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1. KOMOETEHLAY OBYYAIOIIETOCSI, POPMUPYEMBIE B PE3Y.JIBTATE OCBOEHMS JUCIHATLINHBI
(MOJY.JIST)

OIIK-3: CniocodeH cocTaBJIATh H 0(pOPMIISITH OTYETHI M0 Pe3yIbTaTaM NMPodeccHoHATLHOM TeATeTLHOCTH

OIIK-3.1: Anaau3upyet, 060011aeT U CUCTeMaTU3NPYyeT NHPOPMALHIO, KACAIOLIYIOCS OINpe/Ie/IeHHOM *KU3HEHHOI CUTyauuu
KJIMEHTOB U METOJ0B ee Mpeo1oJIeHus!

OIIK-3.2: OcymecTBsieT paGoTy ¢ I0OKyMeHTaMU, IPOBOAUT COCTaB/IeHUE U 0QOopMJIeHHE OTYETOB IO Pe3yJbTaTam
npogeccCHOHAILHOI JesiTeIbHOCTH B cdepe colMaJbHOi padoThl

OIIK-3.3: Baageetr MeTogaMu NpeICTABJIEHUS Pe3yJIbTATOB MPO(ecCHOHATbHOI 1esiTeJIbHOCTH B BU/Ie KAYeCTBEHHBIX H
KOJIMYeCTBEHHBIX TaHHBIX

B pe3yabTaTe ocBOeHHS AUCHHUILIMHBI 00yJAIOIIMIICS T0/KeH

1.1 | 3HaThb:

1.1.1 [ OcHOBBI HH(POPMATHKH.

1.2 | YMmeTh:

1.2.1 | Mcronb30BaTh MaTeMaTHUECCKUE HWHCTPYMCHTAJIBHBIC CPEICTBA JJIA 06p360TKI/I, aHaJin3a U CHCTEMaTUu3alluu I/IH(I)OpMaHI/II/I
10 TCMC UCCIICOOBAHU.

1.3 | Bnanernb:

1.3.1 | MeTomamu momcka, XxpaHeHNS © 00pabOTKH HHPOPMAIIHIH.

2. METOJUYECKHUE YKA3BAHUS IS OBYYATOIIMXCSI IO KPUTEPUSIM OLIEHUBAHMSI OCBOEHUST
TV CHUTIINHBI (MOIY.JIS)

YpoBeHb CHOPMUPOBAHHOCTH MPO(PECCHOHATLHBIX KOMITETCHITMH Ka)XXIOTO OOYYAroIIerocsi OIEHWBAeTCs MO Clieayoniel mkame (oT
1 o 5):

1 — He cmpaBiseTcss C BBINOJHEHHEM THIIOBBIX NPO(ECCHOHANBHBIX 3a/ad, HEe MPOSBIACT HU OJUH M3 HABBIKOB, BXOIIIUX B
KOMIIETEHITHIO;

2 — He CHpaBIsAeTCs C BBINOINHEHHEM THIOBBIX TPOPECCHOHANBHBIX 3a/ad, NPOSBISECT OTJACIbHBIC HAaBBIKM, BXOAAIINE B
KOMIIETEHIIHIO;

3 — BBINOJNHSET THIOBbIE MPO(GECCHOHATBHBIE 33Jaud NPH KOHCYIbTALMOHHON MOAJEPIKKE: ITOPOTOBBIH (KPUTHUECKHI) YpOBEHb
TOTOBHOCTH;

4 — CaMOCTOSTENPHO BBINONHSAET THIOBBIE IpodeccHoHaNbHBIE 3afgaud. s pelleHHs HECTaHJApTHBIX 3agad  TpedyeTcs
KOHCY/JbTallMOHHAs TIOMOIIb: TOPOTOBBIH (AOMYCTUMBIIT) YpOBEHb TOTOBHOCTH;

5 — Bce mpodeccroHaNbHBIE (THIOBBIE M HECTaHAAPTHBIE) Mpo(ecCHOHANBHBIC 3aadd BBIOIHIET CaMOCTOSTENFHO: TTOBBIIICHHBIH
YPOBEHb TOTOBHOCTH.

BanbHO-peiiTHHrOBass OIEHKA MO MPOMEXKYTOYHOM aTTecTaldd NpoBOAMMON B (dopme dk3ameHa u (win) audepeHIHpPOBAHHOTO
3a4eTa BBICTABIISIETCS] B COOTBETCTBUU CO CIIEMYIOIIEH IIKAION:

50-71 — «ynOBIETBOPUTEILHOY;

71-92 — «xopouIoy;

92-100 — «oTINYHON.

