KOHTPOJIb OCYIIECTBIISIETCS ITyTEM IIPOBEICHNS OIIPOCOB CTYICHTOB Ha CEMHUHAPCKUX 3aHATHSAX, IPOBEPKU
BBIIIOJTHEHUS TIPAKTUUECKHX 3aJJaHUI, a TaKkKe yueTa BOBJICUEHHOCTH (aKTUBHOCTH) CTYAEHTOB IPHU 00CYKIEHUH MHHHU-OKIAJI0B,




OpTaHM3aIlX POJEBBIX UTP U T.II.
KoHTpoib 3a caMocTosITeNnbHON paboTO! CTY/ACHTOB 110 KYPCY OCYILIECTBIACTCS B IBYX ()OpMax: TEKYIINH KOHTPOJIb U UTOTOBBIH.
PyOexHBII KOHTPOIH (aTTecTanus) IOAPa3yMeBaeT MPOBEIeHUE TECTHPOBAHUS 0 TIPOIICHHBIM pa3zienaM Kypca. B TectupoBanme
MOTYT OBITh BKJIFOYEHBI TEMBI, IPEIOKCHHBIE CTYJACHTAM JUISI CAMOCTOSTEIBHON ITOTOTOBKH, a TAKXKE MPAKTHIECKUE 3aTaHM.

YpoBeHb CHOPMUPOBAHHOCTH NMPO(HECCHOHATBHBIX KOMIIETEHINH KaXKI0T0 00y4aroIIerocs: OLeHUBAeTCs 110 cleayromeii mkaine (ot
1 mo 5):

1 — He cripaBIsIeTCs C BBINOJHEHNEM TUIIOBBIX IPO(ECCHOHABHBIX 33/a4, He NPOABIIET HU OJUH U3 HaBBIKOB, BXO/SIINX B
KOMITIETEHIINIO;

2 — He CTIPaBIIAETCS C BBITOJHEHNEM THIIOBBIX IPO(eCCHOHANBHBIX 3a1a4, IPOSBIIET OTJCIbHBIC HABBIKH, BXOISIINC B
KOMITCTEHIINIO;

3 — BBINOJHACT TUIIOBBIE MPOGheCCHOHATBHBIE 3a/Jauil [IPU KOHCYIBTAIHOHHON MOAIEpKKe: MOPOTOBbIM (KPUTUYECKHI) ypOBEHb
TOTOBHOCTH;

4 — caMOCTOSATENHHO BEINOJHSACT THITOBBIEC podeccHoHaNbHbIE 3a1aun. st pereHns HeCTaHAapTHEIX 3a1ad TpedyeTcs
KOHCYJIbTallMOHHAs TIOMOIIb: TIOPOTOBBIH (IOITyCTUMBIIT) YPOBEHb TOTOBHOCTH;

5 — Bce npodeccroHaNbHBIC (TUIOBBIC M HECTAHAAPTHBIC) TPO(ECCHOHATBHBIC 3a/Ja4H BBIIOJIHACT CAMOCTOSTEIILHO: TIOBBIICHHBIH
YpOBEHb TOTOBHOCTH.

BanpHO-peTHHTOBasI OIIEHKA 110 POMEKYTOYHOM aTTeCTAIlMU IIPOBOANMOM B popMe dK3aMeHa U (Win) TuddepeHIIIPOBaHHOTO
3auyeTa BBICTABJISIETCA B COOTBETCTBUU CO CIEAYIOIIEH IIKaJIO:

50-71 — «y/1IOBJIETBOPUTEILHOY;

71-92 — «xopouioy;

92-100 — «OTIMYHOY.

Jlanee npuBoaATCA KPUTEPUU OLIEHKH Pe3ylbTaTOB 0TBeTOB. Hanmpumep:

Onenka "OTJIMYHO" craButcs oOydaromeMycsi, HOKa3aBIIeMy TOBHIIICHHBIH YPOBEHb TOTOBHOCTH.

Omenka "XOPOIIO" craButcs o0ydaromemMycs, MOKa3aBIIeMy TOPOTOBEIH (IOITYyCTUMBII) YPOBEHb TOTOBHOCTH.

Onenka "YJOBJIETBOPUTEJIBHO" craBuTcst 00yuatomemycs, oKa3zaBlieMy NOPOrOBbIi (KpUTHUECKH) YPOBEHb TOTOBHOCTH.
banbHO-peTHHIOBasI OLIEHKA MO TPOMEKYTOUHOM aTTeCTallui IPOBOANMON B (hOpME 3aueTa BBICTABIISIETCS B COOTBETCTBHHU CO
CJIEIyIOIIeH NIKAIO¥:

51-100 — «3auTeHOY.

Jlanee npuBoaATCA KPUTEPHUU OLIEHKH Pe3ylbTaTOB 0TBeTOB. Hanmpumep:

OreHka "3a4TeHO" CTaBUTCS 00yYaromeMycsl, MUHIMAIIBHO ITOKa3aBIIeMy ITOPOTOBBIH (KPUTHIECKHH) YPOBEHb TOTOBHOCTH.