Jlanee mpuBOISTCS KPUTEPHH OIICHKH Pe3yNbTaTOB OTBETOB. Hampumep:

Orenka "OTJIMUYHO" craBuTcst 00ydaromeMycsi, H0Ka3aBIIeMy HOBBIICHHBIN YPOBEHb TOTOBHOCTH.

Ouenka "XOPOILO" craButcst 00yuaromeMycsi, oKa3aBIieMy TOPOrOBbIi (JOMYCTUMBINH) YPOBEHb TOTOBHOCTH.

Ouenka "YJIOBJIETBOPUTEJIbHO" cTaButcs o0y4aronieMycs, oka3aBIieMy HOPOroBbIi (KPUTUYECKHI) YPOBEHb TOTOBHOCTH.
BanpHO-peHTHHTOBas OIEHKAa IO IIPOMEKYTOYHOH aTTeCTallMd HPOBOAMMON B (hopMe 3adeTa BBICTABISECTCS B COOTBETCTBHH CO
CJeytoleH KaIok:

51-100 — «3auTeHO».

Jlanee mpuBOISTCS KPUTEPHH OIICHKH Pe3yNIbTaTOB OTBETOB. Hampumep:

OrieHka "3a4TeHO" CTaBUTCS 00y4JaroMIeMyCsl, MUHIMAJIFHO ITOKA3aBIIEMY IIOPOTOBBIH (KPHTHUCCKHUH) YPOBEHb TOTOBHOCTH.

3. OHEHOYHBIE CPEACTBA

3.1. Bonipochl /151 CAMOKOHTPOJISI M TeKYIIeil aTTecTaluu

1. Hudopmarnus. Cpoiicta undopmarmu. but u Gaiir, 1 kunobait, 1 merabaiT, 1 rurabaiir, 1 TepadbaiT
2. Cucrema xoaupoBaHus JaHHBIX. KogupoBanue andaBuTHO-NUGPOBOH MHPOPMAIIUK W CHMBOJIOB B TIEPCOHATLHOM
koMmmbioTepe (ITK).

Cucrema xoaupoBanusi aAaHHbIX. KonupoBanue rpapuueckux nanusix B I[1IK. Cucrema RGB.

Cucrema xoaupoBanus naHHbBIX. KomupoBanue aymamo-undopmarmu B I1K.

[Monstne ¢daiina. PasHoBumHOCTH (DailiioB, MX pa3MelleHHe Ha JTUCKaX.

Nmena c¢aiinos. ITonnoe ums daitna. Cucrema KaTanoros

Yro Takoe xommeioTep? [IpuHiun padotsl kommbloTepa (mpuHIun ¢poH Heiimana).

CTpyKTypHasi cxema IIepCOHAIBHOTO KOMIThIoTepa (0a30Basi KOMIUICKTAIN).

VYerpoiicTBa BBO#a MH(DOpPMAITHH.

YcrpoiicTBa BeIBOJa MHPOPMAIMH

[TamsaTh MEpcOHANBLHOTO KOMIbIOTEpA. XapakrepucTuku. Uto takoe BIOS, CMOS, xom?
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12. Hentpanbublii nporeccop. OCHOBHbBIE XapaKTEPUCTHKH.

13. Haxormrens nHGOpMauK Ha )KECTKOM MarHHTHOM AWCKe. [IpHHIMI paboThI, XapaKTePHCTHKH.

14. YcrpoiicTBo oTOOpaskeHHsT MHOOPMAIMN C MCIIOIB30BAHUEM «AJICKTPOHHBIX YEPHIID), XapaKTePUCTHKH
15. VYerpoiictBo oTobpaxkenus uapopmarmm, XKK-MornTOp, MpUHIUT PabOTHI, XapakTepucTHKH. Bumeoxapra
16. Ipunrepsr. Knaccudukanus. MaTpuusble MPUHTEPHI, PUHIMIBI pabOTHI, XapaKTePUCTHKH.

17. IpuaTepsr. Knaccudukanus. CtpyifHbIe MPUHTEPHI, TPUHINIBI PaOOTHI, XapaKTCPHCTHKH.

18. IMpuaTepsl. Knaccudukanus. JlazepHsle NpUHTEPHI, TPUHIMIEI pabOTHI, XapaKTEPUCTUKN.

19. CD-ROM, CD-R, CD-RW. XapaxrepucTuKy, NPHUHIXIBI 3alIUCH U CUUTHIBAHUSA MH()OPMAIIHUU.

20. DVD-R aucku, MpUHITAT 3aUCH U CUYUTHIBAHUSA UH(MOPMAIMH, XapaKTEPUCTHKH.

21. DVD-RW nucku, IpHHIAI 3aIIACH U CYNTHIBAaHUS WH(OpPMAINN, XapaKTepHUCTHKH.

22. Knasuarypa [1DBM. Ha3znauenue wiaBwILL

23. [Iporpammuoe o6ecnieuenue [1K. OOmas xapakrepuctuka.

24, Oneparmonnas cuctema (OC) WINDOWS. Uto obecnieunBaet? Mctopust pa3BuTHS.

25. Ornepannonnas cucrema (OC) WINDOWS. Tloctpoerne (ainoBoi CTPyKTypHI.

26. WINDOWS-XP, WINDOWS 7. Pabouuii cron. Hactpoiixa.

27. Bunsl untepdeiicoB. ITonp3oBatenbekre untepdeiics npunoxernii WINDOWS- XP WINDOWS 7.

28. OOmye MPHHIHUIEI yIpaBieHus (aiaoBoil cTpykTypoil. Cxema peau3aIiiy.

29. Hcnonp3oBanue "cTaHgapTHOH Tpuaasl" U "MBIIIMHON" TEXHOJIOTUH MpPH yIpaBIeHUH (alIoBOH CTPYKTypou
30. POWER POINT. Ha3nauenue, Bo3MoxHOCTH. [lonb3oBaTenbckuii nHTEpQEHC.

31. Kaxk co3nmaTh, mepenMeHoBaTh, YAAIUTh MMANKy (Katayor) W ¢ain ¢ momomsio [IpoBomHIKa

32. WINDOWS- XP, WINDOWS 7. Hactpoiika 3kpaHa MOHUTOpA.

33. OcobernHocTtu (opmaTtupoBanus Tekcta nporpammamu WORD u EXCEL.

34. OcobenHocTn GopMaTHpoBaHus cuMBoJ0B mporpammamMu WORD u EXCEL.

35. OcoberHocTn pabots! ¢ Tabmumamu B mporpammax WORD n EXCEL. IIpenmymecrtsa EXCEL.

36. Kaxk co3naTs, mepenMeHoOBaTh, yAAIUTh MANKy (Katayuor) u ¢aiin ¢ momomsio Total Commander.

37. VYupasneHue (ailioBoi CTpyKTypoll ¢ Ucmoib3oBaHueM MeHemxkepoB [IpoBoguuk u Total Commander. CpaBHUTENBHBII
aHaJH3.

38. Pabora ¢ WINDOWS: co3nmath SpiasIk Al JOKyMEHTa (TIPOTPaMMEI).

39. EXCEL. Cnoco0bl BBOIa JaHHBIX B siuelKy. Koppekuus u ¢pukcanusi JaHHBIX B sSUEHKe.

40. EXCEL. Tunbl njaHHBIX, BBOJIUMBIX B SUCHKY.

41. EXCEL. OtHocuTenpHble CChUIKU. IIpuMep HCIOIB30BaHUS OTHOCUTENIBHBIX CCHUIOK.

42. EXCEL. A6comoTHble cchuTki. [TpumMep MCTIONBb30BaHUS a0COMIOTHBIX CCBUIOK.

43, EXCEL. Boigenenue cTpok, CTOJOIOB, SYeeK (CMEXHBIX, HE CMEKHBIX), MOJIS BBIJICICHUS.

44. EXCEL. Uupopmanus, BBomuMast B sueiiky. @opmatsl drcen. BelpaBHUBaHUE TaHHBIX B SYCHKax.

45. EXCEL. Crpoxu, cTonlIsl, X BbICOTa W InUpHHA. Jl0OaBlIeHNE M yaaJeHHe CTPOK M CTOJIONOB.

46. EXCEL. Konuposanue (pa3mHoxenue) gopmyn. Konuposanue u neperackuBaHHe BBIIEICHHBIX sdeeK. Vcrmomp3oBaHMe
"MBILIMHOM TeXHOJIOTHU" .

47. EXCEL. IloctpoeHue npocTeHuX AUarpaMm.

48. EXCEL. TTopsinok co3maHust JOKyMEHTa, COAEPXKAIero TeKCT W Tabmmiy. [IpocMoTp mepen medarsio.
49. Oco0eHHOCTH MOCTPOCHHUs MoJb3oBaTenbckux uHTEpdeiicoB.Office 2003 u Office 2007.

50. OnekrponHas mourta E-mail, Web-mail. Cuctema anpecanmu. Co3ganne cOOCTBEHHOTO «IIOYTOBOTO SIIITHKAY).
51. WORD. Metoas! co3manHust TaOIHII.

52. WORD. Co3nanue JOKyMEHTa, COBMEIIAIOMIETO TEKCT M PUCYHOK, MX B3aUMOCBS3b.

53. WORD. IlpaBuna coxpanenus nokymeHTa. JnanoroBoe okHO «CoXpaHEHHE TOKYMEHTay.

54. EXCEL, WORD. BcraBka prucyHkoB 1 00bexTtoB WordArt.

55. WORD. Hcnons3oBaHue aBTO(GUTYP, BBOJ TEKCTa B aBTOQHTYPY.

56. WORD. ITo3unupoBanue TeKcTa ¢ MCMOIb30BAHUEM TaOJHMILI.

57. POWER POINT. Co3nanue cnaif1oB pa3iandHoi cTpykTypbl. dDopMaTHpoBaHHE COIAEPKHUMOIO ciaina.
58. POWER POINT. Co3naHue mpe3eHTalul Ha 3aJlaHHYI0 TEMY

59. POWER POINT. Hacrpoiika croco60B moka3a cIaiioB, HCIOIb30BAHIE aHUMAIUU U 3PPEKTOB.

3.2. TeMbl NHCHLMEHHBIX PadOT (KOHTPOJbHBIX H KYPCOBBIX padoT, pedepaToB)

He npenycmotpeHsl.

3.3. OueHovHbIe cpeacrea aJist l'lpOMe)RyTO‘lHOﬁ arTTeCTalumu

1. ITonsatue unpopmaruku. [Ipeamer u 3agaun HHPOPMATUKH.

2. ndopmarusaiys o0miecTsa 1 MECTO HHPOPMATHUKU B COBPEMEHHOM MHpE.

3. Ilorarre nHbOPMANNH, €€ 0COOCHHOCTH M BHBI. JKOHOMHYECKas HH()OpPMAIHs, e CBOHCTBA, CTPYKTYpa.

4. Uctopust OBM. INokonennss IBM. Pa3Butie mporpaMMHOTO 00ecTieueHHUs.

5. Ilpunuuns! pox Helimana. OcoGeHHOCTH COBPEMEHHBIX KOMITBIOTEPOB.

6. Apxutekrypa [I9BM. MaructpaibHO-MOAYIbHBIN npuHIUI. [Teprdepuiinbie 1 BHYTPEHHUE YCTPONUCTBA, CXeMa
B3aMMOJICHCTBUSI.

7. Pa3Butne xommsrorepoB IBM PC. [Ipuunns! ycnexa nepcoHansHbXx DOBM. IpuHIUI OTKpEITON apXUTeKTyphl. OrpaHHYeHHOCTD
0051acTu MPUMEHEHUS NepPCOHaTbHBIX OBM.

8. Ha3HaueHue oCHOBHBIX yCTpoHCcTB DBM: LIeHTpaabHOIo Npoleccopa, BHYTpEHHENH aMsTH.

9. Kimaccnguxanns 9BM. OcHOBHBIE XapaKTepHCTHKH BBIYUCIUTEIFHON TEXHUKH.

10. Knaccudukanus nporpaMMHOTO 00€CTIeYEeHUSI.

11. Opranusanus ¢aitoBoi cucTeMsl 1 00CTyXUBaHNE (HaiIOBOH CTPYKTYPhI HEPCOHAIBEHOTO KOMIBIOTEpA.

12. BerauciuTtensHble CUCTEMBI, Ha3HAYCHHE, KIIACCUPHUKAITUS, APXUTEKTYpA.

13. Ha3HaueHne mporpaMMHBIX CPEJCTB, UX KIACCH(UKAIHS, COCTAB.




14. Oneparnonssle cuctems! (OC), ux Gynkuun, Bugast OC.

15. Onepammonnast cucrema MS DOS. Unrtepdeiic komananoi ctpoku. daiinoas cucrema.

16. OneparmonHast cucrema Windows: XapakTepucTruka U apXUTEeKTypa.

17. UuTepdetic u 3amyck nporpamm B OC Windows.

18. Pabora ¢ ¢aitnamu u mankamu B OC Windows.

19. Hcronp30BaHNE CEPBUCHBIX MTPOrpaMM: paboTa C apXHBaMH, aHTHBUPYCHAs 00pr0a, odcmyxnBanue auckoB B OC Windows.
20. OyHKINHT TECTUPYIOIINX IPOTPAaMM, YTHIIHUT, IpaiBepoOB, ONEPAIHOHHBIX 000JI0YEK U JIP. CHCTEMHBIX IIPOTPaMM.




